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Preface

NOTE: The Veterans Health Administration (VHA) fully supports Section 508 of The
Rehabilitation Act and is committed to equal access for all users. While every effort has been
made to ensure Section 508 compliance, we realize that there may be other issues. If you have
guestions or would like to see a copy of the Compliance Action Plan for future releases, please
contact:

Katie Thomas, Project Manager
Software Design and Development
Clinical Specidties, Team 4
Phonett 817-385-3882

email: katie.thomas@med.va.gov

VigA Mental Health Assistant Version 2 (MHA 2) Software Application

The Veterans Health Information Systems and Architecture (VistA) Mental Health Assistant
Version 2 (MHA 2) User Manua for Patch Y S*5.01* 76, provides the Department of Veterans
Affairs Medical Center (DVAMC) Information Resource Management (IRM) staff and other
DVAMC users with a straightforward means for implementing and utilizing the MHA 2 software
application. Detailed instructions, functional requirements, and examples for using the MHA

GUI software application are illustrated in this user manual.

Intended Audience

The intended audience for the MHA 2 User Manua includes menta health clinicians, clerks, and
patients.
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Preface

MHA Verson 2 User Manua Sections

MHA Version 2 (Patch Y S*5.01* 76) User Manual focuses on easy-to-follow step-by-step
instructions. This user manual consists of the following sections:

NOTE: The screen captures examples text is written in support of Section 508 compliance.
Commands to utilize options are bolded.

Table Of Contents (TOC): The TOC provides references to major chapters and/or sections of
the user manudl.

Orientation: This section address package or audience specific notations or directions.

Introduction: This section conveys the major functions, purposes, and how the software
accomplishes the objectives.

Secure Desktop Information: This section contains security measures pertaining to the Mental
Health Assistant software application and data.

Use of the Softwar e: This section describes what the user needs to know in order to competently
operate the MHA 2, software application, including screen captures examples.

Glossary: This section contains the glossary of terms that are related to the MHA 2 software
application.

Appendix A: This section contains alist of shortcut keys use in the Mental Health Assistant
Version 2, Graphical User Interface software application:

Appendix B: This section contains descriptions of the many window commands and features
used in MHA 2.
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Orientation

MHA Verson 2 Documentation Retrieval Information

File Name Contents Retrieval Formats
YS50176_MHA2 |G.PDF YS MHA2 Installation Guide BINARY
YS50176_ MHA2 IG.DOC YS MHA2 Ingtallation Guide BINARY
YS50176_MHA2 UM.PDF YS MHA2 User Manual BINARY
YS50176 MHA2 UM.DOC YS MHA2 User Manua BINARY

MHA 2 Documentation Retrieval Locations

NOTE: All sites are encouraged to use the File Transfer Protocol (FTP) capability. Use the FTP
address “download.vista.med.va.gov” (without the quotes) to connect to the first available FTP

server where the files are located.

MHA Version 2 Installation Guide and User Manual files are available at the following Office of
Information Field Offices (OIFOs) ANONY MOUS.SOFTWARE directories.

Ol FIELD OFFICE FTP ADDRESS DIRECTORY

ALBANY ftp.fo-a bany.med.va.gov [ANONYMOUS.SOFTWARE]
HINES ftp.fo-hines.med.va.gov [ANONYMOUS.SOFTWARE]
SALT LAKE ftp.fo-slc.med.va.qov [ANONYMOUS.SOFTWARE]
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Orientation

VisA Website Locations:

The MHA Version 2, Ingtallation Guide (i.e., YS50176 MHA2 IG.PDF and

YS50176 MHA2 1G.DOC), and User Manual (i.e., YS50176 MHA2 UM.PDF and
YS50176 MHA2_UM.DOC) are availablein MS Word Format (DOC) and Portable Document
Format (PDF) at the following Website locations:

VistA Mental Health Version 5.01 Home Page:
http://vista.med.va.gov/Clinical Specialtiessmenthlth/l ndex.html

VistA Documentation Library (VDL):
http://www.va.gov/vdl/

Related Manuals

VistA Mental Health (MH) Addiction Severity Index MultimediaVersion (ASI-MV) Installation
and User Guide (Patch Y S*5.01*67)
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Introduction

The primary god is to make the VistA Mental Health Package (MHP) V. 5.01, an effective and
more efficient tool for use by mental health clinicians and patients with the creation of a
windows based application for the most commonly used options in the MHP. Currently the MHP
isadministered through VistA’ sroll-and-scroll technology. Interviews are generally recorded on
paper and entered later by the clinician or clerk because the roll and scroll environment is not
conducive to following the natura flow of conversation. Development of the Mental Health
window based software application used for entering and displaying Addiction Severity Index
(ASl), Globa Assessment of Functioning (GAF) score, and over 50 psychological tests makes
the MHP user-friendlier. This enhancement also provides a Graphical User Interface (GUI)
format for the entry of ASI assessments, GAF, and displaying of reports and results of
psychological tests and interviews.

VisA Mental Health Assistant (MHA) Software Features:

ASl — Addiction Severity Index:

Graph numeric results from ASI responses.

Functionality to display the ASI entry screens in tabbed sections on one screen.

Create functionality to display ASI test date, type of interview and interviewer and responses to
previous interviews.

Create Item report with narrative responses.

Create Narrative reports from AS| responses.

Create Follow-up report from ASI interviews and responses.

GAF — Global Assessment Functioning:

Present GAF scores in a graphical format.

Display online cross-reference data with rating criteria.

Provide functionality to notify the user when selected patients have not had a GAF Score within
the last 90 days. (GAF Due tab).

Psychological Tests and Interviews:

Graph single scale instruments to reflect trend in patient symptoms.
Create an order entry screen to select tests and interviews.

Create an option for entry of tests and interviews by patients.
Create an option for entry of tests and interviews by staff.

Create a graphical representation of multi-scale instruments.

Create areport of incomplete tests, interviews and batteries by date.
Create areport to print results of psychological interviews and tests.

June 2003 VistA MHA 2 Patch Y S*5.01* 76 13
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ASl Functionality

NOTE: The New ASI functionality is NOT a self-administered version of ASI, and should NOT
be used for patient entry of ASI responses.

New AS| Tab:

The New ASI Tab functionality lists all previous ASl interviews and makes it easy to view
either the Item Report or Narrative Report for a selected interview. To assist with AS|
performance measure compliance, the interval since the last interview is now displayed.

User-Friendly Interface:

This new user-friendly interface functionality allows staff to quickly enter data, to easily jump
from one item to another, and to enter free text comments at any time. This functionality should
greatly reduce data entry time, whether transcribing interview results from a paper form or
entering them on-line during an interview

Edit/Sign an Unsigned ASI Report:

Provides the user the ability to Edit/sign an Unsigned ASI report. This function is enabled ONLY
if the selected ASI report is not signed. The previous functionality to limited the signer to the
user listed as the interviewer.

Data Views:
Data Views present graphical and tabular data across multiple interviews.

Domain Scores:

Domain Scores functionality provides users with the opportunity to see either problem severity
ratings or evaluation factor scores (see Alterman, et al., [1998] “New scales to assess change in
the Addiction Severity Index for the opioid, cocaine, and alcohol dependent”, Psychology of
Addictive Behavior, 12, 233-246). The Domain Scores also consist of the new Data Views
functionality.

Iltem Trends:

Item Trends functionality provides display responses to selected individual items, assist with
treatment planning, and treatment outcome monitoring. Item Trends also includes the new Data
Views functionality.

14 VistA MHA 2 Patch Y S*¥5.01* 76 June 2003
User Manual



Introduction

GAF Functionality

GAF Tabs:

Provides the user with an easy way to enter GAF ratings and to see previous ratings, which are
graphed to indicate trends. When entering a new rating, the rating is associated with the GAF
rating criteria. This function increases the reliability of ratings and reduces inter-rater variability
in the assignment of GAF ratings.

GAE Criteria:

The first display seen when accessing the GAF tab for the first time after a new patient selection
ismade. The first entry in the Range/Criteria list box is displayed. A rating of 1 isin the New
GAF rating spin edit control, the Evaluation Date is set to today's date, and the Save Rating
command button disabled.

GAF Previous Ratings:
The GAF Previous Ratings functionality provides atabular and graphical representation of all
previous GAF ratings as well as the rating criteria for the specified new GAF rating.

GAF Togdle Buttons:
Toggle between GAF Previous Ratings and GAF Criteriafunctionalities.

Enter/Retrieve GAF Ratings:
Enhanced the ability of the staff to enter and retrieve GAF ratings. It provides text and graphical
reports of historical data stored in the VISTA MHP database.

GAF Editing Rating:

The GAF Edit Rating function allows a user to change or delete a rating made within the
previous two days or to mark an older rating as Entered in Error. GAF Ratings can ONLY be
edited by the user who entered the ratings. The GAF Ratings function is enabled ONLY if the
MHA user entered the selected rating.

GAF Due:

When the GAF Due functionality is activated an Information dialog box is displayed stating
“This patient has not had an outpatient GAF in the pag 90 days. Would you like to do a GAF
rating now?’

June 2003 VisA MHA 2 Patch YS*5.01* 76 15
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Psychological Testsand Interviews Functionality

Order Tests Tab:

Allows users to specify the staff ordering the test and to select from tests that are available to the
staff ordering the test. Three data entry modes are available: (1) Staff entry is optimized for the
entry of staff rating data (e.g., the AIMS), which requires the user to see the test questions and
answers. (2) Clerk entry is optimized for transcribing test data from paper answer sheets. (3)
Patient entry is optimized for online testing of patients. The patient entry function contains
security features to prevent unattended patients from using the PC in unauthorized ways.

Psychological Test Data Entry:
Enhances the ability of both staff and patients to enter psychological test data.

Reports and Graphical Displays.
Creates reports and graphical displays of complex tests by sub category or scales. Allows user to
select sets of scores to graph for multi- scale tests.

Psychological Test Orders:
Creates psychological test order windows that displays tests that can be ordered based on the
provider privileges.

Users Selection:
Allows users to select multiple tests, interviews, and batteries.

Display Combinations:
Provide functionality to display a combination of scale scores, tables and graphs for an
individual patient on one screen.

Graphing Multiple Instances:
Graph multiple instances of the same tests (i.e., 4 CAGE tests given on 4 days).

Copying:
Allows user to copy text reports, data tables, or graphs to the Windows clipboard or to save to a
file.

Test Results Tab:

All previous tests completed by selected patient are listed on the Test Results tab. A text report is
shown for the selected test, and graphs of numeric scores are available across all instances of a
given test.
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Enhancements and Modifications

VisgA MHA Version 2, Patch Y S*5.01* 76, exports the following software changes:

Enhancements:

1. Four new psychological tests, the Millon Behavioral Medicine Diagnostic (MBMD), the Beck
Depression Inventory-11 (BDI2), the Millon Clinical Multiaxial Inventory-111 (MCMI3) and the
Brief Symptom Inventory 18 (BSI18) have been added to the MH INSTRUMENT file (#601).
All can now be administered using MHA. The results of the MCMI3, the BSI 18, and MBMD
can be viewed using the multi-scale graph window (the BDI2 is a single scale instrument).
Context sensitive descriptions of the new tests were added to the Help file.

2. Entries to the COPYRIGHT HOLDER file (#601.3) have been made for the new
psychological tests MBMD, BDI2, MCMI3, and BS|18.

3. For the psychological test Minnesota Multiphasic Personality Inventory-2 (MMPI2), severd
changes have been made in the scales that are scored and displayed. Five new scales are now
scored (the PSY-5 Personality Psychopathology Five). The Subtle-Obvious and Non-K
Corrected scales are no longer scored or displayed. The user can choose to display al validity
scales at once (Expanded Validity) or just the L, F, K scales (Basic Validity). In MHA Version 2
the multi-scale graph option has been revised to display the new scales.

4. On the main window of Test Results, Order Tests, ASI or GAF tabs, a right mouse click
brings up a pop-up menu with options for each of the enabled buttons on the active tab.

5. A pop-up menu was added to the window used for graphically displaying the results of both
multi-scale tests and ASI domain scores. The pop-up menu, which is activated by aright-click,
permits the user to copy, print or save either a graph or atable.

6. When MHA 2, is launched from the CPRS Tools menu, MHA 2, accepts parameters (such as
Patient DFN) passed by CPRS. This eliminates the need to select a patient a second time and
ensures that the same patient is always selected by both applications, if both are open. When
CPRS s closed, MHA 2 will closed automatically.

7. MHA 2 can be launched from the CPRS Tools menu without having to sign on a second time
if the RPC Broker workstation client software is installed on the PC and single sign-on is enabled
on VigA.

June 2003 VistA MHA 2 Patch Y S*5.01* 76 17
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8. Upon closing the Staff Entry window, the user is given the option of saving the test resultsto
VigA. Previoudly, the option of saving results were given only if al the test questions had not
been answered. Completed tests were automatically saved. The change gives the user control
over whether the data are saved and makes the exit process the same whether the test was
completed or not.

9. To make the patient selection key sequence the same as that used in CPRS, the Select Patient
menu caption was changed from “Select New Patient” to “ Select New Patient”.

10. If apatient is deceased, the user is notified of that and asked if they want to proceed before
allowing entry of a new GAF rating, psychological test, or ASI. If the user proceeds, the GAF
rating date or ASI admission/interview dates cannot be greater than the date of death.
Constraining the date of psychological test datafor staff and clerk entry will require a
modification to the MH INSTRUMENT file (#601).

11. ASI comment fields were saved to VigtA in away that caused word wrap problems. The
comments fields now are formatted correctly.

12. In MHA Version 1, the ASI data-entry form, when clicking on an up or down arrow in a
spinedit item, the spin-edit item with focus was increased or decreased. Any up or down arrow
click would have its impact on the field with focus, even arrows for other items. The current
version allows only the up and down arrows associated with that spin-edit item to have any
effect.

13. In MHA Version 1, the executable was named Y S50171 MHA .exe to reflect both the
associated VistA patch (Y S*5.01* 71) and the Delphi application build number (123). However,
this method of naming the executable will require a new name with each release, which will
increase the difficulty of installing future releases. In MHA Version 2, the executable is named
YS_MHA .exe, which will be used for al future MHA software releases.
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M odifications

1. In MHA Version 1, some windows were closed by a button captioned “Close” and others were
closed by a button captioned “Return”. All such buttons are now captioned “ Close”.

2. On the Staff Entry window, the button that returns the user to a previously answered question
was captioned “Back Up.” Because this caption could be misunderstood as meaning data would
be saved to a backup archive, the caption was changed to “Previous.”

3. By convention, “OK” buttons appear to the left of “Cancel” buttons, but on some MHA
windows their positions were reversed. These two buttons now appear in conventional order on
all windows.

4. To make them more readable, the ">" captions on the buttons on the Order Tests tab were
changed to bold font.

5. The MMP2S is a short form of the MMPI2. In MHA Version 1, scores from the two forms of
the test could not be compared on the multi-scale graph window. The user is now given that
option.

6. When printed, graphs did not include the patient name and yellow lines were not visible on
monochrome printers. Patient name is now afooter on all printed graphs, and the yellow lines
have been made black.

7. The following instruments in the MH INSTRUMENT file (#601) are copyrighted tests that
VA Centra Office (VACO) does not have alicense to use (i.e., 16PF, MMPI, M168, MCMI,
CES, CPI, FES, FIRO, GES, MYER, WES, and SI1). When the user selects one of these
instruments they receive the message “USER,MARK is NOT AUTHORIZED to order
Instrument GES.” Now, when the user selects one of these instruments the message displayed is
“[VACO currently does not have a license to use this test].” This message is only displayed on
the list manager version of Mental Health V. 5.01. In MHA Version 2, noncopyrighted tests are
not viewable in the Available Tests box.

8.The ASI NARRATIVE file (#604.68) data has been edited to correct problems with the logic
and executable code to produce a report for the Addiction Severity Index that reads like a
clinician's written report. The entries modified are GENERAL, FULL ITEM REPORT, LITE
ITEM REPORT, FOLLOWUP ITEM REPORT, FOLLOWUP NARRATIVE, ASI-MV ITEM
REPORT and the ASI-MV NARRATIVE.
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9. During initialization of the main window of the Test Results tab, the appropriate notice did not
appear if the user did not have the Y SP key and the first test in the list of previous tests was non
exempt.

10. An error occurred if the Domain Scores button on the main window of the ASI tab was
clicked for a patient for whom there were no complete ASI records to display. This problem was
corrected by disabling the button if the patient did not have at least one signed ASI with all
guestions answered (i.e., not a G- 12 record).

11. Short-cut keys were working on the main, staff entry and clerk entry windows even though
the Alt key was not pressed. This has now been corrected to work only when the Alt key has
been pressed.

12. Signing an ASI-MV was not possible without first loading the data into the ASI data entry
window. Because there are some differences between the ASI-MV and aregular ASl, loading the
ASI-MV into the ASI data entry window caused data validation errors whenthe record was
saved to VigA. Signing an ASI-MV is now possible without loading the results into the data
entry window.

13. Incorrect source code was used to determine whether the user was the ASI interviewer, who
is the only person who can sign the interview. Consequently, a new ASI could not be signed
without first saving it to VistA and then reloading it into the data entry window.

14. On the main window of the Order Tests tab, if either the list box containing test choices or
the list box containing tests that had been selected had focus, context sensitive help was not
available for the selected test in the list box. The context ID of the selected test now is set on the
list box click event.

15. In MHA Version 1, comments in the ASl were not saved for Spiritual Status and Leisure
Time Status. In MHA Version 2, these comments are now saved.

16. Sometimes, when MHA Version 1 isrun as a server application, the help file could not be
found. In MHA Version 2 the help file path is now dynamically set.

17. When using option, Delete unsigned ASl [YSAS ASI DATA DELETION] the user received
an error %DSM-E-STRLEN, string too long, DSM-I-ATLABEL, TLD+11"YSASSEL:1. This
error occurred on atest patient. Aninitial ASI is administered to a patient once they enter the
substance abuse program. A follow-up ASl is then administered every six months the patient is
in the program. This error has been corrected by lowering the $PIECE field position TO from 40
to 20.
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18. When a user selects the multi- graph button for multi- graph tests (i.e.,, MMPI2) undefined
variable error occurs. This error has been corrected.

19. When a user selects the multi- graph button for multi- graph tests for the SF36 and the score
equals 100, they received an “invalid integer” message. On the multiscale window, the table
now lists the correct scale scores (i.e., real numbers, not integers). This has been corrected in the
MHA GUI source.

20. Theinstruction text for patient administered testsin MHA Version 1 are too small and did
not contrast well with the grey background. In MHA Version 2, the font size has been increased
10 and the background color has been changed to white.

21. When a user selected the Test Results tab, and from the list of available tests an interview
was sdlected, an undefined error at R1+1of YIHISTF resulted. The problem is that the user
should not have been able to select an interview, example the PSOC or MROS. The AP to fill
the Test List box has been modified to now just pass tests to display for selection.

22. Whenthe user selects options Mental Health [Y SUSER], Clinical Record
[YSCLINRECORD], Tests and interviews (results) [Y SPRINT], selects a Patient and then from
the list of instruments completed selects the instrument 'HX2'. Because the site had the missing
node "YTD(601.2,Y SDFN,1,Y SET,1,Y SED,U1), the undefined error occurred at
R1+47YIHISTF. This error has been corrected.

23. Routine Y TRPWRP has been modified to correct the Salt Lake City VAMC problem with
MHA hanging while retrieving of test results when using the Test Results tab.
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Secure Desktop Information

This section contains security measures pertaining to the Mental Health Assistant software
application and data.

The Secur e Desktop is a set of security features intended to prevent unattended patients taking
on-line tests from using the Personal Computer (PC) for other purposes. The Secure Desktop
features construct the Patient Entry windowto cover the entire PC desktop. Non-al phanumeric
keys are trapped to keep the patient from using the task bar and operating system functions (such
as Task Manager).

The following security features cannot be defeated once the Patient Entry window becomes
active, so it is essentia that all other applications be closed and data saved before Patient Entry
begins:.

NOTE: The Patient Entry function is the only test data entry method that activates the Secure
Desktop features. Therefore, neither Staff Entry nor Clerk Entry should be used for the on-line
testing of patients.

Excessive non-a phanumeric keystrokes are interpreted as “hacking” efforts and MHA is
terminated.

At the end of the testing session, MHA is terminated.

On termination of MHA, the Windows NT session is logged off, which means the user has to
enter their NT user name and password to log back on to the desktop.
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Patient Entry

Example: The following is an example of the Mental Health Assistant Order Tests window
containing Patient Entry. When Patient Entry is selected the Secured Desktop features are
activate. After the Patient Entry selection is made, two War ning dialog boxes are displayed.

o Mental Health Assistant in use by: Feldman,Robert D (660YISTA)
Fle Actions Tools Help

N =1E

E'Bﬂl-ﬂﬂfg-S?‘I%E‘l (51 Staff Entry Clerk Entry Batient Entry / EAE Mot Due |J
— Tests Ordered By: — Awvailable Tests [* = incomplete test) —— — Tests Chosen:
AIMS kP12 AUDIT
ICannon,DaIe S j A0R HEDFI
ATH P&l
— Test Batteries: aUpC  PCLC
SHARI EalIDLH, PCLM
MEURZ AUIR RLOC
HCE Bal 54l
_>| EDI SCLIR
BHS SDES
BHS SF36
BFRS SMAST
BSI S5Tal
 Incomplete Tests: BLSS S _>|
Date: Test Items CAGE S5
Anzwered ggiﬂﬁﬂ VWA'A-E
FEB 13, 2002 MMPIZ B2 DOMET  ZUNG _(I
EEB32002 ALDE 3 DOMa2
DOMG
ERS
HLOC €<
ICL —I
IEQ
JEMK,
MATE
MCHI2
PHLA
MHLE
MHLLC
hILL
IS5
P25
P12

TestResuts Drder Tests [ag | Gap |

| Dale S Cannon wil be notified of this testing. | Dale $ Cannon may order any test,
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Secure Desktop Information

First Warning Dialog Box

Example: The first Warning Dialog Box states “ After this programs ends, it is going to
automatically log you off from the Windows NT Network.” Click on the YES command button
to proceed. The YES command button response displays a second War ning dialog box. Click
Cancel to return to the Windows NT Network.

WwWarning

, AFTER THIS PROGRAM EMDS, IT 15 GOIMG TO AUTOMATICALLY
4 ! LOG ¥0U OFF FROM THE WiINDOWS NT NET'WORE

Thiz iz a zecurity feature to prevent unauthonized access. v ou will have
ro way ko stop it from logging wou off.

Before continuing, you zhould complete any waork, that vouve done in
any other applications Maford, Outlook, etc.] and save all open data files
it theze applications. After you zave your data, cloze thoze applications.
Othenmize, you risk data losz.

Are pou prepared to continue nom'?

Cancel i <4

Second Warning Dialog Box

Example: The second Warning dialog box states, “Use ONLY Alpha-Numeric Keys on the
keyboard from this point on.” Click the OK command button to continue the Patient Entry
functions.

Warning

.:"j JSE OMLY ALPHA-MUMERIC KEYS OM THE KEYEBOARD FROM THIS POIMT
4 M.

- Uze of unauthonzed keys may cauze the test to abort,

- [nztruct the client not to touch an ather keps.

- &l kevstrokes will be monitared for possible secunty breach attempts.
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Authorized Keystrokes

Authorized keystrokes are entered in response to the on-screen questions. Authorized keys are
A.Z,a.z,0.9, ENTER and SHIFT key. Keystrokes trigger the next question to be displayed.

Unauthorized K eystrokes

Unauthorized keystrokes are entered in response to the on-screen questions. Unauthorized
keystrokes are al that are not listed above. Keystrokes trigger the default Windows screensaver
to activate, hiding what else is on the screen display. Keystrokes have no other significant effect
on the psych test. USER MUST NOT BE ABLE TO ACCESS UNAUTHORIZED DATA OR
PROGRAMS.

Excessive Use of Unauthorized Keystrokes

Strike 5-10 unauthorized keystrokes. Windows shuts down all active programs and logs off the
current user, forcing a user to log on again.

Termination of Mental Health Assistant

Complete a test. Windows shuts down all active programs and logs off the current user, forcing a
user to log on again.
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Use of the Software

This section describes what is needed to successfully use the new Mental Health Assistant
Version 2, software application enhanced components for Addition Severity Index (ASl), Global
Assessment of Functioning (GAF), and Psychological Tests and Interviews.

NOTES:

Please see Appendix A, (i.e., located in the back of this manual) for a revised list of MHA 2
shortcut keys. The list can be removed from this manual for easy access and viewing.

Please see Appendix B, (i.e., located in the back of this manual) for alist of the MHA window
conventions. The list can be removed from this manual for easy access and viewing.

Contingency Planning

Each facility using the MHA software application must develop alocal contingency plan to be
used in the event of application problemsin alive environment. The facility contingency plan
must identify procedures used for maintaining the functionality provided by the software in the
event of a system outage.

Security Keys

MHA software application did not release any new security keys, however, the Y SP security key
isrequired to control access to the results of “non-exempt” tests. Holdersof the Y SP security key
are controlled (i.e., given out by the Chief of Psychology or a senior psychologist) at afacility
that does not have a Chief of Psychology. The Chief of Psychology or senior psychologist also
determines which tests are “exempt” (i.e., the results can be seen by anyone), and which are
“non-exempt” (i.e., require the Y SP key to see the results).

Windows Conventions
The startup, setup, and assignment functions for MHA use a Graphical User Interface (GUI).

Y ou may refer to the Appendix B, Windows Conventions for an explanation of the windows
elements and form buttors used by the module.
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Use of the Software
Starting MHA Software Application

Double click the MHA icon H on the desktop to start. If the user is able to connect to more
than one server, the user must select the server they want to connect to. Otherwise, VistA logon
screen appears on the desktop.

Sdecting a VigA Server

If the PC Workstation is configured to interact with more than one VistA server, the user will be
prompted to select a server from alist of servers. However, most PC workstations are not set up
thisway. Note: The following Connect To dialog box example may not be seen.

Example: From the Connect To dialog box, select the appropriate VISTA server and click on
the OK command button.

Connect To |

GbOVista -

e

« OK X Cancel | ? Help |
Address: | 152.131.41  Port | 9200 H
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VigtA Sign-on

Example: From the VitA Sign-on dialog box enter the standard VistA Access Code and Verify
Code and click the OK command button to access VistA.

e YISTA Sign-on

%% ALL PATIENT/EMPLOYEE DATA IN THIS SYSTEM IS SUBJECT TO
THE PRIVACY 26%

6% ACT OF 1974 %%
6%  ANY MISUSE OF THIS SYSTEM OH INFORMATION CONTAINED
INTHIS 2%

E
(/’_\\ / \ Access Code: I******
\\ ‘_/fl__\n Verify Code: Ittttttttt x QﬂnCEI

\Server. ISPAD3 \Volume: ROU |UCE VAH Port _NLAD: \
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MHA Crash Recovery Files

When the Mental Health Assistant software application is closed normally after administering
psychological testing sessions or ASI data entry, the software prompts the user to save any
unsaved data. This process will not occur if MHA is shutdown improperly (i.e., power outage).
To prevent data loss resulting from improper program closure, MHA creates atemporary crash
file on the local PC when psychological tests or ASI data entry is being preformed. Thisfileis
updated every time a new entry is made; therefore, the file is always current. Upon normal
program closure, this crash file is erased. However, the crash file still exists if MHA is closed
improperly. Every time MHA begins, it looks for the temporary crash file on the PC hard drive.
If the file exists, the data in the file are uploaded to the VISTA MHP database so the user can
restart the incompl ete psychological test session or AS| data entry.

Example: Whenever the MHA software application is shutdown improperly the following
Mental Health Assistant Information dialog box is displayed. Click on the OK command
button to save the data into the temporary MHA crash file.

Mental Health Assistant 1

{ ’{ The lazt termination of this program wasz not conducted properly [2.g.. power outage,
improper shutdown]. The data will now be zaved. Thiz may take a moment to
complete.
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Patient Selection

The Patient Selection window contains the Patient Selection function. The Patient Selection
window is the same functionality used by Computerized Patient Record System (CPRS).

Example: Select the Patient Selection window. Click the vertical scroll bar to scroll through
the Patients text entry box list to attain a Patient Selection. After the patient selection is made,
click on the OK command button to advance to the next window. Note: Alternatively, you may
double-click on the selected patient’s name, (which eliminates the need to click on the OK
command button) or you may enter the patient’s last name in the Patients text entry box and
click on the OK command button.

Patient Selection
Fatient List Fatients P

£ HoDefadl [EazezezZ 22l
" Providers " Clinics ; =
" Teams  “wWards ﬂl

{~ Specialties Al

LCurtin Lawrence Zzzzzze L7z

iaEerg,F'Elul 5 SSM: 000-00-9770
aberge. Llarenc DOE: Jan 12,1951

Aadneszen,Grant/C i

AafedtJens kale, age 51

Aatedt Melin J Weteran

Aagard Andrew

Aagard Olaf M

Aagard R obert

Aagard Roszs L

Aagard Wance W

'i‘itifgffg:'ﬁinl;r ll Save Patient List Settings
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Viewing Patient’s Demographics

The Mental Health Assistant window contains the Patient’s Demographics functionality.

Example: To view Patient’s Demogr aphics, select the Mental Health Assistant window.
Click on the blue button (as displayed in this example) located on the upper left side of the
window.

o Menta! Health Assistant in use by: Feldman,Robert D (G60VISTA) -10] x|
Fle ActionsN\Jools Help
Y

tulti-5cale Graphs Enlarge Repaort Append Comments EAF Hat Due

02M19/2002  CaAGE
02M13/2002 AUDCR
02M13/2002  AUDIT
021132002 CAGE

e e s e e e e e e e e e e e e e '

2 T
02011 352002 0341 B/2002

000-00-9770 ZZZIZIZZ,IiZ M AGE 51 05/16/2002 05/16/2002
FRINTED ENTERED

--- CAGE ---

SCALE FRAW

Total 2
L total score of 2 or greater is considered clinically significant.

Sort Tests By
& 1Dae O 2Mame I =l

TestResults | 0rder Tests | 251 | GaF |

| | Eobert [ Feldman may view the results of exermpt tests, 4
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Viewing Patient’ s Demographics (continues)

Example: Thisisthe same Patient Demographics window used for the Enlarged Test Reports.
The Copy, Print, Save to File, and Close functions are the same as the Enlarged Test Report
function. Click on the any one of the desired four command buttons located at the bottom of the
Patient Demographics window to activate the function.

e Patient Demographics (=] 3
ZZFERROR ERROR 111-22111 199 =]

COORDIMNATING MASTER OF RECORD: NOT LISTED

Addressz: 6 29 Temporay: MO TEMPORARY ADDRESS
92374

Coaunty: IMENDWHM Fromd/Ta: NOT APPLICABELE
Phone: UNSPECIFIED Phone: MOT APPLICAGLE
Office; UMSPECIFIED

Relig: UNSPECIFIED Sex MaLE

Race: UNSFECIFIED

POS: VIETHAR ERA Claim #: UMSPECIFIED

Primary Eligibility: MSC [MOT YERIFIED)
Other Eligibilities: UNSPECIFIED
teansz Test Signed?:

Patient's statuz iz MT COP&Y EXEMPT bazed on primary means test

Weteran iz eligible and provigion of hospital care iz mandatory

Primary Means Test Last Applied JUN 23,1993' [COMPLETED: JUM 23,1993(210:51)
b edication Copayment Exemption Status: Previously EXEMPT

Requires new exemption. Previouzly Patient's income below Copay Income Threshold
Test date: JUM 23,1933

Statuz  : PATIENT HAS NO INPATIEMT OR LODGER ACTIVITY IM THE COMPUTER
Currently enralled in QPTOMETRY VISUAL FIELDS

Future dppaintrmentz: MOME

Remark s

Health Insurance Information:
Inzurance COB Subscriber I Group Holder Effective Expires

Mo Ingurance Information v|

Copy Brint Save to File LCloze

June 2003 VisA MHA 2 Patch YS*5.01* 76 33
User Manual



Use of the Software

Mental Health Assstant Main Window

The Mental Health Assistant main windowcontains the File, Options, and Help menus,
which are located on the menu bar just below the Mental Health Assistant main window label.
This window also contains the Test Results, Order Tests, ASl, and GAF tabs, located on the
bottom left side of the main window. These tabs represent the four mgor functions of the MHA
software application. Y ou may access the tabs by clicking on the name of the desired tab. It is
also possible to specify a default start tab, (i.e., the tab that appears first when a new patient is
selected).

Sdecting Mental Health Assistant Tabs

Example: From the Mental Health Assistant main window, click on the desired tab (i.e., Test
Results example), located on the bottom left side of the window, to access the function.

o Mental Health Assistant in use by: Feldman,Robert D (660\-"183&%5"% -2 x|
Fle Actions Tools Help

iPt. Info: 2277777 777 ClafE o E - SR AL h
000097700 Jan 1219571 [51 Sitaft-Entr Clerk Enty Eatient Enty EAE Mot Due
— Tests OderedBy: —— [ Awvaillable Tests [* = incomplete test) —— i Tests Chosen:
= AlMS
|Feldman,Hobert D J ADC
AUDCR
— TestBatteress ———————  [|&aUDIT
SHARI allfR
NEURZ2 BAl
IHCE BDI
5 | BFRS
CAGE
DOrE0
DOmME
DOmMBE2 b I
i Incomplete Test: ——— |l poMG
Date Test Items gdAh.: 2
Anzwered
SF36 ‘ I
FEB 13, 2002 MMPIZ 82 SHMAST
FEE -0 AUDE 3
Ead |

TestResuts Drder Tests [ag | Gap |
| | Robert [ Feldman may order exempt tests,
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File Menu

The Mental Health Assistant File menu contains the following options:

1. Select new patient — This optionallows the user to select a patient for all four MH test
functions (i.e., Test Results, Order Tests, ASI, and GAF).

2. Refresh Patient Data— This optionreloads the list of all previously administered
psychological tests, the list of al previously administered ASIs, and previous GAF ratings for the
selected patient. Note that these three lists are all loaded when a patient is selected, and they are
updated if anew test, ASl or GAF rating is made using MHA. Thus, it is expected that this
option will not be used very often. There are only two situations in which it might be helpful:

(2) If, while MHA is open and a patient is selected, data is entered for that patient using the roll-
and-scroll interface, the Refresh Patient Data option could be used to load that new data into the
MHA lists. (2) If multiple stand-alone sessions of MHA are open at the same time with the same
patient selected, then data entered in one session could be updated in a second session by using
the Refresh Patient Data option in the second session. It is not anticipated, though, that many
clinicians will opt to have multiple sessions of MHA active at the same time.

3. Report/Tablesoption - contains adrop down list to Print, Copy, and Save As. The Print,
Copy, and Save As options allow the user to print and save Report/Tables files to desired
locations. The Report/Table option appears as a pop- up window with aright click on the
window. The pop-up window functions the same way as the drop down list.

4. Graphsoption - contains a drop down list to Print, Copy, and Save As. The Print, Copy, and
Save As options allow the user to print and save Graphs to desired locations. The Graphs option
appears as a pop- up window with aright click on the window. The pop-up window functions the
same way as the drop down list.

5. Exit option - allows the user to close MHA.
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Select New Patient

Example: From the Mental Health Assistant Test Results window, click on the File menu. From
the File drop down menu lit, click on the Select new patient option.

& Mental Health Assistant in use by: Feldman Pobert (LOMALIMGA L1 =100 %
Ak Actors Took Help

SEECT [ Fatent, Mulkoce = Gieuns Erl=ips Fepat Append Commeris I ‘i& [25F Dn

Befresh Patient Ot

Pespor s Tabhes dl RS

Graphs H

3

Eat I
m/1z0m MR |§ E.L-rm'_'_'_—
Siara0e.  CagE v}

o
[y =T ey CAM 00
1l1-22-1111 IIZFRRIE,FRROE K AGE 12 0371052003 OBSLIFZ00E
BRINTED EOTERED
--- LCADE ---
SCALE PRAD
Total 4
i coral score of 2 o geeater 13 comsidersd cliniecally significant.

Sof Tess By
f 1D0als ¢ ZMame | |
Teok Amske [oder Tank | &SI | GAF |

| | Fedoert Feldman may view the resuls of al ests, &
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Refresh Patient Data

Example: From the Mental Health Assistant Test Results window, click on the File menu. From
the File drop down menu ligt, click on the Refresh Patient Data option.

» Mental Health Assistant in use by: Feldman,Robert (LOMALIMOA L1 =10] x|
Bk Actors  Took Help
Select w Patert.,, Muliose s Genns Erl=ips Fepat Append Commeris I ‘i& [25F Dn
Pespor s Tabhes dl RS
rephs L2
3
Ealt I
m/IzfEm ML 59' T S
GG ChiEE oAb
0k
OSSO CaH 2000
L11-22-1111 IZZERRIE,EAROR K AGE 12 03/L052003 OBSL3IF2002
BRINTED ENTEFED
—-- LADE ---
SCLLE PRAR
Tot=al E ]

i coral score of 2 o geeater 13 comsidersd cliniecally significant.

St Teete By - i
= 1Dale ¢ 2Meme | =
Teok Amske [oder Tank | &SI | GAF |
| | Fedoert Feldman may view the resuls of al ests, -
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Selecting Reports/Tables

Note: The Report/Tables command buttonis enabled if atext report or atable isalready
visible in the window.

Example: From the Mental Health Assistant Test Results window, click on the File menu,
located on the left side of the menu bar to pull down the File menu. Click on the Reports/Tables
option to display the drop down menu list to Print, Copy, and Save As.

o Mental Health Assistant in use byt Feldman,Pobert (LOMALINDGA L1} =10] x|
Bk Actors  Took Help
Select Hew Patent.,, e s Erleigs Fimpiatt Aippend Cammeris 8 G5F Dun
Befresh Patient Dsta
B,nt CAGE
Grephs b Copy
o Save Az
Exlr T
mElEAE MR ,E A
R CAGE 1l
0
OSH RS R
111-22-1111 IZZFRRIE,EFRBOR K AGE 12 03/1052003 OBFL3£2002
BRINTED ENTEFED
-~ CAGE ---
FCALE RAR
Total el
i cocal acore of 2 0T gremter 13 comaideeed clinically significawmt.
Sort Taets By
4 ] Dals i 2Mame ﬂ
Teok Aends [rder Taan ] a5l | GoF |
Retert Feldman may e the resules of al rests,
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Selecting Report/Tables Print option

Example: From the Reports/Tables option, select the Print option. This option will print the
report, graph, or table that is displayed on the PC desktop.

& Mental Health Assistant in use by: Feldman,Pobert (LOMA-LIMGA L1 - (0] x|
Bk Actors  Took Help
Select Mew Patent.., Enlais Report Agnend Cammerls I 8 GAEDue
Befresh Patient Data
CaGE
TR CAGE 1
]
ISMEET DM 00
111-22-1111 IZZERROE, ERROR K AGE L2 03/L0/2003 OBfLIF200Z
BRINTED ENTEFED
---~ CAGE ---
SCLLE PRAR
Total e |
i coral score of 2 o geeater 13 comsidersd cliniecally significant.
St Teete By -
f 1D0als ¢ ZMame | |
Teok Amske [oder Tank | &SI | GAF |
| | Fedoert Feldman may view the resuls of al ests, &
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Use of the Software

Selecting Report/Tables Copy option

Example: From the Reports/Tables drop down menu, Click on Copy. This option will copy the
report, graph, or table into the Windows clipboard.

« Mental Health Assistant in use by: Feldman,fobert (LOMWALIMOA L1 =10 x|

Bk Actors  Took Help
Select w Patertt.,. Mulioce s Gieuns I Erlzigs Fispal | Append Commeris I ﬁ GAF Dyn
Befrash Patient Dsta
CAGE
DS/EEO0E CASE il
o
O5H eSS - O 300
111-22-1111 IIZFRROF,FRROR K AGE 12 03/1052003 OBSLIF2002
PRINTED  ENTERED
-—= CADE ---
SCALEI RAE
Total 4
i coral acore of 2 oF geeater 13 comsidersd clinlcally significant.
Sot TeszBy - :
4 ] Dals i 2Mame :-]
Teok Aends [rder Taan ] a5l | GoF |
| | Reabert Feldimian may view the results of al teats, &
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Use of the Software
Selecting Report/Tables Copy option (continues)

Example: After copying the Report/Table, the Mental Health Assistant Information dialog box
is displayed stating, “The test report has been copied to the Windows clipboard. If you like, you
may paste into an open text document.” Click on the OK command button to paste the text
document.

Mental Health Assistant |

-

:is} The test report has been copied ta the Windows clipboard.

IF woulike, you may paste it into an open text document,
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Selecting Report/Tables Save As option

NOTE: The default file type for reports is atext file (.txt) extension; for tables and graphsiit is
the Excel file (.xIs) extension.

Example: From the Reports/Tables option drop down list, click on the Save As command
button to save areport or table.

& Mental Health Assistant in use by: FeldmanRobert (LOMALINGS L1 =[0] x|
Bl Achicrs Took Hefp
Select w Paent. .. | Mulroce s Gisuns ‘ Erl=ips Fept Append Commenis ‘iﬁ 4F Dia
Befrech Patient Data |
CAGE
DIZE00E MPIE 2 p
IS/LEEE.  CAGE ;
]
IS HEE0E O B
L11-22-1111 IZZERRIE,EARIE K ASE 12 D3/L042003 OB L3F2002
PRINTED EETEFED
—~- [AOE ---
SCALE RAR
Total 4
i cocal acore of 2 0T geeater 13 comaideted climlcally siguificant.
Sot Teete By -
= 10ale, 1 2MName =
Teok Aeovds (o Taae ] sl | GoF |
Feert Feldman may vew the resuls of al ests, &
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Use of the Software
Selecting Report/Tables Save As option (continues)

Example: After the Save As function is selected, a Save As window is displayed prompting for
afile name.

o Mental Health Assistant in use by: Feld

Fle Actionz Tools Help
Pt Info: 7777777 777 2 i
000-00-9770 Jan 12,1951 (51 Ll el Enlarge Report Append Comments G ot Due
Date Test CAGE

[ ;

Savein | = IBM_PRELOAD (D] ~leEsgE | |
02/19/2002  CAGE - :
- _projects
02/A3/2002  AUDCR
Tk o L N ) s i
02/13/2002 | CAGE |
051162002
il 05/16,/2002
File name: f v\ Save I ENTERED
Save as ype: | Rich text file (71t =l Cancel |
A
SCALE BAW
Total 2
4 total score of 2 or greater is considered clinically significant.
Sort Tests By
{* 1Date 2 Mame ;I
Test Results [ 0rder Tests | a5 [ GaF |
| | Robert O Feldman may view the restits of exempt tests, 4
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Use of the Software

Sdlecting Graphs From the File menu

From the Mental Health Assistant Test Results window, click on File, from the File drop down
menu list, click on Graphs. The Graphs drop down menu list contains the Print, Copy, and Save
Asoptions, click onthe desired option to activate the function. Note: The Graphs menu is

enabled if a Graph is visible.

& Mental Health Assistant in use by: Feldman,Pobert (LOMALIMNGA 11 =100 %
Bk Actors  Took Help
SElECE Mew Patent,, | [uliocs = Ghaprn Erlzips Fspal Append Commeris ‘EE [25F Dn
Befresh Patient Data
Reports/Tables g | y i3
Brint
; Loy
Fur Sawve As...
m/IzfEm ML e
TR CAGE 1l
EE:E.GIE- CaH 2000

LL1-22-1111 IIZFRROE,ERROR K AGE 12 03/10s2003 OBSLIFZD0E

BRINTED EHTERET

--- CAGE --—

3CALE RAD

Total k]

i corcal acore of 2 or greater 1s comardered clinircally sigpificamt.

Sot Tes By -
. 10ale, 1 2Name =
Teok Amske [oder Tank | &SI | GAF |
Feert Feldman may vew the resuls of al ests,
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Sdecting Graphs PRINT

Example: From the Mental Health Test Results window, click on File, from the File drop down
menu list, click on Graphs, then click on Print to print the graph displayed in the window.

& Mental Health Assistant in use by: FeldmanPobect (LOMA-LIMNGA L1 = =00 %
Bk Achers Took Hep
Selent e Patent..,
Befresh Patient Data

Peports/Tables

Erl=igs Frmpat Append Commeris I T GAF Due

Bt
m2fane MR
EAfa0E CAGE

-
111-22-1111 IIZFAROE,ERROR K AGE 12 0%/10s2003 OBSLIF200Z
BRINTED EETEFED

--- [ADE ---

3CALE PRAE

Total o

i cocal acore of 2 0T geemter 1s comaidered clinircally siguificanmt.

St TeeteBy: -
= 1Dale, 1 2Name =
Teok Aeovks [rder Taan ] asl | GoF |
| Feabert Feldman may view he resuliz of al rests, .
June 2003 VisA MHA 2 Patch Y S*5.01* 76 45

User Manual



Use of the Software

Sdlecting Graphs COPY

Example: From the Mental Health Test Results window, click on File, from the File drop down
menu, click on Graphs, then click Copy to copy the graph displayed in the window.

& Mental Health Assistant in use by: Feldman,Robert (LOMA-LIMNDA LY =
Bk Achers Took Hep

Select [Mew Patent.,. I IS s et G I/ Enlzigs Fispat Append Commeris I T GAF Due

Befresh Patient Data

PepormiTables F I . Tt

Ealt
DA MR i
Wt CAGE 1l

o
SHED0D M 200
L11-22-1111 IZZERROE,ERROR K AGE 12 03/L0/2003 OBSL3/2002
PRINTED ENTEFET
--- LABE ---
SCALLE FRAD
Total a
i cocal acore of 2 or geeater 1s comeaidered climlrcally siguificant.

St TeeteBy: -
i ] Dals " 2Mame :-]
Teok Aeovks [rder Taan ] asl | GoF |

| Feabert Feldman may view he resuliz of al rests, .
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Use of the Software

Selecting Graphs SAVE AS

Example: From the Mental Health Test Results window, click on File, from the File drop down
menu list, click on Graphs, then click Save As to save the graph displayed in the window.

« Mental Health Assistant in use by: FeldmanPobert {_CrA-LIMNEA L1 =00 %

Bk Achers Took Hep

Select w Patent... I Huliooe = Gisuns I E rl=igs Fepait | Append Commeris I ‘iﬁ GAF Dye

Befresh Patient Dsta

PepormiTables F I . / Tt

Erit

Exdt i
=Tl e X o
IS/EEE  CAGE il ;

i -
O5H e - O 300
111-22-1111 ITZFRROF,FRROR K AGF 12 03/1052003 OBSLIA2002
PRINTED  ENTERED
-== CADE --=
SCALEI RAE
Total 4
i cocal acore of 2 0T QEsmter 15 comaidered cliniecally siguificant.

St TeeteBy: -
i ] Dals " 2Mame :-]
Teok Aeovks [rder Taan ] asl | GoF |

| | Rebert Feldman may wiew the resulis of al rsts, .
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Sdecting Exit from File Menu

Example: From the Mental Health Assistant ASI window, click on File. From the Filedrop
down menu list, click on Exit to close aMHA session. MHA sessions can aso be closed by

clicking on the X, located on the upper right side of the window title bar.

e Mental Health Assistant in use by: Feldman,Robert D (660MISTA)
Ble Actons Took Help

Select new patent...

ol x|

MWaphs Erlarge Report

Append Comments

GAF it Dl

User Manual

Reports/Tables 3
Graphs »
021942002  CAGE
02M13/2002  AUDCR
021342002 AUDIT
02/13/2002  CAGE ol i
0201312002 05612002
000-00-9770 ZZZZZIZ,ZZZ M AGE 51 05/16/2002 05/16/2002
PRINTED
--- CAGE ---
$CALE RN
Total 2
L total score of Z or greater iz considered clinically significant.
Sort Tests By
il el I [
: Order Tests | 451 | GAF |
| Robert D Feldman may view the results of exempt tests. o
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Use of the Software

ActionsMenu

The Mental Health Assistant Actions Menu is an aternative to the command buttons at the top
of the active window as well as an alternative method of changing tabs. Each command button
has a corresponding menu option. Every menu option has a shortcut (i.e., an Alt-Key
combination) that results in the same action as would a click on the corresponding command
button. Thus, the Actions menu may be helpful to users who do not use a mouse.

The specific menu options shown under the Actions Menus depends on the active window.
Whether a menu option is enabled depends on whether the corresponding command button is
enabled. Thus, Patient Demographics and GAF Due options are shown on all active windows
because the corresponding command buttons are always shown. The Change Tab menu option
aso is dways shown.

When the Test Results window is active, Multi-scale Graphs, Enlarge Reports, and Append
Comments menu options are shown.

o Mental Heaalth Assistant in use byt CannonDale (LOMA-LIMDA L1 (=11
Fi= | Actiors Took  Help
e / | Erimipe Repail Appard Covire iz Y GAF D
T Jo e =
= Enlarge Regort <
De=  fpperd Comments .
i M AGE 11 05/LEA2008 0551658002 Tl
| Cheng=Tab )] RN EuTERD
Patent Demoyaphics...
GAF D )
ALE g
Total 2
i total =oore pf 2 or greater is cowsidered clindcally sisaificemt.
Sl Tests B
& 1Dats 1 2Hame | = |
CENREIA T ooy Tei | 6| GAF
Dak Cenron may wew the reals of  tects, i
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Use of the Software

Example: When the Order Tests window is active, window-specific menu options include Staff
Entry, Clerk Entry, Patient Entry, Select Battery, and Delete All Chosen Tests.

S[=1F]
Fe | Actions Teok  Help
e | | o o e
Batrrt Entry ‘/ﬂmm. T [ Avwsdshle T et [* = ncariplate bestf: — = Testi Dasae ——
Selact Bathery Dok A i |
Delare gl Chosen Tasts - : i
- aa- . - - o "Z-I"G
Patent Demograchics... Orider Tests
30F Dz 5]
| e
|- Ircomgiein Tezky:
|| Draghes Tt Ihemns
([Mae 15, 2002 AwDIT 3
L«
nel Fmguy et Tesks ] IQEF
[[SHART Tests: SWS SEXS MMET | Dak Carron may erder s test. .
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Use of the Software

Example: Window-specific menu options when the ASI window is active include New AS,

Domain Scores, and Item Trends.
=loj =i

|Ddr LEerri Fremds
Patent Defriographics... Oroer Tests I'?Fb;:::::;lm
GAF Due As]
ﬁl!'F 2w A epot

He Ao Toos beb
I e e | mew |

Jue %I repart aweilsble.

sl Amsulls | Chider Tesks 5 iﬁEF
= Dipes the patiert reed an ASIT
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Use of the Software

Example: If the GAF window with al the GAF rating criteriais active, menu options include
Previous Ratings, Save Rating, and Edit Rating.

& Mental Health A tant in use by: Feldman,Robert D {660V =1O] x|

Fle | Actions Tools Help

Pt Inf
0001

41-50
51-60
61-70
71-80
31-30

31-100

Previous Ratings atings Save Rating Edit Riatitia P A Nt Due

Edit Rating i Evaliation Date: | 5/16/2002 =]

Change Tab r
Patient Demographics. ..

t inability to maintain minimal personal hygiene 0R

Some danger of hurting zelf or athers [e.q., suicide attempts without clear expectation of death; frequently violent; OR occazionally fails to maintain
minimal perzonal hpgiene [e.g., smears feces) OF grozs impairment in communication [e.g., largely incoherent or mute).

Behavior iz conziderably influenced by delusions or hallucinations OR serious impairment in communication ar judarment [e.q.. someting incoherent, acts
grozsly inappropriately. suicidal preoccupation) OR inability to function in almost all areas [e.q., staps in bed all day; no job, home or fiends).

Some impairment in reality testing or communication [e.q., speech iz at times illogical, obecure, or irelevant) DR major impairment in several areas, such as
work or school, family relations, judgment, thinking, or mood (... depressed man avaoids friehds, neglects family, ahd is unable to wark: child frequently
beats up younger children, is defiant at home and is falling at school).

Serioug symptoms [e.g., suicidal ideation, severe obzessional ritualz, frequent shoplitting] OR any serious impairment in social, occupational, or echool
functioning [e.9.. no friends, unable to keep a job].

Moderate symptoms [e.g., flat affect and circumstantial speech, occasional panic attacks) OR moderate difficulty in social, occupational, or school
functioning [e.q., few fiends, conflicts with peers or co-workers).

Some mild symptoms [2.9.. depressed maod and mild inzomnial OR zome difficulty in social. occupational or school funchioning (e .. occasional truancy,
or theft within the household). but generallp functioning pretty well, has zome meaningful interpersonal relationships.

If surmptoms are present, they are transient and expectable reactions to psychozocial streseors (e.g., difficulty concentrating after family argument); no
more than slight impairment in social, occupational, or school functioning (... termporarily falling behind in schoolwork).

Asbgent or minimal spmptoms (e.g., mild ansiety before an exam), good functioning in all areas, interested and involved in & wide range of activities, socially
effective, generally satisfied with life, no more than evemday problems or concems [e.g., an occasional argument with Family members).

Superior functioning in a wide range of achivities, life's problems never seem ta get out of hand, iz zought out by others because of his ar her many
pozitive qualitites. Mo symptoms.

Reprinted with permizsion fram the Diagnostic and Statistical Manual of Mental Disorders, Fourth Edition.
Copyright 1994 American Psychiatic Association.

Test Results | Order Tests I &5] GaF
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Use of the Software

Example: If the GAF window with the previous ratings is shown, the window-specific menu
options are GAF Critera, Save Rating, and Edit Rating.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA)

Fle | Actions Tools Help

Pt Inf

GAF Criteria e
000-0 .
Saye Rating |i

GAF 4 Change Tab
sLicid:

mia

Patient Demographics. ..

-

(=15

Save Bating

Edit Rating

G&E Mot Due

Evaluation Date: I 541642002 'I

self or others [e.g.. recument violence) OF persistent inability to maintain minimnal perzonal hygiene OF serious

i

03/01/2002 |45
eabdaons 28
01101335 |45

Clinician

CAMMOM DALE 5
EANNORDALE S
CAMMOM DALE 5

ZAF Score

100 4

S e S S e e

...............................................
\

]

e

i

T —

M e s o s s e e e

e

ok

I

e e e e e e e e

01/10M5895

f
03012002

Test Results | Order Tests I &5]

GAF
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Use of the Software

ToolsMenu

The Mental Health Assistant Tools menu contains the Start Tab and Default Form/Size Position
options.

Start Tab option - determines the screen that appears when the user starts the application. The
user may select one of the following:

1. Test Results

2. Order Tests

3.AS

4. GAF

5. Tab in use when program closed.

The Start Tab allows the user to tailor MHA to their typical work patterns.

Default Form Size/Position option (i.e., checked or not checked) - saves the status from one
MHA session to another, so the Default Form Size/Position settings or the user-preferred settings
can always be used. The first time a MHA session is started, the Default Form Size/Position
optionis checked and the default settings are used.
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Use of the Software

Selecting DEFAULT START TAB

Example: From the Mental Health Assistant GAF window, click on Tools. Click on Start Tab
and the Start Tab windowis displayed.

e Mental Health Assistant in use by: Feldman,Roberi D (660VISTA)
Fl=  Actions | Tocls Hel
ey Defallt Start Tab. ..

.w ¥ Defallt Form Size/Position

(=T

Save Hating Edit Fating G&F Mot Due

NewGéF ating. |4 3 Evaliation Date: | 5/16/2002 ]
GAF 4 Criteria; Persistent danger of severely hurting self or others (e.g., recurent violence] OF persistent inability to maintain minimal personal hygiene OF serious
zuicidal act with clear expectation of death.
Date G&F | Clinician R o= e = e e e e =
: : :
e s e e e S e s e e e s e e e s e s
03/01/2002 |45 CANNOM.DALE S : i
01/30/2002 |23 CANNONDALES BO g i
0A0/1935 |45 CANNOM.DALE S e
R e i
[=] 1 1
o 1 '
i e e o e e e e e S e S e e s e e
&
B k-
e 1e
T
O e e e e i
ol .
01104995 0304 /2002
Test Results | Order Tests I A5 GAF
b
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Use of the Software

Sdlecting START TAB (continues)

Example: From the Mental Health Start Tab dialog box, click the appropriate radio buttonto
make a selection. Click the OK command button to accept the selection or the Cancel
command button to cancel the selection.

Mental Health Assistant Start Tab

— Always start Mental Health Assistant with this tahb:

* 1 Test Results
- " 2 Order Tests
3 AS
" 4 GAF

i~ §Tab in use when program closed ‘

tancel |
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Use of the Software

Selecting DEFAULT FORM SIZE/POSITION option

When the Default Form Size/Position option is checked, this function is used. If it is not
checked, the Default Form Size/Position that was true when the MHA session was closed the last
time is used. The status of the Default Form Size/Position option (i.e., checked or not checked)
is saved from one MHA session to another, so the Default Form Size/Position settings or the
user-preferred settings can always be used. The first time a MHA session is started, the Default
Form Size/Position optionis checked and the default settings are used.

Example: From the Mental Health Assistant window, click on Tools, and click on Default
Form Size/Position. The check-mark symbol displayed beside the Default Form Size/Position
option toggles on and off and the window size will adjust accordingly.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) o =1
Ele Actions | Tools Help
Pt Info: 7777777 Default Sty
e Default Forn

Mew GAF rating:

Save Hating Edit Rating GiF Mot Due

Evaluation Date: I 5AE/2002 "I

GAF 4 Criteria; Persistent danger of severely hurting self or others (e.g., recument vidlence] OR persistent inability to maintain minimal personal hygiene OF serious
zuicidal act with clear expectation of death.

Drate GAF | Clinician e e
§ : ;
QD_J._..._..._..._..._..._..._..._..._..._..._..._..._..._..._..._..._.I..
03/01/2002 45 CANNONDE S ; 5
0142042002 20 CANMOMDALES BOf
0041995 45 | CANNONDALE § T e

o 60

=] |

[} i

w5 )

o 0
B 1 e I

20-;
10-5
01104835 03401 /2002
IestHesultsl QrderTestsI £5] GaF
i
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Use of the Software

Help Menu
The MHA Help menu contains the Show Hints, Test Information, and the About options:

Selecting SHOW HINTS

MHA contains a large number of hints that pop- up when the cursor passes over various parts of
the window. Show Hints explains how to use parts of the MHA application over which the
cursor is placed. These hints are helpful for new users of the MHA software application.
However, we give the user control over whether or not the hints shall appear. If Show Hintsis
checked (i.e., which is set as the default the first time MHA is run on a PC) the hints are
displayed. If Show Hints is selected al hints are turned off. The hints can be turned on again by
selecting Show Hints. When aMHA session is ended, the status of Show Hints (i.e., checked or
unchecked) is saved and restored when the next session begins.

Example: From the Mental Health Assistant window, click on Help and then click on Show
Hints. The check mark shown next to Show Hints toggles on and off, and hints are then
displayed when Show Hints is checked.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) =10 x|
Fle Actions Tools | Help
Pt. Info: 2277777 777 Show Hints i e oo :
000-00-9770 Jan 12,1951 (5 — Save fating Edit Fating GAE it Due
Abolt. ..
MNew GAF rafing; |" ~] Ewvaluation D ate; |5.-"IB.:’2002 'I
GAF 4 Criteria; Persistent danger of severely hurting self or others [e.q., recurent violence] OF persiztent inability ta maintain minimal personal hygiene OF serious
zuicidal act with clear expectation of death,
Date GAF | Clinician e
i
e e e e e e e g e o e e i et s et e ot e
03/01/2002 |45 CANMOMN.DALE 5 ' '
012002002 |20 | CAMNOMDALES BOf-
mA0/1935 |45 CANNOMN.DALE 5 e U L L)
B B e e o e e e e e e e e e e e
I | i
3} e
& - +
B e I
e
104
011071995 0301 72002
Test Results QrderTestslaSI GaF
b
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Selecting TEST INFORMATION

Test Information display a Help file containing a brief description of each test in the Mental
Health Package. Test Informationis enabled only if the Test Results tab or Order Tests tab
function is active.

Example: From the Mental Health Assistant window, click Help and click on Test Information

from the drop down list menu. The following MHA help file test examples are displayed.

Pressing F1 when either the Test Results tab or Order Tests tab function is active also displays

the MHA help file.

> Mental Health Aszsistant
File Edit Bookmark Optionz Help

Euntents; Index I Back I FErint i

ATQ
--- Automatic Thoughts Questionnaire ---

TEST CODE = ATO

AUTHOR  Hollon and Kendall
FUBLISHER : In Cognitive Therapy and Research, %ol 4, Mo, 4, 1980,
MO ITEMS ;30

—SCALES—

ATO-30
hALAD.
MEG SC
LOW SE
HELFLESS

MORMATIVE DATA,
Based on 348 subjects

TEST USES:
Determine the extent that individuals endorse unreasonable thoughts that are associated with negative
moods.

AUDC

|
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Use of the Software

Sdlecting ABOUT option

NOTE: Please furnish the following information if reporting a problem with MHA.

Example: From the Mental Health Assistant window, select Help and click on the About
option. The About Mental Health Assistant window is displayed with text stating “Mental
Health Assistant (MHA), Module Version: 1.0.0.117, Server Version: NA, Client Patch Version:
1.0.0.117, Sever Patch Version Required: 71, Compile Date: 03/20/2002 10:09:06 AM, CRC:
85747543, Developed by the Department of Veterans Affairs. Unauthorized access or misuse of
this system and/or it's datais a federal crime. Use of all data shall be in accordance with VA
Policy on security and privacy of the MHA version being used.” A note is also included in the
window regarding VHA fully support Section 508 of The Rehabilitation Act. Click on the OK
command button, located on the bottom left side of the window to exit.

s About Mental Health Assistant

Mental
Healt
Strategic
Heathcare
Group

hental Health Azzistart (MHA)

hodule Yersion: 1.0.2.9

Serwver Werzion: ML,

Cliert Patch Yersion: 1.029

Mental Health Package Patch Required: %S*3 01*76
Compile Date: 501 302003 4 0:00:24 A0

CRC AT2EET 3415

Developed by the Depattment of Yeterans Affairs.

Urnauthorized access or misuse of thiz system andior it's data iz a federal crime.

Uze of all data shall be in accordance with W& policy on security and privacy.

MOTE: The Yeterans Health Administration CvHA) fully supports Section 508 of
The Rehahilitation &ct and iz committed to equal access for all users. While
every effort has been made to ensure Section S08 compliance, we reslize that
there may be ather izzues. If you have guestions or would like to zee a copy of
the Compliance Action Plan for future releases, please contact:

Hatie Thomas, Project Manager
Softweare Design and Development
Clinical zpeciaties, Team 4
Phoned 81 7-652-6171

eimail katie thomaz@med va.goy
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Use of the Software

Psychological Test Results

All previous tests completed by the selected patient are listed on the Test Results tab, and one of
those tests is aways highlighted (by default, the first test in the list is highlighted when the user
first access thistab). A text-based report for the highlighted test is shown. If the highlighted test
has a numeric score, only one scale, and if the test has been completed more than once, a
graphical display of those scores is presented. Buttons on the Test Results tab enable user to
invoke other forms that graph the results of multi-scale tests, show a full-screen view of the text
report for the highlighted test, and enable the user to append comments to the results of the
highlighted test.

Selecting Test Results Tab

Sort by Date or Name

Example: From the Mental Health Assistant main window click on the Test Resultstab,
located on the bottom left side of the window. From the Sort Tests By dialog box, click on the
Date or Name radio buttons. Tests are sorted either in reverse chronological order by date of
completion or by name, depending on the selection.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) -0 x|
Ele Actions Tools Help

Pt |nfo: ZE7ir s 7
000-00-9770° Jan 12,1957 (51

Hulti-Seale GHraphs Enlarge Report Append Comments E&F Mot Due

02M19/2002 | CAGE »
02M13/2002  AUDCR é |
0211372002 AUDIT 1] i
02/13/2002 | CAGE

[ e e
T f
021312002 054 62002

.
000-00-9770 ZZZIZIZiZ, il M AGE 51 05/16/2002 05/16/2002
FRINTED ENTERED

--- CAGE ---

5 CALE FRAW

Total 2

L total score of Z or greater iz considered clinically significant.

Sort Tests By
ko‘ 1Date = 2 MName I LI
TestResults | Ouder Tests | 451 | GaF |
| Tests listed in gray font are not exermpt. | Eobert [ Feldman may view the results of exermpt tests, 4
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Use of the Software

Selecting ENLARGED REPORT option

Example: From the Mental Health Assistant Test Results window, click on the Enlar ge Report
command button, located below the menu taskbar, to enlarge the test report display.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) -] x|
Fle Actions Tools Help
EE&%%S%%ZSE‘I (51 Hulti-Scale Graphs || Enlarge Report ﬂ/ Append Comments E&F Mot Due

Date Test
0241942002  CAGE !
02/13/2002  ALUDCR E
02/13/2002  AUDIT ;
02/13/2002  CAGE " :
0201312002 05/1 662002
000-00-9770  ZZEZZEZZ,ZZZ M AGE 51 05/16/2002 05/16/2002
FRINTED  ENTERED
--- CAGE ---
SCALE R&W
Taotal 2
4 total score of 2 or greater is considered clinically significant.
— Sort Testz By
i 1Date 2 Mame J.I LI
TestResults | Oder Tests | 251 | GaF |
| Tests listed in gray font are not exempt. | Robert [ Feldman may view the results of exempt tests, o
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Sdecting ENLARGED REPORT option (continues)

Example: Thisisthe Enlarged Test Report display viewed on the desktop.

@ Test Report

111-22-1111

ZZZERLOR ERDOL

M ACE 1Z 0Z2/107EZ002 02r5127200Z

PRINTED

--— CAGE ---

S CALE PRAY

Total

Use of the Software

ol x|

ENTEERED

L total score of 2 or greater is considered clinically significant.

Copy Erirt

Save to File

LCloze

June 2003
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Use of the Software

Selecting Copy

Example: To copy aTest Report, click the Copy command button, located at the bottom right
of the Test Report window. The Test Report is then copied onto the Window’ s clipboard to be
pasted into an open text document.

e Test Report o (=] 3
=
111-22-1111 ZZZERROR,ERROR M AGE 12 03/10/2002 0871272002
PRINTED ENTERED
--— CAGE ---
SCALE PRAW
Total 4
L total score of 2 or greater is considered clinically significant.
I
Print Save ko File Cloze
64 VistA MHA 2 Patch Y S*5.01* 76 June 2003

User Manual



Use of the Software

Sdlecting Copy (continues)

Example: After the Test Report is copied, the Mental Health Assistant Information dialog box is
displayed stating, “The test report has been copied onto the Window’ s clipboard. If you like, you
may paste it into an open text document.” Click the OK command buttonto paste the test
report into an open text document.

Mental Health Assistant I

E‘Q The report has been copied ta the Windows clipboard.

[f wou like, you may paste it inta an open test document,

June 2003 VisA MHA 2 Patch YS*5.01* 76 65
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Use of the Software

Sdecting Print

Example: From the Test Report window, click on the Print command button, located on the
bottom right side of the window. This prints the Test Report that is displayed on the desktop.

e Test Report (=] 1
)
111-z&-1111 ZEEEREOER,ERROR I AGE 1Z 0371072003 0871372002
PRINTELD ENTERED
TEntRAEE e
S CALE BPRAW
Total 4
A total score of 2 or greater is considered clinically significant.
I
Copy Save to File Close
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Save To File

Use of the Software

Example: To activate the Save to File function for a Test Report, click the Saveto File

command button located on the bottom right side of the Test Report window.

e Test Report (=] 1
=
111-z&-1111 ZEEEREOER,ERROR I AGE 1Z 0371072003 0871372002
PRINTELD ENTERED
TEntRAEE e
S CALE BPRAW
Total 4
A total score of 2 or greater is considered clinically significant.
I
Copy Erirt Close
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Use of the Software

Save To File (continues)

Example: The Save As window is then displayed for the user to choose to a file name and folder
location to save the Test Report.

s Test Report c ~ o] x|
111-27-1111 ZEZERROR|ERROR M AGE 17 03/10/Z003 02/13/200Z I
DRETNTELD ENTERELD
--- CAGE ---
2| x|
Save_in:l@ My Documnents ﬂ o =k Bl
] doc:_rptobijects rif
W] AST_FAMILY rtf
A4 total score of E|ement|{ Clazs
Annual Leave
@111y Webs
=My Pictures
File name: ezt Bepart itf Save I !
Save as lwpe: | Rich text file [rtf) j Cancel |
A
[
Copy Eririt Save to File Cloze
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Use of the Software

Close

Example: From the Test Report window, click the Close command button, located on the
bottom right side of the window to close to the Test Results window.

o TestReport ~lo| x|

111-22-1111 ZZZEREOR,_ERROR M AGE 1Z 0271052003 08r13/7200F
PRINTELD ENTEERED

--— CAGE ---

S CALE PIAD

Total 4

A total score of £ or greater is considered clinically significant.

Copy Eririt Save to File
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Use of the Software

Append Comments option

Example: From the Mental Health Assistant main window, click on the Test Results tab,
located on the bottom left side of the window. Click on the Append Comments command

button, located below the menu bar to display the Append Comments window.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA)
Ele Actions Tools Help

ol x|

Pt. |nfo: 2277777 777
000-00-9770° Jan 12,1957 (51

Hulti-Seale Graphs

Enlarge Report

Append Comments

GAF it Dl

Date I Test

05M16/2002 | CAGE

02A19/2002  CAGE
02M13/2002  AUDCR

024 2
02/13/2002 | CAGE

aoo-00-3770

ZEZZEEZ,EZZ

3CALE RAW

Total 18

_ e

M AGE 51 05/16/2002 0Z/13/2002

PRINTED ENTERED

--- &lcohol Use Disorders Identification Test ---

i

L gcore of § or more indicates a strong likelihood of hazardous
or harmful alcohol consumption.

Sort Tests By
il el I =l
TestResults [ 0rder Tests | 251 | Gar |
| Robert D Feldman may view the results of exempt tests. o
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Use of the Software

Append Comments (continues)

Example: To Append Comments the user must type all comments within the text entry box
displayed in this example.

- o x|
Fle Actions Teools Help
E’Eulﬂufggzzz | (e e e e I sl el " e A e it l SIS A T e
[EeebentllBl o 7277777, 7272 SSN: 000-00-9770 T _ ol x|
Date Test Date: 02/13/2002 Test AUDIT -]
05/16/2002 =
02/19/2002
021342002
0 02
021342002
Cancel | Save ”
— Sort Tests B -
& 1Dae ¢ 2Mame m =l
TestResults | 0der Tests | 251 | GaF |
| | Pobert D Feldman may view the results of exermpt tests, o
ui i .
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Use of the Software

Append Comments Cancel option

Example: From the text entry box type in some comments and click on the Cancel command
button, located on the bottom right side of the of the text entry box. The text entry box closes

without appending the comments to the Test Results Report.

e Mental Health Assistant in use by: Feldman,Robert D (66€ = O] x|
Ele Actions Teools Help
E'Bﬂlﬂﬂfg:ﬁzzz | P e P e I EiAlnr i Dk " A T et P I O i Pot Due
il . 7577777 772 SSN: 000-00-S770 ~1ol x|
Date Test Date: 02/13/2002 Test AUDIT -
05M6/2002 ;I
02/M149/2002
02/13/2002
0z 0z
02/13/2002
-]
Lancel Save |
Sort Tests B -
r e N A m =l
TestResults [ 0rder Tests | 251 | Gar |
| Robert D Feldman may view the results of exempt tests, o
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Use of the Software

Append Comments Save option

Example: From the text entry box, type in comments and click the Save command button,
located on the bottom right side of the text entry box. The text entry box closes and the
comments are appended to the Test Results Report.

o Mental Health Assistant in use by: Feldman, R

obert D_(66C =10l x|
Fle Actions Teools Help

PLlnfo: ZZzzzzzzzz |

20 i Al S I

Cwlmrmm D mmark I| (e a il S
N o 7222272,722  SSN: 000-00-9770 ] _ o x|
Date

Test Date: 02413/2002 Test SUDIT
05M6/2002

ot e

|»

Thiz iz an example of comments that | can add to & test report.

02419/2002
024132002
I 0z
02/13/2002

Cancel |
— Sort Tests B

i+ 1Date ¢ ZName m

||
TestResults | 0der Tests | 251 | GaF |

| Pobert D Feldman may view the results of exermpt tests,

June 2003
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Use of the Software

Append Comments Save (continues)

Example: After the Appended Comments are saved, a message is displayed on the Mental
Health Assistant main window stating, “This note will be appended to completed test.”

o Mental Health Assistant in use by: Feldman,Robert D (660VISTA)
Fle Actions Tools Help

(=15

Pt |rfo: 2277777 777
000-00-5770 Jan 12,1951 (51

Hulti-Scale Graphs

Enlarge Repaort

Append Comments

G&E Mot Due

Date |T~3St Frinted by: FELDMAN,ROBERT D =]
05ME/2002 | CAGE Ordered by: CANNON,DALE 3
0o00-00-9770 ZZZZEZZ,IZZ M AGE 51 05/16/2002 02/13/2002
02M19/2002  CAGE PRINTED ENTERED
0213/2002 | AUDCH Staff Pemarks on AUDIT of 02/13/2002
May 16, 2002
02M13/2002  CAGE ’
Thiz iz an example of comments that I can add Lo a test report.
FELDMAN,ROEERT D
NOT VALID UNLESS SIGNED
0o00-00-9770 ZZZZEZZ,IZZ M AGE 51 0571672002 0271372002
FRINTED ENTERED
--- &lcohol Use Disorders Identification Test ---
--- ITEM RESPONSES ---
ol e il 4 2 Sl 6 2 7 2z 91 1o 2
— Sort Testz By
@« 1Date 2 MName J.I =
TestResults | Oder Tests | 251 | GaF |
| | Robert [ Feldman may view the results of exempt tests, o
74 VistA MHA 2 Patch Y S*5.01* 76 June 2003

User Manual



Use of the Software

Multi-Scale Graphs

Selecting a Multi- Scale test enables the M ulti-Scale Graphs commend button if the user has
permission to access the results of non-exempt tests (i.e., user must be assigned the Y SP key).
Selecting asingle scale test disables the Multi-Scale Graphs button. Selecting a Multi-Scale test
(i.e., MMPI-2) enables the Multi-Scale Graphs button.

Enabling M ulti-Scale Graphs /

Example: From the Mental Health Assistant main window, click on the Test Resultstab,
located on the bottom left side of the window. Click on asingle scale test (e.g., AUDIT, CAGE,
or BDI), located in the Date/Test list box, located below the blue command button. Click on the
Multi-Scale Graphs command button, located below the taskbar, when enabled to activate
multi-scale graphs. The Multi-Scale graph MM P12 PROFILE display isfor a patient with two
MMPI-2 tests.

e Mental Health Assistant in use by: Cannon,Dale S (660VISTA) -1o] x|
Fle Actions Toolz Help
EEE:-DEIES-:S??D e .5%51 51 Multi-Scale Graphs Enlarge Report Append Comments GaF NatDue
Date |Test o
05ME6/2002 CaGE j
MMPIZ PROFILE MMEIZ
02/28/2002 | ZUNG 110 —mmmmmmmm e A —— 1110
02/13/2002 | CAGE : : :
0213/2002  AUDCR | F | |
02/13/2002  AUDIT ' ' '
100] I | 100
02A13/2002 | CAGE | | |
02/13/2002 | MCMI2 : : :
D2A3/2002  GWS | | |
a0| I | @0
| | |
[ I PA 8 I
| | |
| | |
&0l I D | &0
| | |
[ K] |
| | |
| | |
701L I | 70
| | D |
[ ==mmmmmmmme [ e Mi----- [
| | HY |
PT 81
— Sort Tests By ED: : : &0
& 1Date 2Mame | i | |
TestResults | Ooder Tests | 451 | GaF |
| | Dale § Cannon may view the results of all tests, o
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Use of the Software

Requesting M ulti-Scale Graphs

Example: All previous administration selected tests attributes are available on the MM P12
scores window. To access any of the previous administration selected tests, from the Select

MM p12 Date(s) list box select the most recent selected test date (shown in reverse
chronological order), indicated by a check mark within the check box. The groups of scales for
selected test are displayed in the Select MM p12 Scales list box, located on the lower |eft side of
window. All scale scores for each administration selected tests date appear in the Scale/Date list
box, located on the lower right side of the window. The first group of selected scale scoresis
displayed in the center lower Scale list box. That group of scale scores for the most recent
selected test is graphed and displayed in the Expanded Validity Scale list box, located on upper
right side of the window.

& MMPI2 scores for
— Select MMPI2 D ate(s)

=1

¥

Expanded Yalidity Pattern

T Scores

40 :
30k : i i . - :
YRIM TRIM F Flx Fp L K S
r Se'e‘ Sa's Scale 01/23/2002] 07 /1872002 =]
wpanded Yalidity Pattern =
Basic Yaldity Pattern Expanded ¥alidity Pattern -
Clinical Scales CHS Cannot Say a 0
Content Seales WRIN ariable Fesponse Inconsistency & 80
Supplementary Scales -
PSY-5 Soales TRIN True Response Inconsistency 57 65
aeﬂre_mﬁ? H arlil_s-Llng?eS] F Infrequency 120 120
psteria [Harriz-Lingoes
Peypchopathic Deviate [Harris-Lingo FbBack F 55 il
Paranaia [Harris-Lingoes) Fp Infrequency-Psychopathology a4 113
Schizaphrenia [Harriz-Lingoes) | Lie 52 57
Hyppomania [Hariz-Lingoes) >
Social Introversion Scales K Correction 51 4
S Superlative Self-Presentation ] 43 ;l
Copy Graph Print Graph Save Graph Copy Table Print T able Save Table LCloze |
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Use of the Software

Selecting Datesfor Teststo be Graphed, Part 1

Example: From the MM P12 scores for Error window, the Select MM p12 Date(s) list box,
located on the upper left side of the window, is displaying two check boxes showing two check
marks for two different dates. To check or uncheck dates, click on the desired check box check
mark. Note: Checking any of the first five dates in the list will result in those tests being
graphed. Checking any date found below the fifth test will result in a message saying only the
first five dates can be graphed.

e MMPI2 scores for =10 x|
— Select MMPI2 Date(s] 1
% Expanded Valicity Pattern
[1.,/18/200:2 =
= | i
£ \/ :
50 : Z :
a0 b d J: L
an L : i : : i : :
YRIM TRIM F Flx Fp L K S
0172372002 = 011872002 '
r Se'e‘ Sa's Scale 01/23/2002] 07 /1872002 -
wpanded Yalidity Pattern =
Basic Yaldity Pattern Expanded Validity Pattern
Clinical Scales CHS Cannat 5ay ] i}
Content Seales WRIM %/ ariable Fesponze Inconzsistency &5 a0
Supplementary Scales -
PSY-E Scales TRIN Trug Response Ihconsistency 57 65
EBD’E.SSi[DI_"‘ H arlii_S-Ling?BSJ F Infrequency 120 120
psteria [Harriz-Lingoes
Paypchopathic Deviate [Harriz-Lingo FbBack F 55 e
Paranoia [Haris-Lingoes) Fp Infrequency-Pzychopathology &4 115
Schizaphrenia [Harriz-Lingoes) | Lie 52 57
Hyppomania [Hariz-Lingoes) >
Social Introversion Scales K Correction 51 4
S Superlative Self-Presentation ] 43 ;l
Copy Graph Print Graph Save Graph Copy Table Print T able Save Table LCloze |
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Use of the Software

Selecting Dates of Tests to be Graphed, Part 2

Example: From the MM P12 scoresfor Error window, click on the date that is already
checked mark in the check box located in the Select MM p12 Date(s) list box, located on the
upper left side of the window. Note: If the date is aready checked it will be unchecked. If the
date is unchecked, it will be checked. If the date is not one of the five most recent dates, nothing
will happen.

e MMPI2 scores for ~1o] x|
i Select MMFIZ D ate(z)
T e Expanded “alidity Pattern
S
i} 2 M § 3 H M N M
5 e o o
B 1 ' ! A 1 i
A i i i 1 i ) i 1
b I H H 1 ] X i H
BD'":""'"""‘:""""'"‘. """""" T R i k""""'?""'"""f
501 : : : : : : :
a0l 1 i L d
3ok : - . i . :
WRIMN TRIM F Fhx Fp L K =
'SE"” Sa's Scale 01/23/2002 | 01/18/2002 -
xpanded Validity Pattern =
Basic Valdity Pattern Expanded ¥alidity Pattern
Clinical Scales CHS Cannot Say 1] 0
Content Seales WRIM Y ariable Fesponze Inconsistency a3 an
Supplementary Scales -
PSY.E Scales TRIM Tue Responge Inconsistency 57 65
aepre_ssi[oﬁ [Harlii_S-Ling?BS] F Infrequency 120 120
psteria [Harris-Lingoes
Paypchopathic Deviate [Harriz-Lingo Fb Back F 53 105
Paranoia [Haris-Lingoes) Fp Infrequency-Pspchopathology a4 113
Schizophreria [Harris-Lingoes) L Lie 5z 53
Hupomania [Hariz-Lingoes) >
Social Introversion Scales K Correction 51 #
S Superlative Sell-Prezsentation a0 43 =
Copy Graph Print Graph Save Graph Copy T able Print T able: Save Table Lloze
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Selecting Scale Group, Part 1

Example: From the MM P12 scores for Error window, the Select MM p12 Scaleslist box is
displayed in the lower left side of the window. To select a group of scale scores, click on the
desired group displayed within the list box. The selected scale group names, dates, and scores
are displayed in the Scales list box, located on the lower right side of the window. The Clinical
Scales were chosen from the Select MM PI -2 Scale list box group of scale scores. The Clinical
scale scores for the date checked were graphed. The Clinical Scales graph is displayed on the

top right side of the window.

& MMPI2 scores for

— Select MMPI2 D ate(s)

Clinical Scales

Use of the Software

=1

T Scores

30k : i - ; ; : : i :
H= ] HY Pd haf Pa Pt 5C M= Si
—_Select MMPI2 Scales Scale 0172342002 01 /1872002 <
Expanded walidity Pattem o
Basi idity Patter Clinical Scales
HS Hypochondnasis 77 75 _I
D Depreszion 70 70
Supplementary Scales - -
PSY-E Scales H Conversion Hystena 54 64
aeptre_ssi[oﬁ [Haflii_S'LinEl?ES] Pd Papchopathic Deviate 77 82
psteria [Harriz-Lingoes = s
Pspchopathic Deviate [Harris-Lingo Mt MaSCuh.nlt_l,J -Feminirity 2 52
Paranaia [Harris-Lingoes) Fa Paranoia a4 108
Sehizophrenia (Harris-Lingoes] Ft Psuchastheria 61 53
Hyppomania [Hariz-Lingoesz) 5 =
Social Introversion Scales SC Schizophrenia 87 21
ta Hypomania 51 51 ;I.
Copy Graph Brirt Graph Save Graph Copy Table Frint T able Save Table Cloze |
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Use of the Software

Sdecting Scale Group, Part 2

Example: From the M M P12 scor es window, the Select MM P12 Scales list box isdisplayed in
the lower left side of the window. To select a group of scale scores, click on the desired group of
scale scores (Psychopathic Deviate (Harris-Lingoes)), displayed within the Select MM P12
Scales list box. The Scale list box is located in the lower center of the window displaying the
selected scale group (Pd2 Authority Problems) names, dates, and scores. The MMPI-2 scale
Psychopathic Deviate (Harris- Lingoes) group is graphed and displayed in the upper right side of

window.

User Manual

e MMPI2 scores for ~1o] x|
— Select MMPI2 Date(s] 1
Peychopathic Deviste (Harris-Lingoes)
110
L
(o]
i}
5 |
[}
W i !
b i H
a0 & i : ; -
Pt P2 Pd3 P4 Pos
[EoReat Ml Re-ke Scale 01/23/2002| 01 13,2002 -l
Expanded Yalidity Pattem Psuch hic Devi Harris-L
Basic Validity Pattemn spchopathic Deviate [Harns-Lingoes)
Clinical Scales Pd1 Familial Discord 5] 65
Content Seales Pd2 Authority Prablems 53 60
Supplementary Scales - —
PSY.E Scales Pd3 Social Imperturbability 39 51
aepre_ssiol_r; [Ha'lii?"-ingml Pdd4 Social Alisnation 66 71
steria [Harris-Lingoes ST
Pspchopathic Deviate [Harriz-Lingo Pd3 Stelf-.ﬁ\llena_tlon - Lt L
F'are_nnoia [He_nrris-Lingoe_s] Paranoia [Hams-Lingoes)
Schlzoph[enla [H.am.s-Llngoes] Pal Persecutory [deas 100 118 _I
Hupomania [Hariz-Lingoes) =
Social Introversion Scales Pa2 Poighancy 55 62
Pa3 Maivete 51 51 =
Copy Graph Print Graph Save Graph Copy T able Print T able: Save Table Lloze |
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Use of the Software

Copy Graph

Example: From the M M P12 scor es window, select the desired group of scale scores graph to be
copied. Click on the Copy Graph command button, located on the bottom left side of the
window to copy the desired group of scale scores graph. After the graph is copied the M ental
Health Assistant Information dialog box is displayed.

o MMPI2 scores for 1 =] 3
i Select MMFIZ D ate(z) —||

L1 m/23/2002
01,/18/2002

Peychopathic Deviste (Harris-Lingoes)

10 -

T Scaores

304 t f } f
Pl P2 Pd3 P4 Pds
= SE'EZ‘ :'ﬁj_tsf'is Scale 01/23/2002| 01 182002 -
wpanded Yalidity Pattern - > e
Balzic Walidity F'airtlern Psychopathic Dewviate [Hams-Lingoes]
Clinical Scales Pd1 Familial Discord 5] 65
Content Seales Pd2 Authority Prablems 53 60
Supplementary Scales - —
PSY.E Scales Pd3 Social Imperturbability 39 51
Pd4 S ocial Alienation [ 71
p Pd5 Self-Alignation 77 bl
F'ara_nnoia [Ha_nms- |ngoels] Paranoia [Hamis-Lingoes)
Schizophrenia (Haris-Lingoes] Pal Persecutory |deas 100 118 (i
Hyparnania [Harris-Lingoss) =
Social Introversion Scales Pa2 Poignancy 55 62
Pa3 Maivete 51 51 =
A .
Copy Graph | Erirnt Graph Save Graph Copy Table Print T able Sawe Table LCloze |
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Use of the Software

Paste Graph

Example: The Mental Health Assistant Information dialog box is displaying text stating, “The
graph has been copied to the Windows clipboard. If you like, you may paste it into another
document (e.g., an MS Word document).” To paste a graph, click on the OK command button,
located on the lower center of the I nfor mation dialog box. The graph is pasted to the Windows
clipboard.

Mental Health Assistant

(\ir) The graph has been copied to the Windows clipboard.

If pou like, you may paste it inta another document [e.q., an MS 'word
document].

82 VistA MHA 2 Patch Y S*¥5.01* 76 June 2003
User Manual



Use of the Software

Print Graph

Example: From the MM P12 scores for Error window, select the desired group of scale scores
graph to be printed. Click on the Print Graph command button, located on the bottom left side
of the window to print the desired group of scale scores graphs.

e MMPI2 scores for - 3] x|
— Select MMFI2 Date(z) —||

Psychopathic Deviste (Harris-Lingoes)

M0y

T Scores

304 t + } }
Pl P2 Pd3 P4 Pds
_E SB'EZ‘ :‘ﬂﬁ!jff’? Scale 0172342002 01 /1872002 <

wpanded Yalidity Pattemn = = T
Balzic Walidity F'at}tlern Pzpchopathic Deviate [Harmis-Lingoes)
Clinical Scales Pd1 Familial Digcord ] 65
Content Seales Pd2 Autharity Problems 53 &0
Supplementary Scales - —
PSY-E Scales Pd3 Social Imperturbability 339 51
Depression [Harris-Lingoes) Pd4 Social Alienation 66 71
Hysiola o boes Pd5 Selldlisnation 77 77

es] Paranoia [Harrig-Lingoes)
Schizophrenia [Harris Lingoes) Pal Persecutory [deas 100 118 [
Hyppomania [Hariz-Lingoesz) =
Social Introversion Scales Pa2 Poignancy 53 62
Pa3 Naivete 51 51 ;I.
Copy Graph Brirt Graph Save Graph Copy Table Frint T able Save Table Cloze |
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Use of the Software

Save Graph

Example: From the MM P12 scores for Error window, click on the Save Graph tab, located
on the bottom left side of the window to save a graph. A Save As dialog box is displayed. This
allows the user to specify the directory path and filename to be used for saving the graph as a

bitmap (BMP) file.

s MMPI2 scores for

[~ Select MMPIZ Date(s) ——

] o1/23/2002
[Tk /18 2002

=1

Pzychopathic Deviste (Harris-Lingoes)

M0

T Scores

SDE
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Pd3
_E SE'EZ‘ "d"ﬂﬁ!jtsf'is Scale 01/23/2002] 07 /1872002 -
wpanded Yalidity Pattemn T 7 T
Bazic: Vi alidity F'airtlem Psychopathic Deviate [Hamig-Lingoes]
Clinical 5cales Pd1 Familial Discord [ 65
Content Seales Pd2 Authority Prablems 53 &0
Supplementary Scales - —
PSY-E Scales Pd3 Social Imperturbability 39 51
EBD’E.SSWI_T [Ha’[i.s"-i”gDeS] Pd4 Social Alienation 66 71
steria [Harris-Lingoes T
ic Deviate [Harriz-Ling e telf-AIlena_tlon - 7 L4
Paranaia (Haris-Lingoes) Paranoia [Harmis-Lingoes]
Schizophrenia [Harris-Lingoes] Pal Persecutory |deas 100 118 [
Hyppomania [Hariz-Lingoes) ¥
Social Introversion Scales Pad Poignancy 55 62
Pa3 Naivete 51 51 ;l
Copy Graph Print Graph Save Graph Copy Table Print T able Save Table LCloze |
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Use of the Software

Save As

Example: The Save Asdialog box is displaying the current Mental Health Assistant default
directory in the Save in drop down list box. The “Test Scores.bomp” format is the default file
name displayed in this example.

Save As EH
Save jn: | _ 4 mental health aszistant ! gl
__] securedesklop
| 2DCheckBax bmp
File harne: est Scores.brmpl Save I
Save az lwpe: | Bitmap filez [* brop) _'J Caticel |
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Use of the Software

Copy Table

Example: From the MM P12 scores window, click on the Copy Table tab, located on the

bottom center of the window. The table is then copied to the Windows clipboard.

o MMPI2 scores for

— Select MMFI2 Date(z) —||

ol x|

L] o1./23/2002

Psychopathic Deviste (Harris-Lingoes)

T Scores

= 011872002

 Select MMFI2 Scales

Expanded walidity Pattem
Basic Validity Pattern

Scale

Pzpchopathic Deviate [Harmis-Lingoes)

01/23/2002| 01,/18/2002

Clinical Scales Pd1 Familial Digcord ] 65
Content Seales Pd2 Autharity Problems 53 &0
Supplementary Scales - —
PSY-E Scales Pd3 Social Imperturbability 339 51

Pd4 Sacial Alisnation [ 71

Pd5 Self-Alienation 77 77

Paranoia [Harriz-Lingoes]

Schizophrenia [Harris Lingoes) Pal Persecutory [deas 100 118 [
Hyppomania [Hariz-Lingoesz) =
Social Introversion Scales Pa2 Poignancy 53 62

Pa3 Naivete 51 51 ;I.

Copy Graph Brint Graph Save Graph 4’ Copy Table Frrint T able Save Table Cloge |
86 VistA MHA 2 Patch Y S*5.01* 76 June 2003

User Manual



Use of the Software

Paste Table

Example: The Mental Health Assistant Information dialog box is displaying text stating,
“The table has been copied to the Windows clipboard. If you like, you may paste it into an open
MS Excel spreadsheet”. Click onthe OK command button, located on the lower center of the
I nfor mation dialog box to paste the table into open MS Excel spreadsheet.

Mental Health Aszistant

|® The table has been copied to the Windows clipboard.

[f powlike, pou may paste it into an open MS Excel spreadshest.
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Print Table

Example: From the MM P12 scores for Error window, select the desired table to be printed
from the Select MM P12 Scaleslist box. Click on the Print Table tab, located on the bottom
center of the window to print the selected table.

& MMPI2 scores for

i Select MMFIZ D ate(z) —||

1 0/23/2002
[k 0115/2002

Peychopathic Deviste (Harris-Lingoes)

Expanded " alidity Pattem
Basic W alidity Pattern

Psychopathic Dewviate [Hams-Lingoes]

&
2
53]
—
s URNEE o Scale 01/23/2002 01/18/2002 2

Clinical Scales Pd1 Familial Discord 5] 65
Content Seales Pd2 Authority Prablems 53 60
Supplementary Scales - —
PSY.E Scales Pd3 Social Imperturbability 39 51
Pd4 S ocial Alienation [ 71
3 Pd5 Self-Alignation 77 bl
F'ara_nnoia [Ha_nrris-Lingoels] Paranoia [Hamis-Lingoes)
Schizophrenia (Haris-Lingoes] Pal Persecutory |deas 100 118 (i
Hyparnania [Harris-Lingoss) =
Social Introversion Scales Pa2 Poignancy 55 62
Pa3 Maivete 51 51 =
Copy Graph Erirnt Graph Save Graph Copy Table Print T able Sawe Table LCloze |
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Use of the Software

Save Table

Example: From the MM P12 scores for Error window, click on the Save Table tab, located on
the bottom right side of the window to save atable. A Save As dialog box is displayed. This
allows the user to specify the directory path and filename used for saving the table asaMS Excel
(xls) file.

=1

s MMPI2 scores for

[~ Select MMPIZ Date(s) ——
[ /2322002
01./18/ 2002

Pzychopathic Deviste (Harris-Lingoes)

M0

T Scores

SDE

User Manual

Pd3
= SE'EZ‘ "d"ﬂﬁ!jtsf'is Scale 01/23/2002| 01 /1872002 -
wpanded Yalidity Pattemn T 7 T
Bazic: Vi alidity F'airtlem Psychopathic Deviate [Hamig-Lingoes]
Clinical 5cales Pd1 Familial Discord [ 65
Content Seales Pd2 Authority Prablems 53 &0
Supplementary Scales - —
PSY-E Scales Pd3 Social Imperturbability 39 51
EBD’E.SSWI_T [Ha’[i.s"-i”gDeS] Pd4 Social Alienation 66 71
steria [Harris-Lingoes T
ic Deviate [Harriz-Ling e telf-AIlena_tlon - 7 L4
Paranaia (Haris-Lingoes) Paranoia [Harmis-Lingoes]
Schizophrenia [Harris-Lingoes] Pal Persecutory |deas 100 118 [
Hyppomania [Hariz-Lingoes) ¥
Social Introversion Scales Pad Poignancy 55 62
Pa3 Naivete 51 51 ;l
Copy Graph Print Graph Save Graph Copy Table Print T able Save Table LCloze |
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Use of the Software

Save Table (continues)

Example: The Save Asdialog box is displaying the current Mental Health Assistant default
directory in the Savein drop down list box. The “Test Scoresxls” Excel File extension is the
default file name displayed in this example.

Save As EH
Save jm: | _ 4 mental health assiztant Ll gl
securedesktop ﬂj Test Scores.xls
.t’-‘-.ctive Tests.xlz @ Test Scores].xlz
24 ] caps.sls

ki | MHF GUI To-Do List.=ls
" tultiple test soaring. s
6] Test CATEGORIES. 4l

File name:

Save I

Save astype: |Excel fle [*+:)

.ﬂ Cancel |
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Use of the Software

Close

Example: From the MM P12 scores for window, click on the Close command button (located
on bottom right of window) and the main Mental Health Assistant Test Results window

reappears.

e MMPI2 scores for ~=10] x|
— Select MMFI2 Date(z) —||
01 *’23*’20 Psychopathic Deviste (Harris-Lingoes)
g
2
I}
-
= SB'EZ‘ :‘ﬂﬁ!jff’? Scale 01/23/2002] 01 18/2002 -
wpanded Yalidity Pattemn = = T
Balzic Walidity F'at}tlern Pzpchopathic Deviate [Harmis-Lingoes)
Clinical Scales Pd1 Familial Digcord ] 65
Content Seales Pd2 Autharity Problems 53 &0
Supplementary Scales - —
PSY-E Scales Pd3 Social Imperturbability 339 51
Pd4 Sacial Alisnation [ 71
Pd5 Self-Alienation 77 77
Paranoia [Harriz-Lingoes]
Schizophrenia [Harris Lingoes) Pal Persecutory [deas 100 118 [
Hyppomania [Hariz-Lingoesz) =
Social Introversion Scales Pa2 Poignancy 53 62
Pa3 Naivete 51 51 =
Copy Graph Brirt Graph Save Graph Copy Table Frint T able Save Table Lloze |
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Use of the Software

Close (continues)

Example: After clicking on the Close command button, the main Mental Health Assistant Test
Results window reappears.

e Mental Health Assistant in use by: Cannon,Dale S (660VISTA) (=l
Ele Actons Toolz Help
00009770 Jan 21061 (], MuNScakeGisphs b edibiy e e Eepulie i
Date |Test e
05/16/2002 | CAGE j
05/16/2002
MMPIZ2 PROFILE MMFIZ
02/28/2002  ZUMG 110 ————mm—m——— e I110
02/19/2002 | CAGE : : :
02M13/2002 | AUDCR | F I I
02/13/2002  AUDIT ' ' '
100] I 1100
02A3/2002 | CAGE | I I
02/13/2002 | MCMI2 : : :
02/13/2002 | SWS | | |
an| I | 90
[ I I
[ I P ac I
[ I I
[ I I
50| I D | 80
[ I I
| 153 |
[ I I
[ I I
701L I I 70
[ I D I
[ [ mmmmm Mi-———- I
[ I HY I
PT ST
— Sort Tests By ——————— 60: : : 50
f+ 1Date " 2Mame | | | LI
TestResults [ Order Tests| a5 | Gar |
| | Dale 5 Cannon may view the resuls of al tests, 7
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Use of the Software

Sedlecting and Administering New Psychological Tests
Order Tests Tab

The Order Tests tab enables the user to order new tests to administer to selected patient and
specify the data entry mode for the ordered tests. First, the user must specify the user’s name
that is requesting the test to be ordered. By default, the user requesting the test to be ordered is
identified as the session user. However, another user may be specified as the user requesting the
test to be ordered, in which case, the original user’s name that requested the test is notified by E-
mail that tests were administered in his’/her name. The available set of tests that can be ordered
depends on the user access privileges (i.e., whether the user ordering the test has the Y SP key
assigned).

Order Testsin Three Ways:

1. An existing test battery may be selected (i.e., test batteries which are created in VISTA MHP
database using the MHS Manager\Psych Test Utilities\Test Battery Utility [Y STESTBAT].

2. An incomplete test may be restarted if it has not been too long since it was first started.
3. New tests may be selected individually and their order of administration specified.
Order Tests Permits User to select one of three Data Entry Modes

1. Staff entry, which is optimized for staff data entry when the staff person wishes to see test
guestions and answers while entering data.

2. Clerk entry, which is optimized for staff data entry when the staff person does not wish to see
test questions and answers while entering data. Thisis the best option to use for transcribing
answers from an answer sheet.

3. Patient entry, which is optimized for online administration of tests to the patient.
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Use of the Software

Order Tests Tab

NOTE: Patient entry invokes special security measures to prevent patients from using the PC for
any other purpose than answering questions. Because security measures are not invoked for the
staff entry and clerk entry modes, they must not be used for the online administration of tests to

patients.

TestsOrdered By

Example: From the Mental Health Assistant main window, click on the Order Teststab,
located below the taskbar. Click on the Test Ordered By drop down list box scroll bar down
arrow to select a different provider. After clicking on the Test Ordered By drop down list box
scroll bar arrow, alist of providers names are displayed.

e Mental Health Assistant in use by: Feldman,Robert D (660VIS
Ele Actions Tools Help

ol x|

Pt |nfo: ZE7ir s 7
000-00-9770° Jan 12,1957 (51

Batient Entry

G Wit Due H

/Tests Ordered By:

— Tests Chogen:

Staff Entny [Elerk Entry
— Awvailable Tests [* = incomplete test], ——
AIMS MILL
AOR MISS
ATH rAbd P25
| Cannon,Diavid —ffaunc  mMMPI2
Cannon,George AUDCR  MEOPI
Cannan,Grant 4w AUDIT - Pal
|| Cannon,James AUIR PCLC
Cannon,Jennifer BAl PCLM
Cannan,tark BDI RLOC
Cannan Michelle D BHS Sal
BHS SCL9R
BFRS SDES
— Incomplete Tests: BSI SF36
Date Test Items BUSS SMAST
Angwered gag E g{ﬁ
FEEAS002. AbRL e DOMED  SW/5
DOME WaLD
DOMB2  WaS
DOMG  ZUNG
ERS
HLOC
ICL
IEQ
JEME,
MATE
MCHI2
MHLA
MHLE
MHLLC

TestResuts Brder Tests [ag | Gap

| Dale S Cannon wil be notified of this testing, | Dale § Cannen may order any test,
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Use of the Software

Avallable Tests

Whichtests appear in the Available Testslist box depends on the user’s access privileges to
order tests (i.e., user must hold the Y SP security key). By default, the user that ordered the test is
identified as the MHA session user. However, another user may be specified as the user
regquesting the test to be ordered, in which case, the origina user’s name that requested the test is
notified by E-mail that tests were administered in his’her name.

Example: From the Mental Health Assistant Order Test window, to select an Available Test,
click on the desired test name within the Available Testslist box, located below the taskbar.
The selected text name is then highlighted and ready for transferring to the Tests Chosen list
box, which is aso, located below the taskbar. To transfer the selected test to the Tests Chosen
list box, click on the > right arrow transfer button, located on the column between the two list
boxes. Alternatively, double-click on the desired test name in the Available Testslist box to
transfer the desired test to the Tests Chosen list box.

e Mental Health Assistant in use by: Feldman,Robert D (6GOVISTA) Si=lk
Fle Actions Tools Help
| T - ) )
DU0D0720 a3 1451 (51 Stk ey W \ Eatfent Erfry GAF ot Diie H
 Tests OderedBy: ——— | Awailable Tests [* = incomplete tes}\k — — Tests Chosen:
= (I ERE
|Eannon,DaIe ] J ADR MIZE
AT MMP25
i~ TestBatteies: ———————lalDC MMPIZ
SHARI AUDCR  MECOPI
MEURZ AUDIT - Pal
HCE AUIR PCLC
_>| Bal PCLM
EDI RLOC
BHS Sal
BHS 5SCLSA
BPRS  SDES 5
i Incomplete Test: ——— 1 ||gg) SFIE
Date: Test Items BUSS SMAST
Anzwered EﬁgE g&‘?g .d
il i R DOM30 5w
DOME1T  WALD
DOME2  WaS
DOMG  ZUNG ]
ERS
HLOC
IEL
IEQ
JENK
MATE
MCMIZ
PHLA,
MHLE
MHLC
TestResults OrderTests [ag | Gap |
| Dale S Cannon wil be notified of this testing. | Dale S Cannon may order any test, o
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Use of the Software

AVAILABLE TEST transferred to Tests Chosen List Box

Example: From the Mental Health Assistant Order Test window, the Tests Chosen list box
is displaying ONE test name that is transferred from the Available Tests list box to the Tests

Chosen list box.

o Mental Health Assistant in use by: Feldman,Robert D (GOOVISTA)
Fle Actions Tools Help

ol x|

Pt |rfo: 27277777 777

DO0-00-8770 Jan 12,1957 (51 Staff Entry Clerk Entry Batient E ntpy GEF Mot Due H
— Tests Ordered By: — Available Tests [* = incomplete test]) —— — Tetts Choser:
= AIMS MISS MILL
ICannon,DaIe S J AR MMP2S
ATH FAMPI2
— Test Batteries: AUDC  MWEOPI
SHARI AUDCR  Fal v
NEUR2 AUDIT  PCLC
IHCE AUIR PCLM
_>| BAI RLOC
BDI 54l
BHS SCL9R
BHS SDES
EPRS  SF38 _>|
i Incomplete Tests: BSI SMAST
Date Test Ibernz BUSS  STAl
Anzwered E';gE gwg _(I
i B e R DOMED  VALD
DOMET  WaS
DOMBZ  ZUNG
DOME «
ERS
HLOC
ICL
IEQ
JEME,

TestResults OrderTests [ag | Gap |

| Dale 5 Cannon wil be nofified of this testing. | Dale § Cannon may order any test,
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AVAILABLE TEST transferred to Tests Chosen

Use of the Software

NOTE: An asterisk (*) is appended at the end of an incomplete test name.

Example: From the Mental Health Assistant Order Tests window, the Tests Chosen list box
is displaying the TWO test names that were transferred from the Available Testslist box.

o Mental Health Assistant in use by: Feldman,Robert D (660MISTA) o =1
Fle Actions Tools Help
Pt |nfo: s s 77 : oL,
DO0I0-9770 Jan 12,1957 (51 Staff Entry Clerk Entry Patient E ntry E&F Mot Due |J
— Tests Ordered By, ————— | Awailable Tests [* = incomplete test), —— Tests Chosen:
= AlMS MMF25 rILL
|Cannon Dale S = laor e < ALIDIT
ATO HEOPI
— TestBatteriess ———— | [laUDC Pal
SHARI AUDCR  PCLC
MELURZ AUIR PCLM
HCE Bal RLOC
_>| BDI 54l
BHS SCLIR
BHS SDES
BPFRS SF36
B3l SMAST _>|
 Incomplete Testz ——— | ||guss STal
Date Test Items CAGE Swg
' = DOMBT  WAS
DOME2  ZUNG
DOMG
ERS <
HLOC
ICL
IEQ
JEME.
MaTE
MCHI2
MHLA,
MHLE
MHLC
MISS

TestResuly Order Tests [ag) | Gap |

| Dale S Cannon wil be notified of this testing, | Dale § Cannen may order any test,
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Use of the Software

Transferring One TESTS CHOSEN back to Available Tests

Example: From the Mental Health Assistant Order Test window, select the desired test
name(s) displayed in the Tests Chosen list box to transfer back to the Available Tests list box.
When the desired test name(s) is highlighted, click on the < left arrow transfer button, located
on the column between the two list boxes to transfer the selected test back to the Available Tests
list box. Alter natively, double-click on the desired test name(s) displayed in the Tests Chosen
list box to transfer the selected test back to the Available Tests list box.

& Mental Health Assistant in use by: Feldman,Robert D (660VISTA) =10 x|
Fle Actions Tools Help
Pt Info: 7777772 777 . N
000-00-9770 Jan 121851 (51 Staff Entry Clerk Entry Patient E ntry E&F Mot Due H
— Tests Ordered By: —————— | Awailable Tests [* = incomplete test) —— Tests Chosen:
= AlMS MMP25 ILL
JedrronDes A aom ey ————— M
ATO MWEQPI
— TestBatteres: —— | [|auDC Pl
SHARI AUDCR  PCLC
MEURZ AUIR PCLM
HCE Bal RLOC
_>| BDI 54l
BHS SCLIR
BHS SDES
BPRS SF36
Bsl SMAST _>|
 Incomplete Test: ———( ||lpUsS STal
Date Test Items CAGE S5
Answered SHCIE'H?D ‘?";\i% I—
4
i B i | DOMBT  WAS
DOME2  ZUNG
DOMG
ERS «
HLOC
ICL
IEQ
JEME
MATE
MCkI2
MHLA
MHLE
MHLC
MISS
TestResults OrderTests [ag | Gap |
| Dale 5 Cannon wil be nofified of this testing. | Dale § Cannon may order any test, o
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Transferring all AVAILABLE TESTSfrom Tests Chosen

Example: From the Mental Health Assistant Order Tests window, click on ALL test names
displayed in the Tests Chosen list box, located below the taskbar to transfer back ALL teststo
the Available Testslist box. When all test names are highlighted, click on the << two left

Use of the Software

arrows transfer button, located on the column between the two list boxes to transfer ALL tests

back to the Available Testslist box. Alternatively, double-click on all test names displayed in
the Tests Chosen list box to transfer all teds back to the Available Testslist box.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA)

Fle Actions Tools Help

ol x|

Pt |rfo: 27277777 777

000-00-9770 Jan 121851 (51 Staff Entry Clerk Entry Patient E ntry E&F Mot Due H
— Tests Ordered By: — Avallable Tests [* = incomplete test]) —— Tests Chosen:
AIMS kP25 ILL
EE R i YR H—M
ATH MWEQPI
— Test Batteries: aUDC Pal
SHARI AUDCR  PCLC
MEURZ AUIR PCLM
HCE Bal RLOC
_>| BDI 54l
BHS SCL9R
BHS SDES
BFRS SF36
Esl SMAST _>|
i Incomplete Tests: BLSS STal
Date Test Items CAGE S5
Anzwered SHCIE'H?D ‘?";\i% _(I
i B i | DOMBT  WAS
DOMB2  ZUNG
DOMG
ERS I:
HLOC
ICL
IEQ
JEME
MATE
MCHI2
FHLA,
MHLE
MHLLC
IS5

TestResults OrderTests [ag | Gap |

| Dale 5 Cannon wil be nofified of this testing. | Dale § Cannon may order any test,
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Use of the Software

All Tests Transferred back to Available Tests List Box

Example: From the Mental Health Assistant Order Tests window, the Tests Chosen list box
isnow empty. Thisillustrates that ALL tests have been transferred back the Available Tests ligt

box.

o Mental Health Assistant in use by: Feldman,Robert D (G60VISTA)
Fle Actions Tools Help

ol x|

Pt |rfo: 27277777 777

000-00-9770 Jan 121851 (51 Staff Entny [Elerk Exfry Batient Entry E&F Mot Due H
— Tests Ordered By: — Avallable Tests [* = incomplete test]) —— — Tests Choser:
ICannon,D ale 5 j ig‘dﬂs m:lélé <7_
ATH P25
— Test Batteries: AUDC MMPI2
SHARI AUDCR  MWEOPI
MEURZ AUDIT - Pal
HCE AUIR PCLC
_>| Bal PCLM
BDI RLOC
BHS Sal
BHS SCL9R
EPRS  SDES _>|
i Incomplete Tests: ES| SFIE
Date Test Items BUSS SMAST
Anzwered E';gE g{\'?sl _(I
ik I ek DOM0 5w
DOMET  WalD
DOMB2  WaS
DOMG  ZUNG =]
ERS
HLOC
ICL
IEQ
JEME,
MATE
MCHI2
MHLA
tHLE
MHLL

Test Results Order Tests | AS|

| GaF |

| Dale 5 Cannon wil be nofified of this testing. | Dale § Cannon may order any test,
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Use of the Software

Restarting Incomplete Tests

Whether an incomplete test can be restarted depends on how long ago it was first entered in the
VISTA Mental Health Package (MHP) database. The permissible lapse is alocal site parameter
that is set using MHS Managen\Psych Test Utilities Edit Instrument Restart Limit [YSINST
RESTART LIMIT] option Incomplete tests entered using the clerk entry method of the MHP
roll-and-scroll version, must be completed using the same method. Incomplete tests cannot be
completed using the new MHA GUI software application. Such tests are shown in normal font.

Example: From the Mental Health Assistant Order Testswindow, the Incomplete Testslis
box, located below the Test Batterieslist box displays anexample of the incomplete test Date,
Test name, and Items Answered in strikeout font.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) o =1
Ele Actions Tools Help
T i o - -
DUDO0S770_Jon 121351 (51 el Tt i S H
— Tests Ordered By, ————— | Awailable Tests [* = incomplete test), —— — Tests Choser;
= BIME
|Feldman,F| obert D J AUDC
ADCR
~ TestBatteries — 1 |[AUDIT
SHARI alDIT
NEURZ aUIR
IHCE Bl
_>| BDI
BPRS
CAGE
DOMED
DOME] _>|
4’ Incomplete Testss ——— | |pOme?
Diate Test Itemz DOME
Anzwered g%ﬁ _{I
MAY 16, 2002 AUDIT 2 SHAST
EEB12 2000 ALDC 3
=l
TestResuts Grder Tests [ag | Gap |
| Fobert O Feldman may order exermpt tests, 4
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Use of the Software

Restarting |ncomplete Tests (continues)

Restarting an incomplete test from the Available Tests list box is no different from starting a
new test, so that process is not described here.

Example: From the Mental Health Assistant Order Tests window, Incomplete Test list box,
located on the lower left side of the window displays all incomplete test Dates, Test names, and
the number of Items Answered. Incomplete tests that can be restarted are shown in bold font in
the Incomplete Test list box. These incomplete tests also are included in the Available Tests list
box with an asterisk appended to the incompl ete test name. An alternative method of restarting
an incomplete test is to double-click on an incomplete test name displayed in the Incomplete
Tests list box. To run the test, you may first have to start atest and then save the results before
you complete the test.

e Mental Health Assistant in use by: Feldman,Robert D (660VIS
Fle Actions Tools Help

ol x|

Pt |nfo: 2277777 777

DO0O0-5770 Jan 12,1957 (51 Staff Entry Elerk Entry Eatient Entry GAE Hot Due |J
— Tests Ordered By: — Awvailable Tests [* = incomplete test) —— — Tests Chosen:
= BIMS MHLLC
ICannon,DaIe S J A0R MILL
ATH IS5
— Test Batteries: AUDC MMP2S
SHARI AUDCR  MMPI2
MEURZ AUDIT  WEOPI
HCE AUDIT*  Pal
_>| AUIR  PCLC
Bal PCLM
BDI RLOC
BHS 54l
EHS  SCLaR .ﬂ
4’ Incomplete Tests: EFRS SDES
BSI SF3E
BUSS SMAST
CAGE STl ]
CRS WS
DOMBO0  SWS
DOMET  valD
DOMBZ  WAS =]
DOMGE  ZUNG
ERS
HLOC
ICL
IEQ
JEME,
MATE
MCHI2
hAHLA,
MHLE

Test Results  Drder Tests | A5]

[ Gar |

| Dale & Cannon wil be notified of this testing, | Dale § Cannen may order any test,

102

VistA MHA 2 Patch Y S*5.01* 76

User Manual

June 2003



Restarting |ncomplete Tests (continues)

Use of the Software

Example: From the Mental Health Assistant Order Tests window, double-click on an

incomplete test (bold font) displayed in the Incomplete Tests list box to move the incomplete

test to the Available Tests list box.

e Mental Health Assistant in use by: Feldman,Robert D (660MISTA)
Ele Actions Tools Help

ol x|

Pt. |nfo: 2277777 777

DO0O0-5770 Jan 12,1957 (51 Staff Entry Elerk Entry Eatient Entry GAE Hot Due |J
— Tests Ordered By: — Awvailable Tests [* = incomplete test) —— — Tests Chosen:
= AIMS MHLLC
IEannon,DaIe 5 J A0R MILL
ATO IS5
— Test Batteres: AUDC MM P25
SHARI AUDCR  MMPIZ
MEURZ AUDIT  WEOPI
HCE AUDIT*  Pal
_>| AUIR  PCLC
Bal PCLM
BDI RLOC
BHS 54l
BHS  SCL9R _>|
[~ Incomplete Tests: EFRS SDES
BSI SF36
BUSS SMAST
CAGE STal _<|
CRS WS
DOMBO0 - SWS
DOMET  valD
DOMB2  WAS =]
DOMG  ZUNG
ERS
HLOC
ICL
IEQ
JEME,
MATE
MCHI2
FHLA,
tHLE

Test Resuts  Drder Tests [ ag) |il

| Dale & Cannon wil be notified of this testing, | Dale § Cannen may order any test,
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Use of the Software

Restarting |ncomplete Tests (continues)

Example: Double clicking on the AUDIT incomplete test, located in the Incomplete Test list
box moves the AUDIT incomplete test to the Tests Chosen list box, located below the taskbar
on the right side of the window.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) -10] x|
Ele Actions Tools Help
Pt |nfo: 2277772 777 : -
000-00-9770 Jan 12,1951 (51 b L Batient Entry GAF ot Due H
— Tests Odered By: —— [ Awvaillable Tests [* = incomplete test]: —— [~ Tests Chozen:
= AIMS  MILL uoiTs
IEannon,DaIe 5 J A0R HISS /*A
ATH Mt P25
— TestBatteress ————— | [laUDC MM PFI2
SHARI AUDCR
MEURZ AUDIT
HCE AUIR
_>| PLCLM
gLl RLOC
BHS sal
BHS SCL9R
BPRS  SDES _>|
= Incomplet}k’s‘@ — | ||es) SF3E
BUSS  SMasT
CAGE  STal
CRS SWS _<|
DOMED  5WS
DOMET  YALD
DOME2  WaS
DOMG  ZUNG «
ERS
HLOC
ICL
IEQ
JENK,
MATE
MCMIZ
MHLA
MHLE
MHLE
TestResults OrderTests [ag | Gap |
| Dale & Cannon wil be notified of this testing, | Dale § Cannen may order any test, o
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Test Batteries

Test Batteries Cannot Be Created Using MHA

Test batteries cannot be created using MHA software application. Instead test batteries must be
created using the VISTA MHP, MHS Manager\Psych Test Utilities\Test Battery Utility
[YSTESTBAT] option. Existing test batteries are displayed in the Test Batterieslist box,
located on the left side of the Mental Health Assistant Order Test window. (TIP: If you are
not sure which tests are in a battery, make sure Show Hintsis checked and then single-click on
the battery name. The names of the tests that comprise the battery will be shown). If abattery
contains a test not available to the user ordering the test, that test will not be administered

Transferring TEST BATTERIESto TESTS CHOSEN

Test batteries located within in the Test Batterieslist box may be transferred to the Tests
Chosen list box, by clicking on the test battery name once until it becomes highlighted, and
then clicking on the > right arrow transfer command button, located to the right of the Test
Batterieslist box

Alternatively, double-clicking on the highlighted test battery name will also transfer the
selected test battery from the Test Batterieslist box to the Tests Chosen list box.
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Sdecting a Test from Test Batteries

Example: From the Mental Health Assistant Order Tests window, the Test Batterieslist box
is located on the left side of the window, just below the taskbar. To select a test battery from the
Test Batterieslist box, click on the desired test battery name (i.e., NEUR2), which becomes
highlighted and the test battery selection is completed.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) -0 x|
Ele Actions Tools Help
Pt. Info: 2222777 772 - : oy
DO0O0-5770 Jan 12,1957 (51 Staff Entry Elerk Entry Eatient Entry GAE Hot Due |J
— Tests Ordered By: —————— 1~ Awvailable Testz [* = incomplete testl —— — Tests Chosen:
= AIMS MHLC
IEannon,DaIe 5 J A0R MILL
AT MISS
- TestBatteriess ———— | [lAUDC  MMP2S
SHARI AUDCR  MMPIZ
I — ALDIT  NEQP)
HCE AUDIT*  Pal
_>| AUIR  PCLC
Bal PCLM
BOI RLOC
BHS Sal
BHS  SCL9R _>|
 |ncomplete Test: ————— ||EFRS SDES
Date Test [bemng Bl SF36
Answered gggg ngﬂ.f'\IST _{I
MAY 16, 2002 AUDIT 2 CRS TS
EER13 2002 AUDC 2 DOMBD  5WS
DoME WALD
DOMB2  WAS =]
DOMG  ZUNG
ERS
HLOC
ICL
IEQ)
JEMK,
MATE
MCMIZ
MHLEA
MHLE
TestResults OrderTests [ag | Gap |
| NEURZ2 Tests: MISS STAI | Dale § Cannon may order any test, o
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Transferring TEST BATTERIES to TEST CHOSEN

Example: From the Mental Health Assistant Order Tests window, the Test Batterieslist box
is located on the left side of the window, just below the taskbar. In this example, a battery named
NEURZ2 is highlighted, which is made up of the MISS and the STAI tests. To transfer the
selection to the Tests Chosenlist box, either double-click on NEUR2 or click on the “>"right
arrow transfer command button, located to the right of the Test Batterieslist boxto transfer the
MISS and STAI tests to the Tests Chosen list box.

e Mental Health Assistant in use by: Feldman,Robert D (660VISTA) -0 x|
Ele Actions Tools Help
Pt Info: 7777777 777 . i
DO0I0-9770 Jan 12,1957 (51 Staff Entry Clerk Entry Patient E ntry EEF Mot Due |J
 TestsOrderedBy: —— [ Awailable Tests [* = incomplete test]l —— — Tests Chogen:
= AIMS MHLC MISS
IEannon,DaIe S J A0R MILL aTa
ATO P25
- TestBatteries: ————— | [lAUDC  MMPIZ
SHARI AUDCR  MEOPI
i — ALDIT Pl
HCE aUDIT*  PCLC
[ [||auR  Prid
Bal RLOC
BOI Sal
BHS SCLIR
EHS  SDES _>|
 |ncomplete Test: ————— ||EFRS SF3E
Date Test Items BSl SMAST
Angwered Eggg gwg _{I
MAY 16, 2002 AUDIT 2 CRS vALD
FEB13-2002 AHOC 3 DOME0 WAS
DOME  ZUNG
DOMa2 «
DOMG
ERS
HLOC
ICL
IEQ
JEME
MATE
MCMIZ
MHLEA
MHLE
TestResuts Grder Tests [ag | Gap |
| Dale § Cannon may order any test, o
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Staff Entry

Staff entry of test data permits the staff person to see the text of the test questions and answers as
the data are entered. This might be the optimal method for entering staff rating data (e.g., AIMS

or BPRYS).

NOTE: Because this data entry method does not secure the PC desktop, it should never be used

for patient data entry.

Example: From M ental Health Assistant Order Testswindow click on the Staff Entry

command button located on the taskbar.

Fle Actions Tools Help

e Mental Health Assistant in use by: Feldmai,Robert D (660VISTA)

ol x|

Pt |nfo: ZE2irrs 77
000-00-9770° Jan 12,1957 (51

— Testz Ordered By:

Clerk Entry

Patient E ntry

GiF Mot Due |J

— Awailable Tests [* = incomplete test]) ——

— Tests Chozen:

T AlME MHLL
|Eannon,DaIe ] J AR HILL
AT kP25
- Test Batteries: aAUDC kAR P12
SHARI AUDCR  MNEORI
AUDIT - Pal
|HCE AUDIT=  PCLC
_>| AUIR PCLM
Bal RLOC
EDI Sal
BHS SCLIR
BHS SDES
 Incomplete Tests: BFRS SF36
[rate Test Ibems B3I SMAST
Answered Eggg gwg
MAY 16, 2002 AUDIT 2 CRS VALD
FEE13 2002 AUDE (3 DOMED  WAS
DOME  ZUNG
DOmMBE2
DOMG
ERS
HLOC
ICL
IEQ
JEME,
MATE
MCHI2
FHLA,
MHLE

im0

MISS
STl

Test Results Order Tests | AS|

| Ger |

| Dale S Canmon may order any test,
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Staff Entry (continues)

Example: From the Mental Health Order Testswindow, click on the Staff Entry command

Use of the Software

button, located below the menu bar. If an invalid user click on the Staff Entry command button

the Mental Health Assistant Informational dialog box appears alerting the user that, “This
option is for staff use only. Using it with patientsis likely to result in a serious breach of
confidently. Are you sur e you want to use the staff entry mode?’ Click on the No command

buttonlocated on right side of the Mental Health Assistant Informational dialog box to

terminate this selection.

e Mental Health Assistant in us
Fle Actions Toolz Help

-lolx|

Date

MAY 16, 2(
EEEd=2onc

[l RT]

Are you sure you want to use the staff-entry mode?

¥es Mo <‘|7

This option is for staff use only, Using it with patients is likely to result
~ |ncomplete in a serious breach of confidentiality.

HLOC
ICL
IEQ
JEMEK
MATE
MCMIZ
MHLA
MHLE

Pt Info: Z2rrrrr 777 . -
000-00-9770 Jan 12,1951 (51 AN Clerk Entry Patient Entry GAF Nt Diie
— Tests Ordered By; [~ Available Tests [* = incomplete test], —— [~ Tests Chosen:
= AlMS MHLC MISS
IEannon,DaIe 5 J A0A MILL CTa]
ATO MMF25
[~ Test Batteries: AUDC MFI2
SHARI AUDCR  MEOPI
AUDIT  PAI
IHCE AUDIT* PCLE

TestResuly Order Tests [ag) | Gap |

| Dale S Cannon may order any test.
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Use of the Software

Staff Entry (continues)

Example: From the Mental Health Order Testswindow, click on the Staff Entry command
button, located below the menu bar. The Mental Health Assistant Informational dialog box
appears aerting the user that, “This option is for staff use only. Using it with patientsis likely to
result in a serious breach of confidently. Are you sure you want to use the staff entry mode?’
Click on the Y es command button to continue. The Staff Entry CAGE window is displayed.

e Mental Health Assistant in use by: Feldr

Fle  Actiomns Tools Help

=1

Date

MAY 16, 20
FEE4=—200:

Mental Health As

This option is for staff use only, Lsing it with patients is likely to result
— Incomplete

in a serious breach of confidentiality.

Are you sure you want to use the staff-entry mode?

Pt. Info: 2777777 777 ; r:
000-00-9770 Jan 12,1951 (51 Sigin Cletk Eniry Batier Ertry GAF Mot Due
— Testz Ordered By: [~ Available Tests [* = incomplete test], —— - Tests Chosen:
= AlMS MHLC IS5
|Cannon,DaIe ] J ADR MILL STAl
ATO kP25
[~ Test Batteries: AUDC MMPIZ
SHARI AUDCR - MEOP
AUDIT  PA
IHCE | S-hiT FELC

HLOC
ICL
IEQ)
JEME
MATE
MCI2
MHLA
MHLE

Test Results  Qrder Tests | 51

| aF |

| Dale § Cannon may order any test,
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Use of the Software

Staff Entry Window

Example: Thisis an example of the Staff Entry windowwhen a test is started. The name of the
test is located on the Staff Entry window title bar (i.e., CAGE). The Staff Entry window
contains a three-part display table, which is located just below the Staff Entry window title bar.
Thefirst part of the table contains the test instructions and the text first question. The second
part of the table, located below the test instructions and the text fir st question table contains
the response items. The third part of the table located below the response item table, lists the
answers given to previous questions. This table is blank when a test begins because no previous
guestions have been answered.

e - CAGE =-

Please read each item carefully and select the answer that best describes you.

~

1. Hawe you ever feltwou should cut down on wour drinking?

Y= es
= Mo

K. Skip this gquestion A
L
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Staff Entry Window (continues)
Example: From the Staff Entry window status bar, located at the bottom of the window

contains the copyright Public Domain (i.e., test holder if any), No. of skipped items, Number
of Items, and the Number Remaining.

Please read each item carefully and select the answer that best describes you.

1. Have you ever feltyou should cut down on your drinking?

Y="es
M= Mo
». Skip this guestion
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Answering a Question from Staff Entry window

To answer a question located on the Staff Entry window (i.e. CAGE), you may either click on the
desired response in the list of response item, type in the first letter, or response item number of the desired
response. The selected response is displayed in the list of previous answers and the next question is
presented.

Example: Onthethird table, the user entered aY in the Ans. text dialog box or clicked Y= Yes in the

second table of the CAGE second question. That answer is shown in the table of previous answers, and
guestion 2 is presented.

e — CAGE —

Please read each item carefully and select the answer that best describes you.

2. Hawe people annoyed wou by criticizing wour drinking?

Y= Yog &
M= Mo

*. Skip this question

1 |"r' |Have wau ever Felk you should cut doven on waour drinking?
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Previous

The Previous tab located on the Staff Entry window (i.e. CAGE), enable the user to return to a
previoudy answered question so the answer can be changed. By Clicking on the Previous tab previous
test questions and answers are displayed. The answer entered for the previous test question is highlighted.
Note: The Previous tab isnot enabled if you are on the first question of atest.

Example: The user is on question 3 of the Staff Entry window (i.e., CAGE). Clicking on the Previous
tab located on the bottom of the window will take the user back to question 2. Note: Before clicking on
the Previous tab, the table of previous answers indicates that the patient’ s answer to question 2 wasNo.
When question 2 is presented again, No is highlighted in the set of possible answers.

o [EEAGEES 1ol x|

Flease read each item carefully and select the answer that best describes you.

3. Hawe vou ever felt bad or quilty aboutsyour drinking?

'="res
M=Ma
*. Skip this question

!Have people annoved you by criticizing your drinking?

114 VistA MHA 2 Patch YS*5.01*76 June 2003
User Manual



Use of the Software

Previous (continues)
Example: From the Staff Entry window (i.e., CAGE), the user isnow previous on Question 2.

e - CAGE -

Please read each item carefully and select the answer that best describes you.

3. Hawe wou ever felt bad ar guilty about your drinking?

Y'=Yes
M= Mo

». Skip this question
5 S _

z |‘r’ !Have people annoyed you by criticizing ywour drinking?
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Using the Vertical Scrolls Bar to Previous

The Previous command button returns the user to the previous question, which is fine if you
want to back up to just one question. However, it is an inefficient way of jumping from, say,
guestion 300 to question 180. A quicker way of returning to a much earlier question in the test is
to use the vertical scrolls bar to scroll back in the table of previous answers to the question to
which you want to return and then click on that row of the table. Scroll to a previous answer and
click on that row of the table, the selected test question and answers are presented. The answer
previously entered for the selected questionis highlighted.
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Use of the Software

Using the Vertical Scrolls Bar to Previous (continues)

Example: Example: From the PTSD Checklist M window, the user is on question 13 of the
PCLM and decides to change the answer to question 4. To do so, use the vertical scrollsbar,
located on the lower right side of the window located on the third table to go back to the table of
previous answers to question 4 and click on that row. Question 4 is then presented, and the
previous answer is highlighted.

e — PT5D Checklist M ——-

Below is a list of problems and complaints that people sometimes have in response to
stressful military experiences. Please read each one carefully and indicate how much you
have been bothered by that problem IN THE PAST MONTH.

13. Trouble FALLING or STAYING ASLEEF?

1. Mot atall

2 Alittle bit

3 Moderately
4. Cluite & hit

5. Extremely

*. Skip this question
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Use of the Software

Using the Vertical ScrollsBar to Previous (continues)

Example: The user is now returned to Question 4, located on the PTSD Checklist M window. Below the
Question 4 table, 2 A little bit is selected and highlighted in that row of the second table.

& —— PTSD Checklist M ——-

Below is a list of problems and complaints that people sometimes have in response to
stressful military experiences. Please read each one carefully and indicate how much you
have been bothered by that problem IN THE PAST MONTH.

4. Feeling VERY LUFSET when SOMETHING reminded wou of a stressful military experience fram the
past?

/

1. MNatatall

2. A little kit

3. Moderately
4. Qite a bit
b, Extremely

¥, Skip this gquestion

|Feeling YERY LUPSET when SOMETHIMNG reminded wou of a stressful milikary experience from the past?
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New Question

From the PT SD Checklist M window, the New Question command button, which is enabled
only if the user is not on the first remaining unanswered question in the test, jJumps to the next
unanswered question.

Back up to a previous question will enable the New Question button. Click on the New
Question button and the next unanswered question is presented and the New Question
command button is disabled.
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New Question (continues)

Example: The user had entered answers for the first 15 questions of the PCLM before returning to
question 4 to change that answer (see previous example). The Staff Entry window advanced to question
5, but the user wanted to go back to question 15, which is the next unanswered question. Clicking on the
New Question button accomplished this.

e — PT5D Checklist M ——- —[alx

Below is a list of problems and complaints that people sometimes have in response to
stressful military experiences. Please read each one carefully and indicate how much you
have been bothered by that problem IN THE PAST MONTH.

b, Hawing PHYSICAL reactions (e.g. hean pounding, trouble breathing, sweating) when SOMETHING
REMIMNDED wou of a stressful military experience fram the past?

1. Mot atall

2 Alittle kit

3 Moderately
4. Quite a bit
5. Extremely

*. Skip this question

iHaving PHYSICAL reactions (e.g. heart pounding, trouble breathing, sweating) when SOMETHIMG REMIMDED vyou
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New Question (continues)

Example: From the PTSD Checklist M window, using the New Question button, question 16
is now displayed in the table.

& — PTSD Checklist M ——-

Below is a list of problems and complaints that people sometimes have in response to
stressful military experiences. Please read each one carefully and indicate how much you

have been bothered by that problem IN THE PAST MONTH.

16. Being "SUFPERALERT" orwatchful ar on quard?

1. Mot at all
2. Alittle kit
3. Moderately

4. Cluite & hit

b Extremely

*. Skip this gquestion
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Close/Continue

The PTSD Checklist M windowcontains the Close command button, located on the bottom
right side of the window. The Close command buttonwill display Continue if the current test
is not the last test in the set of tests ordered, and is showing Closg, if it isthe last test. In either
case, clicking on the Close button triggers the following sequence of events:

MHA checks to see if the current test is completed.
If the test is completed, the answers are saved to VISTA without asking the user.
If the test is not completed, the user is asked if she/he wants to complete it.

a) If the user says YES, the sequence is terminated and the user is returned to the Staff Entry
window.

b) If the user says NO, he/she is asked if she/lhe wants to save the incomplete results. If the user
says yes, incomplete results are saved. Otherwise, they are not.

4. If the current test is not the last test in the set of tests ordered (i.e., the button caption says
Continue), the next test in the set is started.

5. If the current test isthe last test in the set of tests ordered (i.e., the button caption displays
Close), the staff entry form closes and the Test Results tab of the main form is shown.

Click on the Close/Continue command button under various conditions (e.g., one test ordered,
multiple tests ordered, current test complete or not complete). Steps 1-5, as described above, are
followed depending on the specific conditions in effect.
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Close/Continue

Example: The following example is displaying question 15 of the 17 questions in the PCLM.
PCLM isthe only test selected (or is the last test in the list), so the Close command button
displays Close. Clicking on the Close command button displays the following two M ental
Health Assistant Information dialog boxes.

& — PTSD Checklist M ——-

Below is a list of problems and complaints that people sometimes have in response to
stressful military experiences. Please read each one carefully and indicate how much you

have been bothered by that problem IN THE PAST MONTH.

16. Being "SUFPERALERT" orwatchful ar on quard?

1. Mot at all
2. Alittle kit
3. Moderately

4. Cluite & hit

b Extremely

*. Skip this gquestion
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Mental Health Assistant Information Dialog Box YES command

Example: The Mental Health Assistant Information dialog box text is stating, “This PCLM is
not completed yet. Do you want to finish it now?’ If the YES command buttonis selected, the
Staff Entry window is displayed.

Mental Health Assistant I

i"j Thiz PCLM iz not completed vet.

Do you want ta finish it now?

Mental Health Assistant Information Dialog Box NO command

If the NO command button is selected, Mental Health Assistant Information dialog box text is
stating, “PCLM answers have not been saved to VISTA. Do you want to save those answers
now?’ If the YES command button is selected, the answer is saved. Note: Whether you say yes
or no to the question about saving answers, the Staff Entry window will close because you said
you did not want to finish the PCLM and there is no other test to administer.

Mental Health Aszistant I

i"j PCLM anzwers have not been zaved o YIS TA.

Do you want to zave thoze answers now?
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Clerk Entry

NOTE: Clerk Entry is the optimal way of transcribing test results from an answer sheet when the
user does not need to see the text of the test questions and answers as the data are entered.
Because this data entry method does not secure the PC desktop, it should never be used for
patient data entry.

Example: From Mental Health Assistant Order Tests tab window, click on the Clerk Entry
command button, located on the taskbar to activate the Clerk Entry function. Once this function
is activated the Mental Health Assistant Information dialog box will appear alerting the user
this function is for staff use ONLY .

e Mental Health Assistant in use by: Feldman,Robert D (660VIS =13 x|
Fle Actions Tools Help
P |nfo; Z8irras 7 : oL
DO0-00-9770 Jan 121551 (51 Staff Entry | Patient Entry GaE Mot Due |J
— Tests Ordered By: ———————— [ Awailable Tests [* = incomplete test) —— — Tests Chozer:
T A5 MHLC hISS
|Eannon,DaIe ] J ADR MILL STh
ATO MMP25
- TestBatteriess ————— | [|AUDC kP12
SHARI AUDCR  MWEOPI
AUDIT  PA
HCE AUDIT*  PCLC
_>| AUIR PCLM
BAl RLOC
ECI Sal
BHS SCLIR
BHS  SDES _>|
 Incomplete Testz ——— | ||gPRS SFIE
Date: Test Items BS| SMAST
Anzwered Eggg gwg _<|
MAY 16, 2002 AUDIT 2 CRS VALD
EER132002 AUDE b DOMBD  WaAS
DOMEl  ZUNG
DOMER <
DOMG
ERS
HLOC
ICL
IEQ
JEME.
MATE
CHIZ
MHLA,
MHLE
TestResuts Drder Tests [ag | Gap |
| Dale S Canmon may order any test, o
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Use of the Software

Mental Heath Assistant Information dialog box

Example: The Mental Health Assistant Informational dialog box appears alerting the user that,
“This option is for staff use only. Using it with patientsis likely to result in a serious breach of
confidently. Are you sure you want to use the clerk entry mode?’ Click on the YES command
button to access the PTSD Checklist M window for the first selected test.

Note: Clicking the NO command button returns the user back to the Mental Health Assistant
Order Tests tab window.

Mental Health Agsiztant

Thiz option iz for ztaff uze only, Using it with patientz iz kel ta rezult in a senous
breach of confidentiality.

A ol gure you want b ugze the clerk-enty mode?
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PTSD Checklist M window

Example: The PTSD Checklist M window status bar, located on the bottom of the window
displays the test current item number, valid choices for that item, and total number of itemsin
the test. The number of cells in the data entry table equals to the number of items in the test, up
to 10 cells per row. The data entry table column heading (Item No.) specifies the question
number within the group of questions for a given row.

e — PTSD Checklist M --- =]
ltern Mo, |1 |2 |3 |4 |5 |E |? |a |a |n |
110
117

Date Test Adminiztered: | 3M102003 vI Jump Cloze

A 4 v A 4
| Ttem Mumber; 1 | Walid Choices: 12345x | MNumber of items: 17 i
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Entering Data

Example: To speed up the data entry process, use the keyboard to enter a valid choice. That
choice isinserted into the corresponding cell of the table and the next cell is highlighted, and a 1
is typed the text box. Compare the following window display with the previous example. Note:
A 1l wasinserted in cell 1 and cell 2 is highlighted.

e — PTSD Checklist M -—- —10] x|
ltem Mo, |1 2 3 4 E 6 |7 E E 0 |

110 1
117

Diate Test Administered: | 3422003 vI Jump LCloze

| Iterm Mumber: 2 | Wald Choices: 12345% | MNumber of items: 17
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Changing a Previous Answer

NOTE: You cannot skip aquestion by clicking on a cell that follows the first unanswered question. In the
following example you cannot skip question 16 by clicking on cell 17. Y ou must answer question 16
first. If you want to skip question 16, highlight that cell and type“ X” into the cell text box.

Example: From the PTSD Checklist M window, click on the cell of a previous question and type in a
valid entry. That entry is inserted into the corresponding cell text box and the next cell text box is
highlighted. The user entered 15 answers for the PCLM and then clicked on cell 12 to change the answer
to question 12. Cell 12 is highlighted to indicate it is the active cell. The status bar, located on the bottom
of the window is updated to reflect the item number and vaid entries for the highlighted cell text box.

e — PTSD Checklist M ——- - 0] x|
ltemMo. |1 |2 |3 |4 |5 |E |:-' |s |9 |n |
110 1 z2 3 1 1 4 1 z2 z 3

1117 1 T - z 1

Drate Test Adminiztered: | 3M22003 vI Jump LCloze

v
| Item Mumber; 12 | Valid Choices; 12345 % | Mumber of itemns; 17
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Date Test Administered

Example: The calendar is, by default, set to today’ s date. Because the user may be transcribing
the results of atest the patient took on an earlier date, the calendar can be changed to select a
previous date. However, a future date cannot be selected. Click on the Date Test Administered
drop-down arrow, located to the right of the date, and a pop-up calendar appears. Click first on a
future date and then an earlier date. Clicking on a future date does nothing. Clicking on an earlier
date changes test administration date. The calendar is displaying a test administered on March 7,
2003, and transcribed on March 12, 2003.

e — PTSD Checklist M -—- - O] x|
ltemMo. |1 2 3 4 |5 6 |7 E E 0 |
110 1 z2 3 1 1 4 1 z2 z 3
1117 t 2 2 t
March. 2003
Sun Mon Tue Wed Thu Fri Sat
\ 2
2 3 4 5 F W o
S—H—ipcTay 12 14 15
16 17 18 19 20 2 22
23 M MmO F O OE M
an A
Today: 341272003
Date Test Admiriztered: [ 3 ?;2|:||:|3j<— Jump LCloze

| Item Mumber: 12 | Vald Choices: 12345 X

| Mumber of items; 17

4
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Use of the Software

Jump

Example: Note, If you have gone back to change an answer to previoudy answered question, the Jump
command is enabled. From the PTSD Checklist M window, click on a previous answer to enable Jump.
Click on the Jump command button and the first empty cell is highlighted. If 15 questions have been
answered but question 12 is highlighted, the Jump command button is enabled (see Changing a
Previous Answer). Clicking on the Jump command button highlights cell 16, which isthe first

unanswered question.
| e -—- PTSD Checklist M ---

= ] |
z [z ¢ 5 [ ¢ [8 [s o |

[ 1/ 272002 ]
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Close

The behavior of the Close command button is the same as that of the Continue/Close buttonon
the staff entry form.

e —— PTSD Checklist M -—- _|o] x|
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Patient Entry

Patient Entry supports the on-line testing of patients, which is by far the most common method
of computerized testing in VHA. Patient Entry isasimplified version of the Staff Entry (the
table of previous answers is not shown) with added security features to prevent unattended
patients from using the PC for unauthorized purposes.

Example: From the Mental Health Assistant Order Teststab window, click on Patient Entry
command button, located on the taskbar to activate the Patient Entry function. After clicking on
the Patient Entry the secured desktop functionality is activated and Mental Health Assistant
Warning dialog box is displayed.

o Mental Health Assistant in use by: Feldman,Robert D (660VIS -] x|
Fle Actions Tools Help
Pt. |nfo; ZZ22rrs 777 : ok
000-00-9770 Jan 12,1951 (51 2Dl Sleraby . PafientEom rg H
 TestsOrderedBy: —— | Awailable Tests [* = incomplete test] —— — Tests Chosen:
= AlMS MHLC MISS
|Cannon,DaIe S J ADR MILL STAl
ATO MMP25
- TestBatteriess ———— | [|alDC MMPI2
SHARI AUDCR  MWEOPI
hE!l_ AUDIT — PAl
HCE AUDIT*  PCLC
_>| AUIR PCLM
BAl RLOC
BOI Sal
BHS SCLAR
BHS SDES _>|
 Incomplete Test: —— [|gPRS SFIE
Date: Test Items Bsl SMAST
Answered Eggg gwg _<|
MAY 16, 2002 AUDIT 2 CRS VALD
EER132002 ALDC b DOMBO  Wwas
DOwMET  2UMG
DOME2 «f
DOMG
ERS
HLOC
ICL
IEQ
JEME.
MATE
MCHI2
rHLA,
MHLE
TestResuts Drder Tests [ag | Gap |
| Dale S Canmon may order any test, o
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First Warning dialog box

Example: The firdg Warning dialog box is displayed each time the Patient Entry is selected
stating, “Are you prepared to continue now?’ Clicking the YES command button continues on
to the second the Mental Health Assistant Warning dialog box. Note: Clicking on the Cancel
command button will exit the application and return back to the PC desktop.

Mental Health Assistant 1

AFTER THIS PROGRAM EMDS, IT IS GOING TO AUTOMATICALLY LOG
. YOU OFF FROM THE WINDOWS MT NETYWORK

This iz a security feature to prevent unauthotized access, You will have
nio weay to stop it from logging you off,

Before contining, you should complete any work that you've done in
ary other applications (Waord, Cutlook, etc.) and save all open data files
i these applications. After you save your data, close those applications.
Otherwise, you risk data loss,

Are you prepared to continue now?

Caricel

Second Warning dialog box

Example: The second Warning dialog box text is stating, “Use only Alpha- numeric keys on the
keyboard from this point on.” Click the OK command button to continue to the three-part
display test entry table.

Mental Health Assistant i

' USE OMLY ALPHA-MUMERIC KEYS OM THE KEYBOARD FROM THIS
. POINT OM,

- Llsg of unauthorized keys may cause the test to abort,

- Instruct the client not to touch any other keys,

- Al keystrokes will be i or possible security breach
atternpts, : ;
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Addiction Severity Index (ASl)

ASl Window

This window lists al previous ASI interviews and makes it easy to view either the item report or
narrative report for a selected interview. To help with ASI performance measure compliance, the
interval since the last interview is displayed in the status bar.

Example: From the Mental Health Assistant main window, click on the ASl tab, (located at
the bottom of the window) to view the ASI Window.

& Mental Health Aszistant in use by: Schultz.Roger F [660Vista)

Elle Achon: Tool: Help

Pt Info; 2222 . - .
E20-30-3510 Mar 021925 (7 New AS] Domain Scores Item Trends P BAF ot Dule
Interviewer
04,/03/2002 Full Schultz, Roger F Mat Refused, Teminated ar Unable to Respond |Yes Report Option:
04/03/2002 Full Schultz, Roger F Mot Refused, Terminated or Unable to Respond |Yes € 1 Mamative Report
0312752002 Full Schultz Roger F Mot Refused, Teminated or Unable to Respond | es _| & 2 ltem Repart
ZEZ,2 52B-38-3610 A3 FULL on 0471042002 by: SCHULTZ ,ROGER F :j

##%%% GENERAL INFORMATION =###%

Name: ZZZ,Z
33 No.: B28383610

Ldmission Date: APR 11, 2002
Interview: APR 10, 200z
Time Beqa:
Time Ended:
Contact Code: IN PERSON
Class: FULL
Gender: MALE

scriber: SCHULTZ , ROGER F

Interw : ACHOLTZ  ROGER F
ial: INTERVIEW COMPLETED

ld, How lohg we you lived at this address? (Years-Months) 2-z2

PoR T S S AP P AR AL~ e

IestHesultlerderTests asl |§.-’-\F |

iLast A5l was 36 days ago 5
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Selecting a Previous I nterview

Example: To select a pervious interview, click on the desired previous inter view shown within

the list box (located just below the taskbar).

o Mental Health Aszistant in uze by: Schultz, Boger F [660Vista)

Elle Achon: Tool: Help

o010 et 02,1926 (7 hante! Damain Scores ltem Trends A B DU
[iate |T_l,lpe Interviewer |G-'I 2 Special |Signed ﬂ
04410/2002 Full Schultz Roger F Mot Refused. Temminated or Unable to Rezpond [Wes &l
04,/03/2002 Full Schultz Roger F Mot Refuzed, Terminated or Unable to Respond Yes Report Option:

Schultz, Roger F

|r-1 ot Refused, Terminated

or nable to

Respond |

03A2742002

Schultz Roger F Mot Refuzed. Terminated or Unable to Respond |es

Full

& 1 Marative Repaort

LI = 2 Item Report

ZZZ,Z LSZ8-38-3610 AST FULL on 04/03/200Z2 by: 3CHULTZ,ROGER F

**% PIYCHOSOCIAL HISTORY ***

GENERAL INFORMATION

Mr. Zzz iz a 76 year old ,fl fquestion not answered male HSC weteran. He lists
his religious preference as . He was admitted to the Consultation/Liaison

program on Apr 03, 2002, In the past 30 daws, he has . G129 QUESTION HOT
ANSWERED

Thiz report is based on a full A3I interview conducted in person on Apr 03,
2002 by Roger F Schultz. Mr. Zzz completed the interview.

Jewverity Rating Cowmposite Score

MELDICAL m=mT
EMPLOYMENT
ALCOHOL
DRUG

LEGAL
FAMILY

PEYCHIATRIC

R

MEDICAL STATUS

| »

IestHesuItlerderTests asl |§.-’-\F |

iLast AS| was 36 days ago
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Selecting Report Option

Example: From the ASlI window, the Report Option, islocated on the right side of the list box,
displays the Narrative Report or Item Report options. Click on Narrative Report or [tem
Report to make a selection.

o Mental Health Assistant in use by: Schultz.Roger F [660¥ista)
File Achtions Toole Help

Pt Info: 222 2

528-38-3610 Mar 02,1925 7 New 45| Domain Scores Item Trends ﬁ [GAF ok Die

Interviewer 5-12 Special

Ealt Aal

04/03/2002 Full Schultz, Roger F Mot Refused, Terminated or Unable to Respond |Yes Report Option:
04,/03/2002 Full Schultz Roger F Mot Refuzed, Temminated or Unable to Respond ez " 1 Marative Report

0312/2002 Full Schultz Roger F Mot Refuzed, Terminated or Unable to Respond |Yes _| ﬁguem Fepart
R = PO T SOV M1 1

s
ZZZ,Z 528-38-3610 AJT FULL on 0471072002 by: 3CHOLTZ,ROGER F j

##x%% GENERAL INFORMATION *##%+%

MName: ZZZ,Z2
53 Mo.: 528383610

Ldmission Date: APR 11, 2002
Interview: AFR 10, 2002
Time Beguan:
Time Ended:
Contact Code: IN PERSON
Class: FUOLL
Gender: MALE

Transcriber: SCHULTZ ROGER F

Interviewer: SCHULTZ , ROGER F
Special: INTERVIEW COMPLETED

Gl4. How long hawve you lived at this address? (Vears-Months) 2-2

-
T i e e ki s e e e L i SOV AT T YT BT D AT T T TR T _I

Test Hesultsl Order Tests 25l |§.-’-\F |
| |Last A5 veas 36 daps ago A
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AS| Data Entry

The New ASI button, when clicked, provides user-friendly interface for entering interview data.
This new function enables staff to quickly enter data, to easily jump from one item to another,
and to enter free-text comments at any time. The ASlI Data Entry should greatly reduce data
entry time, whether transcribing interview results from a paper form or entering them on-line
during an interview. Note: The ASI Data Entry is not a self-administered version of ASI, and
should not be used for patient entry of AS| responses.

Example: From the ASI window, click on the New ASI command button, located on the task
bar to activate the ASl Data Entry form.

o Mental Health Aszistant in uze by: Schultz,Boger F [660Vista)

File  Actions Toolz Help

P Iofe: 2727 M ew 451 4/ Domain Scores Item Trends 2}3 [FaE et e

526383510 Mar (21926 (7
----- _ Editas] |

04/03/2002 Full Schultz Roger F ot Refuzed, Teminated or Unable to Respond |Wes Feport Option:

Interviewer

G-12 Special

04/03/2002 Full Schultz, Roger F Mot Refuzed, Terminated or Unable to Rezspond |Yes € 1 Marrative Repart

03M2/2002 Full Schultz Roger F Mot Refuzed. Terminated or Unable to Rezpond |es

_I i+ 2 ltem Report
-

-
ZIZZ,Z LSZ8-38-3610 AST FULL on 04/10/2002 by: 3CHULTZ,ROGER F j

#%*%%* GENERAL INFORMATION =®#*#%

Name: ZZZ,2Z
5% No.: 5283836l0

Admission Date: APR 11, 2002
Interview: APR 10, 2002
Time Begun:
Time Ended:
Contact Code: IN PERSON
Clas=s: FULL
Gender: MALE

Transcriber: SCHULTZ ROGER F

Interviewer: SCHULTZ , ROGER F
Special: INTERVIEW COMPLETED

Gl4. How lorng have you lived at this address? (Years-Months) Z2Z-2

-
e T = men mmmeres e lemn  ATTRATTOIT ITAT A ITOTTRTIRT _I

IestHesuItlerderTests asl |§.-’-\F |

iLast AS| was 36 days ago o
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Use of the Software

Example: When the New ASI button is clicked, the ASI data entry form is presented. The
General Infor mation section is shown with its first item highlighted The first item, G3, is
automatically set to the user's last selection. In addition, the items G4. Date of Admission and
Gb. Date of Interview, containstoday’s date as defaults; item G9. Contact Typeissetto 1. 1n
person and G11. Interviewer is set to the staff member who logon to MHA; item G12. Special
isset to N. Interview completed. The status bar at the bottom of the window provides context
sengitive hints for the active test item.

Addiction Severity Index for ZZzz S55N: 528-38-3610

Eille  Options Help

General Information

G3. Program Type: EARLY INTERVENTIOMN/EDUCATION/REFERRAL] ;! < =
G4, Date UfAdmissiDn:l AMe2002 'i GA. Date of Interview: I M E/2002 'I
G8. Interview: Form  (AS] Type): G, Contact Type:
[V 1. Fullintake [ 2 Liteintake [ 2 Follow-up M 1.inperson [ 2 Phone
G11. Interviewer |SchuIIz,RDger F ;i
G12. Special:
I_ 1. Patient terminated r 3. Patient unahle to respond
i_ 2. Patient refused i7 M. Interview completed

*G14. How long have vou lived atthis address? ‘r‘ears:l ﬁ Manths: | il

G145, |5 this residence owmed by you or your family?

r 0. Mo I— 1.%es r . Wot Answered
G17. Race

I_ 1. White {not Hispanic) I_ 4. Alaskan Mative I_ ¥. Hispanic - Puerto Rican

I_ 2 Black (not Hispanic) I_ 5 Asian or Pacific Islander I_ 8. Hispanic - Cuban

[T 2 american Indian [~ & Hispanic- Maxican [~ 8. other Hispanic il
318, Religious Preference

[ 1. Protestant [ 2. Jewish [ 5 other

[T 2. cathalic [ 4. 1slamic [ & Mone

*G19, Have you been in a controlled environment in the past 30 days?
4 - U TP e ey L!

General Comments:

G General Inf0 | y pedical | E Employment | D Drugidlcohol ! LLegaI] H Family Hxl Fﬁnciall P Psvchiatric Spiritual] LeisuLe!
Click on down arrawe for list of programs. F1 for help.
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ASl utilizes several types of window components, such as, the drop-down list box, check boxes,

radio buttons, etc. The use of these components is explained below.

Drop-Down List Box

Example: In the General Information section, click on the down arrowof Item G3. Program
Type. Thedrop-down list box contains 21 ASI program types, which are displayed eight at a

time.

Addiction Severity Index for ZZzz S5M: 528-38-3610

File Options  Help

General Infformation

[+ |

G3. Program Type: EARLY INTERVEMTIOMN/EDUCATION/REFEREA

|
_ [CONSULTATIONILIAISON =
4. Date ofAIMISSION' |- o | TERVENTION/EDUCATIONREFERRAL j
8. Interview Form (4] DETOXIFICATION SERVICES

% 1. Full Intake |"MBULATORY EXCEPT OPIOID SUBSTITUTION

OPIOID SUBSTITUTION

INPATIENT ACUTE CARE
SUBSTANCE ABUSE RESIDENTIAL REHABILITATION TREATMENT PROGRA

G11. Interviewer

312, Special; COMPENSATED WORK THERAPYITRANSITIONAL RESIDENCE =]
[ 1. Patient terminatad [ 3 Patientunable to respond
[ 2. Patient refused M K. Interview completed

*(314. How long have yau lived atthis address? ‘r‘ears:l ﬂ Maonths: | il

G15. |5 this residence owned by you or your family?

[ 0.nMo [ 1.ves [~ % Mot Answerad
G17. Race

I_ 1. White {not Hispanic) I_ 4. Alaskan Mative I_ 7. Hispanic - Puerto Rican

I_ 2. Black (not Hispanic) I_ 5. Asian or Pacific Islander I_ 8. Hispanic - Cuban

I_ 3. American Indian ]_ B. Hispanic - Mexican ]_ 9. Other Hispanic —
G18. Religious FPreference

[~ 1. Protestant [T 2 Jewish [~ & other

[~ 2 cathalic [ 4. 1slamic [~ 6. MNone

*(318. Have you heen in a controlled enwironment in the past 20 days?
l_ 4 hil~ '_ A RdaAdinal Teamdn et '_ WOohlad femiiimes Al ;j

General Comments:

G General Info [y madical | E Employment | O Drugraleohal ! LLegaI] H Family Hxl ancial! P Psychiatric Splritual] Leisuxe!
Click on down arrow for list of programs. F1 for help.
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Use of the Software

Drop-Down List Box Navigation and Selection:

There are several ways to select the desired program type in item G3. Program Type and we
will use this as an example for all drop-down list boxes in the ASI.

1) Use the keyboard up and down ar r ow keys to navigate through the list of program typesin
item G3. Program Type. The highlighted item will move as you press the arrows. To select the
desired program, press the Enter key.

2) Typeinthe first few letters of the desired program in the text entry box. The full name of the
program will appear, if thisis the desired program, press the Enter key and you will move to the
next ASl item.

3) Using the mouse, click on the vertical scroll bar, located on the right side of the drop-down
list box, to dlide up or down to view the list of programs. Click on the desired program and it
will appear in the text entry box and the drop-down list will disappear.

4) With the mouse, click on the vertical scroll bar up and down arrowsto view the list of
program types. To select the G3. Program Type using the keyboard, pressthe Tab or Enter
key. The highlighted item is selected.
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Date Items- Part

Example: Click on the down arrowof Item G4. Date of Admission and a calendar will appear.
The status bar hints (located at the bottom of this window) are updated and displayed.

Addiction Severity Index for £ Zzz S55M: 528-38-3610

Eille  Options Help

General Information

G3. Program Type:

G, Intervieny Form (A5
W 1. Full Intake

G11. Interviewer

G12. Special:
I_ 1. Patient term
i_ 2. Patient refus

*G14. How long have yo

May, 2002

IEARL‘(INTERVENTIONIEDUCATIONIREFERRAL

G4, Date UfAdmissiDn:l AM 62002 'i GA. Date of Interview: I SME/2002 'I

ontact Type:

P

Sun Mon Tue YWed Thu Fri Sat

t——— >
5 6 7 & &8 10 11
12 13 14 15 @® 17 18|
19 20 2 22 23 24 75 |Patientunableto respond
2 27 M 29 30 3 . Intervieny completed
Z 3y Today: 5162002 L

[ oMo

G17. Race

G145, |5 this residence owmned by you or your family?

1-1.‘(99

r . Waot Answered

F/- 1. In persan |_ 2. Phone

;! arri

[ 1. wehite (not Hispanic)
[ 2 Black (not Hispanic)
]_ 3. American Indian

318, Religious Preference

I_ 4. Alaskan Mative I_ ¥. Hispanic - Puero Rican
I_ 5 Asian or Pacific Islander I_ 8. Hispanic - Cuban
]_ B. Hispanic - Mexican ]_ 9. Other Hispanic

i_ 1. Protestant
[T 2. cathalic

T 4 nin

[T 2 Jewish
I— 4. Islamic

I T PR e b

[~ 5 other

I_ 6. Mane

*319 Have you been in a controlled environment in the past 30 days?

I Sy e Py R

General Comments:

G General Ino. [y Madical | E Employment | D DrugiAlcohol | L Legal | H Family H | Fﬁnciall P Psychiatric | Spiritual | Leisure |

Click on dowen arrow for list of programs. F1 for help.
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Date Item Navigation and Selection:

To navigate the calendar using the keyboard, follow these instructions:

Pressthe left and right arrowkeys to change days.
Shift-left and shift-right to change months.

Pressing the Home key moves to the first day of the month.

Pressthe Tab or Enter key to select the date and to close the calendar.

Clicking the mouse on aday will select the day and close the calendar.

Clicking on the left and right arrows will change the month.

Use of the Software
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Date Fields- Part 11

Example: Type a date in the text entry box of G4. Date of Admission. Date entry for thisitem
can be simple text that conformns to various date templates. The date can be typed directly in the
text entry box. The following formats are accepted: 4/14/2001, 4-14-01, 4.14.01, and 4,14,2001.
Notice that the year can be entered as last two digits or four digits. Acceptable delimiters are the
backslash, period, comma and dash. Note: Future dates are not accepted.

Addiction Severity Index for ZZzz S55N: 528-38-3610
File

Option:  Hely

General Information

G3. Program Type: IEARLYINTERVENTIONIEDUCATIONIREFERRAL ;!

G4, Date UfAdmissiDn:l B Erzo0z 'i G5, Date of Interview: I S ES2002 'I

G8. Interview: Form  (AS] Type): G, Contact Type:

[V 1. Fullintake [ 2 Liteintake [ 2 Follow-up M 1.inperson [ 2 Phone
G11. Interviewer |SchuIIz,RDger F ;i
G12. Special:

I_ 1. Patient terminated r 3. Patient unahle to respond

i_ 2. Patient refused i7 M. Interview completed

*G14. How long have vou lived atthis address? ‘r‘ears:l ﬁ Manths: | il

G145, |5 this residence owmed by you or your family?

r 0. Mo I— 1.%es r . Wot Answered
G17. Race

I_ 1. White {not Hispanic) I_ 4. Alaskan Mative I_ ¥. Hispanic - Puerto Rican

I_ 2 Black (not Hispanic) I_ 5 Asian or Pacific Islander I_ 8. Hispanic - Cuban

[T 2 american Indian [~ & Hispanic- Maxican [~ 8. other Hispanic il
318, Religious Preference

[ 1. Protestant [ 2. Jewish [ 5 other

[T 2. cathalic [ 4. 1slamic [ & Mone

*G19, Have you been in a controlled environment in the past 30 days?
4 - U TP e ey L!

General Comments:

G General Inf0 | y pedical | E Employment | D Drugidlcohol ! LLegaI] H Family Hxl Fﬁnciall P Psvchiatric Spiritual] LeisuLe!
Click on down arrawe for list of programs. F1 for help.
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Check Boxes and Check Marks

Example: Item G8. Interview For (ASl Type): click on a check box (or its text), and a check
mark appears in the check box. Other check marks, if present, are removed. Using the keyboard,
pressthe keys“1”, “2", or “3” and the appropriate check box is checked and the next ASI item is
highlighted. While mouse input is effective, experienced users find keyboard entry to be quicker
and easier. If an incorrect key is pressed, an error message will appear.

Addiction Severity Index for ZZzz S55N: 528-38-3610

Eille  Options Help

General Information

G3. Program Type: IEARLY INTERVENTIOMEDUCATION/REFERRAL ;! et
G4, Date UfAdmissiDn:l AMe2002 'i GA. Date of Interview: I M E/2002 'I
G8. Interview Form  (AS] Type): G, Contact Type:
[V 1. Fullintake [ 2. Liteintake [ | 3. Fallow-up M 1.inperson [ 2 Phone
G11. Interviewer |SchuIIz,RDger F ;i
G12. Special:
I_ 1. Patient terminated r 3. Patient unahle to respond
i_ 2. Patient refused i7 M. Interview completed

*G14. How long have vou lived atthis address? ‘r‘ears:l ﬁ Manths: | il

G145, |5 this residence owmed by you or your family?

r 0. Mo I— 1.%es r . Wot Answered
G17. Race

I_ 1. White {not Hispanic) I_ 4. Alaskan Mative I_ ¥. Hispanic - Puerto Rican

I_ 2 Black (not Hispanic) I_ 5 Asian or Pacific Islander I_ 8. Hispanic - Cuban

[T 2 american Indian [~ & Hispanic- Maxican [~ 8. other Hispanic il
318, Religious Preference

[ 1. Protestant [ 2. Jewish [ 5 other

[T 2. cathalic [ 4. 1slamic [ & Mone

*G19, Have you been in a controlled environment in the past 30 days?
4 - U TP e ey L!

General Comments:

G General Inf0 | y pedical | E Employment | D Drugidlcohol ! LLegaI] H Family Hxl Fﬁnciall P Psvchiatric Spiritual] LeisuLe!
Atull A8l is required for first administration. F1 for help.
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Check Boxes Navigation and Selection:

To make a choice in the check box, do one of the following:

1) Type the number on the keyboard that corresponds to the choice. Thisis the fastest way to
enter data in the ASI. You will notice that the choice will be checked (other boxes that might
have been checked will become blank). The program will move automatically to the next ASI
item (if the “Speed Tab” option is active).

2) Click on the choice.
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Spin Edit - Part |

Example: Initem G14 How long have you lived at this address, type the number of years—an
acceptable number is from 0 to 99—and then press either the Tab or Entry key. The “Months.”
will then become the active item and is highlighted. If an incorrect number is entered, an error

message will appear.

Addiction Severity Index for ZZzz 55N: 528-38-3610

File Options  Help

General Information

G3. Program Type: IEARLYINTERVENTIONIEDUCATIONIREFERRAL =

G4, Date DfAdmiSSiDn:l SMBR2002 ’i G4. Date of Interiew: I SrE20032 vI

G8. Interviews Form  (AS] Type): G4 Contact Type:

|7 1. Full Intake ]- 2. Lite Intake ]_ 3. Follow-up 17 1.Inperson [ 2. Phone
G11. Interviewer : |SchuIIz,Rnger F ;i
G12. Spacial:

I_ 1. Patient terminated r 3. Patient unable to respond

i_ 2. Patient refused |7 Bl Interviewy completed

*G14. How long hawve you lived atthis address? ‘r‘ears:l ﬁ mMonths: | il

314, |= this residence owned by you or your farmily?

r 0. Mo I_' 1.%es r Mot Answered
G17. Race

[~ 1. wihite (not Hispanic) [~ 4 Alaskan Mative [~ 7.Hispanic - Puerta Rican

[~ 2. Black (not Hispanic) [~ & asianorPacifc Islander | 8. Hispanic - Cuban

]_ 3. American Indian ]_ B. Hispanic - Mexican ]_ 9. Other Hispanic Ll
318, Religious Preference

[ 1. Protestant [ 3. Jewish [~ 5. other

[ 2. cathalic [ 4. 1slamic [~ 6. Mone
*G19. Have you beenin a controlled environment in the past 30 days?

l_ 4 hl= I_ A kAmalism ] Tom b = '_ W bl e a) :}

General Comments:

G General Info [ M medical | EEmployment | D Drugilcohal ! L Legal ] H Family H}{I F Sacial I P Psvchiatric | Spiritual ] Leisure I
Enter numberwith keyboard, or Up & Down arrows, or mouse click on arrows. F1 for help.
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Spin Edit - Part 1

Example: Click on the up or down arrows of the spin-edit field of item G14. The number in the
spintedit box will increase or decrease by one. The spin-edit item can be increased by one when
the up arrow receives a mouse click, or when the up-arrow key is pressed. To decrease the value,
click on the down arrow or press the down arrow key. A number will not increase beyond the

limit of the acceptable range. To move to the next item, pressthe Tab or Enter key.

Addiction Severity Index for ZZzz S55N: 528-38-3610

Eille  Options Help

General Information

FY

G3. Program Type: IEARLY INTERVENTIOMEDUCATION/REFERRAL ;!
G4, Date UfAdmissiDn:l AMe2002 'i GA. Date of Interview: I M E/2002 'I
G8. Interview: Form  (AS] Type): G, Contact Type:

[V 1. Fullintake [ 2 Liteintake [ 2 Follow-up M 1.inperson [ 2 Phone
G11. Interviewer |SchuIIz,RDger F ;i
G12. Special:

I_ 1. Patient terminated r 3. Patient unahle to respond

i_ 2. Patient refused i7 M. Interview completed

*G14. How long have you lived at this address? ‘r‘ears:l3| : Manths: | il

G145, |5 this residence owmed by you or your family?

*G19, Have you been in a controlled environment in the past 30 days?

r 0. Mo I— 1.%es r . Wot Answered
G17. Race

I_ 1. White {not Hispanic) I_ 4. Alaskan Mative I_ ¥. Hispanic - Puerto Rican

I_ 2 Black (not Hispanic) I_ 5 Asian or Pacific Islander I_ 8. Hispanic - Cuban

[T 2 american Indian [~ & Hispanic- Maxican [~ 8. other Hispanic il
318, Religious Preference

[ 1. Protestant [ 2. Jewish [ 5 other

[T 2. cathalic [ 4. 1slamic [ & Mone

-

General Comments:

G General Inf0 | y pedical | E Employment | D Drugidlcohol ! LLegaI] H Family Hxl Fﬁnciall P Psvchiatric Spiritual] LeisuLe!
Enter number with keyboard, ar Up & Down arrows, or mouse click on arrows. F1 for help.
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Use of the Software

With the general description of the ways to enter data into the ASI data entry form—drop-down list, date
fields, and so on—there are two items that may need a more complete description, Item G8 and Item G12.

Item G8 - Part |

The ASl is a questionnaire with three different versions; Full Intake, Lite Intake and Follow-up. When the
user makes a selection on Item G8, the computer screen may change momentarily to provide the proper
list of items for that version of the ASI. The Full Intake version of the ASI is presented initialy by

defauilt.

Example: Click on the 2. Lite Intake on Item G8. Since the user may have entered data before selecting
the form to use—Full, Lite, or Follow-up—this dialog window allows the user to either use the default
responses, or to maintain the responses already completed. This avoids the removal of user-entered data.

Addiction Severity Index for ZZzz S55N: 528-38-3610

Eille  Options Help

General Information

G3. Program Type: IEARL‘( INTERVENTIOMEDUCATION/REFERRAL _'.l =
G4, Date UfAdmissiDn:l AMe2002 'i GA. Date of Interview: I M E/2002 'I
G8. Interviews Form  (AS] Typel, G, Contact Type:
[ 1.Fullintake [ 2. Lite Intake [ | 3. Fallow-up M 1.inperson [ 2 Phone
G11. Interviewesr : |SchuIIz,RDger F ;i
G12. Special:
I_ 1. Patient terminated r 3. Patient unable to respond
i_ 2. Patient refused i7 M. Interview completed
*G14. How long have vou lived atthis address? ‘r‘ears:|3 ﬁ Manths: | il
G17. Race
|_ 1. White {not Hispanic) l_ 4. Alaskan Mative |_ 7. Hispanic - Puerto Rican
I_ 2. Black (not Hispanic) |_ 5. Asian ar Pacific Islander I_ 8. Hispanic - Cuban
r 3. American Indian I_ BE. Hispanic - Mexican r 9. Other Hispanic
G18. Religious Preference
[~ 1. Protestant [ 2 Jewish [~ 5 other
[ 2 cathalic [ 4 1slamic [~ 6 Mone o
*319, Have you heen in a controlled environment in the past 30 days?
|_ 1. Mo I_ 4. Medical Treatment |_ H. Mot Answered
[ 2. Jail [~ 5 Psychiatric Treatment [ N Mot Applicable
[ 3 Alcohol or Drua Treatment [ B. Other isnecif lj

General Comments:

G General Inf0 | y pedical | E Employment | D Drugidlcohol ! LLegaI] Fﬁncial] P Psvchiatric Spiritual] LeisuLel
Atull A8l is required for first administration. F1 for help.
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Use of the Software

Item G8 - Part Il

Example: The Addiction Severity Index Information dialog box states, “Do you wish to set
the items that follow to their default response? [This may change responses you have aready
entered.]”

Click the Y es button located within the I nfor mation dialog box and the Lite Intake items will
appear with default values set for: G3, G4, G5, G9, and G11.

Click on the No button located within the ASI I nfor mation dialog box. Lite Intake items will
appear without default values set for G3, G4, G5, G9 and G11, maintaining the values entered by
the user.

Addiction Severity Index i

|/-‘3 Do you wizh to zet the items that follow o their default responzes? [Thiz may change rezponses you have
k" already entered.]
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Item G8 - Part I11

Use of the Software

Example: The 3. Follow-up is selected by the user on Item G8. Notice that the items have

changed in comparison the initial Full AS| items.

Addiction Severity Index for £ Zzz S55M: 528-38-3610
Eille  Options Help

General Information

G3. Program Type: IEARLYINTERVENTIONIEDUCATIONIREFERRAL ;I

G4, Date UfAdmissiDn:l AMe2002 'i GA. Date of Interview: I SME/2002 'I

G8. Interviewy Form  (AS] Typel: GA. Coptact Tyvpe: 4
[ 1. Fullintake [ 2 Lite Intake W] 3. Fallow-up v 1.Inperson [ 2. Fhone

G11. Interviewer |SchuIIz,RDger F X ;i
G12. Special:
|_ 1. Patient terminated |- 3. Patient unahle to respand
i_ 2. Patient refused P M. Interviews completed
*G189. Have you been in a controlled environment in the past 30 days?
|_ 1. Mo |_ 4. Medical Treatment |_ H. Mot Answered
[ 2. Jail [ & Pychiatric Treatment | M, Mot Applicable

|_ 3. Aleohol or Drug Treatmentr- B. Other (specify)

20 How many days? | ﬁ |

General Comments:

G General INf |y pedical | E Employment | D Drugiéleohal I I=Legall Fﬁnciall E Psychiatric Splrituall Leisugel
Afull ASlis required for first administration. F1 for help.
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Use of the Software

Item G8 - Part |V

Example: If the user incorrectly selects Item G8. Interview Form (ASI Type) - 3. Follow-up
for a new patient, who has never had a Full Intake or Lite Intake, the Addiction Severity Index
Information dialog box is displayed stating, “ This is the veteran’s first ASI and it must be either
aFull or Lite Intake.”

Addiction Severity Index I

Iii) Thiz iz the veteran's first 451 and it must be either a Full or Lite [ntake <€
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Item G12

Example: On Item G12, click on:
1. Patient Terminated or

2. Patient Refused or

3. Patient unable to respond

Thefollowing Mental Health Assistant Information dialog box is displayed indicating that

default values will not be set for the user.

Addiction Severity Index for ZZzz S5M: 528-38-3610
File Options  Help

General Infformation

G3. Program Type: |EARLY INTERVENTICMNEDUCATION/REFERRAL

G8. Interview Form (A3 Type): 9. Contact Type:

|7 1. Full Intake i- 2. Lite Intake i_ 3. Follow-up F/' 1.Inperson [ 2. Phone
511, Interviewer ; |Schuliz,Rnger F ;i
G12. Special;

[ 1. Patient terminated [ 2 Patient unable to respond

[V 2. Patient refused [ W Intervies completed

#X1 4. Howe long have yau lived atthis address? ‘r‘ears:|3 ﬂ Maonths: | il

G15Ns this residence owned by you or your family?

0. ko [ 1.ves [~ % Mot Answerad
G17. Race
I_ 1. White {not Hispanic) I_ 4. Alaskan Mative I_ 7. Hispanic - Puerto Rican
I_ 2. Black (not Hispanic) I_ 5. Asian or Pacific Islander I_ 8. Hispanic - Cuban
I_ 3. American Indian [_ B. Hispanic - Mexican ]_ 9. Other Hispanic
G18. Religious FPreference
[~ 1. Protestant [T 2 Jewish [~ & other
[~ 2 cathalic [ 4. 1slamic [~ 6. MNone

*(318. Have you heen in a controlled enwironment in the past 20 days?

I 4 him I A ke Aia el T mdie ot I LR N P S Rt |

G4, Date DfAdmissian:l arEr2002 'i G5, Date of Interview: I S ES2002 'I

Use of the Software

[+ |

General Comments:

G GeneralInfo [ w madical | EEmploymeant | D Drugialcohol | L Legal | H Family Hx | F Sncial | B Payeniatric | Spirtual | Leisure |
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Use of the Software

Item G12 (continued)

Example: The Addiction Severity Index Information dialog box is displayed indicating, “The
many default answers provided on this form will not be honored when an ASl is only partialy
completed. Only the items that you actually answer will be saved.”

Addiction Severnty Index

'/_i The mary default answers provided on this form will not behonored when an A5l iz only partially completed.
Ol the items that wou actually answer will be zaved.
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Use of the Software

Item G19 - Part |

Example: Click on 6. Other (Specify) on Item G19. G20 will become active. The edit box is
active only when item G19 is“ 6 Other (Specify)”. Otherwise the edit box is disabled (user
cannot write to it).

Addiction Severity Index for ZZzz S5M: 528-38-3610

File Options  Help

General Infformation

I_ 1. Patient terminated I_ 3. Patient unahle to respond
|7 2. Patient refused ]_ M. Interview: completed

*G14. How long have you lived atthis address? ‘r‘ears:|3 ﬁ Maonths: | ﬁ

315, |5 this residence owmned by you oryour family?

I_ 0. Mo [ 1.ves |_ #. Mot Answered
G17. Race
|_ 1. White {not Hispanic) I_' 4. Alaskan Mative |_ ¥. Hispanic - Puero Rican
I_ 2 Black {not Hispanic) |_ 5. Asian ar Pacific Islander I_ 8. Hispanic - Cuban
[~ 2 american Indian [~ & Hispanic - Maxican [~ 9. other Hispanic
G18. Religious Preference
[ 1. Protestant [ 2 Jewish [~ 5 other
[T 2 catholic [ 4.1slamic [~ & Mone
*G19, Have you been in a controlled environment in the past 30 days?
i_ 1. Mo I_ 4. Medical Treatment I_ ¥, Mot Answered
[ 2. Jail [ & Psychiatric Treatrment [ | M. Not Applicable

I_ 3. Alcohol or Drug Treatmentp 6. Other (specify)

G20, How many days? [0 :;:I |

L]

General Comments: <

G GeneralInfo [ w madical | EEmploymeant | D Drugialcohol | L Legal | H Family Hx | F Sncial | B Payeniatric | Spirtual | Leisure |
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Use of the Software

Item G19 - Part 11

Example: Item G19, click on:
1.Noor

X. Not Answered or

N. Not Applicable.

The edit box below, if active become inactive and G20 will also become inactive with avaue of “N”.

Addiction Severity Index for ZZzz S5N: 528-38-3610
File Options Help

General Information

[T 1. Patient terminated [~ 2. Patient unable to respond
|7 2. Patient refused ]- M. Interview completed

*G314. How long have you lived at this address? ‘r‘ears:|3 ﬂ Maonths: | ii

G15. |5 this residence owned by you or your family?

I- 0. Ma [T 1.ves |- . Mot Answered
G17. Race
|_ 1. White (not Hispanic) I— 4. Alaskan Mative |_ 7. Higpanic - Puero Rican
I_ 2. Black (not Hispanic) |_ 5. Asian ar Pacific Islander I_ 8. Hispanic - Cuban
r 3. American Indian I_' B. Hispanic - Mexican r 9. Other Hispanic
G18. Religious Preference
[ 1. Protestant [T 2 Jewish [~ & Other
[ 2 cathalic [ 4.1slamic [~ 6. Mone
*G19. Have vou heen in a controlled environment in the past 30 days?
r\7 1. Mo I- 4. Medical Treatment I_ H. Mot Answered
[ 2. Jail [T 5 Psychiatric Treatment [ N Not Applicable

[ 3. alcohol or Drug Treatment [ | 6. Other (specit)

WQW ranyAEE N i’ |

R

Genaral Comments:

G General INf0 [ medical | EEmployment | D Drugilcohal I L Legal ] H Family H}{I F Sacial I P Psvchiatric | Spiritual ] Leisure I

There are a number of itemsin the ASl that become inactive (no user response is possible) when a

previous item is answered in a certain way. Thisis done to speed data entry and to avoid errors.
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Use of the Software

Medical Status

Example: Click on the tab labeled M edical, located on the left side at the bottom of the form.
The data entry form will move to the Medical Status section of the ASI. By pressing the Alt-M
keys, the same result will occur. Thisis the same procedure for moving to any of the other
sections of the ASl—click on the tab or press Alt-Key (the proper key is underlined on the tab
label, e.g., G for General Information M for Medical).

Addiction Severity Index for ZZzz S55N: 528-38-3610

Eille  Options Help

Medical Status

*M1. How many times in your life have you heen hospitalized for medical problems {(Use "M" far nexrer)'?!| ﬁ =

M2 How long ago was your last hospitalization for a physical problem?  Years: I ﬁ Months: I ii

*m3. Do you have any chronic medical problems which continue to interfere with your life?
[~ oMo [ 1. ¥es (specify [ 3 motAnswered

*md. Are wou taking any prescribed medication on a regular basis for a physical problem?

I- 0. Mo [_ 1. Yes I_ . Wot Answered
*M5. Do you receive a pension for & physical disability? (Exclude psychiatric disability)
l_ 0. Ko !_ 1. ¥es (specify) ]—' KMot Answered
*ME. How many days have you experienced medical problems in the past 30%? | i‘l
*17. How trouhled or bothered have you bheen by these medical problems in the past 30 days?
[T o motatan [T 2 moderately [T 4 Extremely
[~ 1.Slightly [~ 3 considerably [ ¥ Mot Answered
*MB. How important to vou now is treatrment for these medical problems?
[ 0.Notatall [T 2 Moderately [T 4. Extremely
[ 1. slighty [T 3.considerably [ ¥ MotAnswered

S, [nterviewer: How would you rate the patient's need for medical treatment?

[~ 0. Moproblem [~ 2 clightproblem [ 6. Sewere problern [ 9. Extrame problem |
Medical Status Comments: :_i
G General Info M Medical |EEmpIuvment D Crugraleohol ! LLegaI] H Family Hxl Fﬁnciall EPsychiatricl Spiritual] LeisuLe]
Include O B-E, OLT.'s. Exclude detox, alcoholidrug and psychiatric treatment and childbirth (T without complications). F1 for help.
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Medical Status Comments

Example: Type comments in the Medical Status Comments text box, located on the bottom of
the form. The Medical Status Comments text box accepts free text. Each section of the ASI has

acomment text box.

Addiction Severity Index for ZZzz S5M: 528-38-3610

File Options  Help

Medical Status

*m1. Howe many times in your life have you heen hospitalized for medical problems (Use "K* for never)?l ﬁ

mZ. How long ago was vour last hospitalization for a physical problem? Years:l ﬁ months: I ﬁ

*M3. Do you have any chranic medical problems which continue to interfere with your life?
]- 0. Mo |_ 1. ¥es (specify) I_ KMot Answered

*hi4. Are yvou taking any prescribed medication on a regular basis for a physical problem?

[ 0.no [ 1 ¥es [ % Mot Answered
*m5. Do you receive a pension foar a physical disahility?  (Exclude psychiatric disability)
l_ 0. Mo !_ 1. Yes (specify) I— K. MNot Answered
*ME. Howe many days have you experienced medical problems in the past 307 | il
MY Howe troubled or bothered have you been by these medical problems in the past 30 days?
[T 0. mMotatan [~ 2. moderately [~ 4 Extremely
[ 1.Slightly [ 2 considerably [ ¥ MotAnswered
e, How imporant to you now is treatment for these medical problems?
[~ 0. rotatal [~ 2 mModerately [ 4 Extremely
[ 1. slightly [T 3 consideranly [ X MotAnswered

M9, Interviewer: How would you rate the patient's need for medical treatrment?
I_ 0. Mo problem |_ 3. Slight prohlem I_ 6. Severe problem I—' 9. Extrermne problem

-

Medical Status Comments: This shows the use of medical comments. Free text entry is possible.

G General Info M Medical | E Erployrment | D Drugiatcohol | L Legal | H Family Hx | F Social | B Psyehiatic | Spirtual | Leisure

=]
=
.-
|

Include O.0's, D.T.'s. Exclude detox, alcoholidrug and psychiatric treatment and childbirth {if without complications). F1 for help.
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Use of the Software

Sedlecting an Unsigned ASI

Example: From the ASl window, click on the desired interview shown in the list box containing aNO
response (located under the Signed heading in the title bar) to select an unsigned ASI-MV interview.
After the sdlection is made (highlighted), double-clicking on the highlighted selection will update the
report before proceeding onto the Electronic Signatureform. Note: Clicking on aSigned ASI-M V aso
performs the same function.

-|of x|
Fle Actions Tools Hep
P Info; : - cr
ST e Sep 281942 60 New 3l Domain Bores lem Trends GAF|ot Due
Date Type |rterviewer [-12 Special Signed A 4
Sigri ASI-y
j2002 | ASI-MY Feldman, Robert s Completed Ign—
O5/23f2002  Lite Feldman, Robert Patient Refused Ho ~ Repert Option: —
05/z2(2002  |Lite Feldman, Robert Patient Refused ho {¥ 1 Manative Report
o5jzzjz00z  Lie Feldman, Robert Patient Refused Mo Colnbn
fE!22 2007 Eull Faldrar Dabart Dzhiant Lnahla Tn Dacnnnd Ble
ry
Preggrees 45T ASI-MV  on 09/11/2002 by: FELDMAN, ROEERT

#4484 Unsimed Draft #4644
&% PAYCHOSOCIAL HISTORY *#+

GENERAL INFORMATION

3. iz a 60 year old White (not Hisp),fl question not answered female
EMPLOYEE. She lists her religious preference ag Protestant. She was admitted to
the Consultation/Liaizon program. In the past 30 days, she has not been in a
controlled environment.

This report iz based on an interview conducted on 3ep 11, 2002 by Robert
Feldwan, Ha. completed the interview.

Severity Rating Composite 3core

MEDICAL 0 sl
EMPLOYMENT
LLCOHOL
DRUG
LEGAL

FAMILY
RAVIHTLTRTC

IestFiesuItlerderTests a3l |§AF |
| Last ASI was 182 days ago 7

i

o e T e T e ] o o ]
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Use of the Software

Previoudly Signed ASI

Example: After selecting a signed ASI, the following Mental Health Assistant dialog box is
displayed stating, “A signed ASI cannot be changed or edited.” Click on the OK button to return
back to the ASl window.

Mental Health Aszistant

i:": & zigned A5 cannot be changed or edited. <
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Business Rules

Use of the Software

Business rules check to see whether pairs of responses are logically consistent. The table below
lists all of these rules and their actions.

Example: Select arule from the table below. Answer the specified itemsin away that should
trigger amessage. The specified message should appear.

Item #s | Coding Error | Cross Check M essage Yes/No Cursor
OK movement
Gl9 and | G19>1, and In thelast question (G19), you recorded that the patient |OK Pop-up after G20
G20 G20=0,00, or |hasbeen inacontrolled environment in the past 30 days, isentered. Cursor
N this question, (G20) how many days, should be greater doesn't move.
than 0.
Gl9 and | G19=4, and Y ou recorded in the general information section (G19), |YesNo Pop-up after M1
M1 M1=0, 00, N. |that the patient had been hospitalized for medical isentered. If
problemsin the past 30 days. This hospitalization would "Yes", the cursor
usually be coded in this question. Do you want to recode doesn't move. If
M1? "No", cursor
movesto M3.
G19 and | G19=4 and M2 | In the general information section (G19), you recorded |Yes/No |After M2is
M2 years or that the patient had been hospitalized this month for entered.
months >0, 00, | medical problems. The correct coding in M2 isusually If "Yes', the
or N. 00 00 in this case. Do you want to recode M2? cursor doesn't
move. If "No",
cursor moves to
M3.
M6 and | M6>0, and In the last question, you recorded that the patient Yes/No After M7 is
M7 M7=0. experienced some medical problemsin the past 30 days. entered. If
If thiswere true, then we would expect that the patient "Yes", the cursor
would be at least slightly bothered by these problems. doesn't move. If
Do you want to recode M77? "No", cursor
movesto M8.
M6, M7 | M6=0or 00, |Inquestion M6, you recorded that the patient OK After M8 is
andM8 |and M7 or experienced no medical problemsin the past 30 days, entered.
M8>0. since they report being troubled or wanting treatment Cursor moves
(M7 or M8), itisfair to expect that they had some back to M6.
problem days. Go back to M6 and identify the number
of days the problem has bothered them.
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Use of the Software

Example: Select arule from the table below. Answer the specified itemsin away that should
trigger a message. The specified message should appear.

Ela Ela<4 Y ou are reporting that the patient has had less than 4 Yes/No Pop-up after E1b
years of education, thisisrare. Please review this; did isentered. If
you include home schooling, grade school, etc.? Do you "Yes", the cursor
want to change E1? movesto Ela. If
"No", cursor
movesto E2.
E4and |E4=0and If the client does not have adriver'slicense, E5 is aways| OK Pop-up after E5 is
E5 E5=1 coded as" No". Thisis because E5 asks about the car as entered.
away of evaluating ability to travel to and from ajob. If Thisisaforced
the client does not have alicense, they cannot "get change —thereis
credit" for having a car! The computer has made this not an option to
change for you. leave E5=1 if
E4=0.
E8and |E8=0and Inthelast question (E8), you said no one contributesto |Yes/No Pop-up after E9 is
E9 E9=1 the client's support, and in this question, you are saying entered. If " Yes",
the client gets most of his or her support from someone. the cursor moves
Do you want to change your answer in E8? to E8. If "No",
cursor moves to
E10.
Elland |E11=00r 00 [Inthelast question (E11), you recorded that the patient |Yes/No Pop-up after E12
El12 and E12>0 was not paid for working at all in the past month. If this isentered. If
isthe case, E12 isgenerally $ 0. Do you want to change "Yes", the cursor
E11? movesto E11. If
"No", cursor
movesto E13.
E11>0and In thelast question (E11), you recorded that the patient | Yes/No Pop-up after E12
E12=0, 00, was paid for working this month. If thisisthe case, E12 isentered. If
000, or 0000 |isgenerally not $ 0, unless the patient has collected no "Yes", the cursor
money for their work. Do you want to change E12? doesn't move. If
"No", cursor
movesto E13.
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Use of the Software

Example: Select arule from the table below. Answer the specified items in away that should
trigger a message. The specified message should appear.

E15 and | E15=0, 00, Y ou recorded earlier (M5), that the patient receives a Yes/No Pop-up after E15
M5 000, 0000, or | pension for amedical problem. Thisincomeis generaly isentered. If
00000 and recorded in E15 unless they did not receive any cash this "Yes", the cursor
M5=1 month. Do you want to change E15? doesn't move. If
"No", cursor
movesto E16.
E19 and | E19>0 and In E19, you recorded that the patient experienced some | Yes/No Pop-up after E20
E20 E20=0 employment problemsin the past 30 days. If thiswere isentered. If
true, then we would expect that the patient would be at "Yes", the cursor
least slightly bothered by these problems. Do you want doesn’t move. If
to recode E20? "No", cursor
movesto E21.
Dlaand | D2a>Dla Y ou recorded that the patient drank "to intoxication" OK After D2ais
D2a (D2) more days than total number of days drinking any entered.
alcohol at al (D1). Probe and recode D1. Remember Cursor moves to
D2isasub-set of D1. Dla
Dlband |D2b > Dilb Y ou recorded that the patient drank "to intoxication" Ok After D2bis
D2b (D2) more years than total number of years drinking any entered.
acohol at al (D1). Probe and recode D1. Remember D2 Cursor moves to
isasub-set of D1. D1ib.
D1-D12 | G20>0 and Y ou recorded in the general information section that the | Yes/No Pop-up after D12a
and G20 |any item D1a- | patient had been in a controlled environment in the past isentered. If
D12a=30 month, yet they used either drugs or alcohol every day. "Yes", the cursor
Please review this. Do you want to change any movesto D1a. If
information in the drug/al cohol grid? "No", cursor
movesto D12b.
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Use of the Software

Example: Select arule from the table below. Answer the specified items in away that should
trigger a message. The specified message should appear.

D14 and | D14=3- 12 or |You report that the patient's problem does not include Yes/No Pop-up after D14
D1-D12 |16 and acohol, however, the patient used alcohol at least 15 isentered. If
Di1a>15 daysin the past month. Pleasereview this and consider "Yes", the cursor
option "Alcohol and one or more drugs" for question does not move.
D14. Do you want to change D14? If "No", cursor
moves to D15.
D16 and | D16=0or 00 |Yourecorded that the patient is"still sober”, however, |Yes/No Pop-up after D16
Dla- and Dla- drug or acohol usein the past 30 daysis documented in isentered. If
D12a D12a>0 the drug and alcohol grid. Please review this. Do you "Yes", the cursor
want to change D167 does not move.
If "No", cursor
movesto D17.
D17 D17>5 Y ou recorded more than 5 episodes of DT's for this Yes/No Pop-up after D17
patient. Thisisextremely rare, please review the isentered. If
definition of DT'sif you are unsure. Do you want to "Yes", the cursor
changeit? does not move.
If "No", cursor
movesto D18.
D19 and | D19=0or 00 |You recorded that the patient never had any treatments |Yes/No Pop-up after D21
D21 and D21>00 | for alcohol abuse, so # of detox treatments is not isentered. If
applicable. Do you want to recode (D19), the total "Yes", the cursor
number of treatments received? movesto D19. If
"No", cursor
movesto D23.
D19 and | D19>0, and Y ou recorded that the patient had more detox treatments | Y es/No Pop-up after D21
D21 D21>D19 than the total number of treatments received for alcohol isentered. If
abuse. Remember D21 isasub-set of D19. Do you "Yes", the cursor
want to recode D19? movesto D19. If
"No", cursor
moves to D23.
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Example: Select arule from the table below. Answer the specified itemsin away that should
trigger a message. The specified message should appear.

D20 and | D20>0, and Y ou recorded that the patient had more detox treatments | Y es/No Pop-up after D22
D22 D22>D20 that the total number of treatments received for drug isentered. If
abuse. Remember D22 is a sub-set of D20. Do you "Yes", the cursor
want to recode D20? movesto D20. If
"No", cursor
movesto D24.
D20 and | D20=0 or 00 | You recorded that the patient never had any treatments |Yes/No Pop-up after D22
D22 and D22>00 | for drug abuse, so # of detox treatmentsis not isentered. If
applicable. Do you want to recode (D20), the total "Yes", the cursor
number of treatments received? movesto D20. If
"No", cursor
movesto D24.
D3a- Any item D3a- | Y ou recorded days of drug use in the past 30 days, but | Yes/No Pop-up after D24
D12a, D12a>0 and no money spent on drugs, please review this. Do you isentered. If
and, D24 | D24=0, 00, want to change D24? "Yes", the cursor
000, 0000, or does not move. If
00000. "No", cursor
movesto D25.
D26, D26>0 and In an earlier question (D26), you recorded that the Yes/No Pop-up after D30
D28, and | D28 and/or patient had experienced some days with al cohol isentered. If
D30 D30=0 problems in the past 30 days. If thisistrue, then we "Yes", the cursor
would expect the patient would be at least slightly movesto D28. If
bothered or slightly in need of treatment for these "No", cursor
problems. Do you want to change your code on D28 moves to D27.
and/or D307?
D26, D26=0or 00 |Inanearlier question (D26), you recorded that the OK Pop-up after D30
D28, and | and D28 or patient had no alcohol problemsin the past 30 days. is entered. Cursor
D30 D30>0. Since they report being troubled or wanting treatment, it moves to D26.
isfair to expect that they had some problem days. Go
back to D26 and identify the number of daysthe
problem has bothered them.
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Example: Select arule from the table below. Answer the specified itemsin away that should
trigger a message. The specified message should appear.

D27, D27>0 and In an earlier question (D27), you recorded that the Yes/No Pop-up after D31
D29, and | D29 and/or patient had experienced some days with drug problems isentered. If
D31 D31=0 in the past 30 days. If thisistrue, then we would expect "Yes", the cursor
the patient would be at least slightly bothered or slightly movesto D29. If
in need of treatment for these problems. Do you want to "No", cursor
change your code on D2 and/or D317 movesto D32.
D27, D27=0 and In an earlier question (D27), you recorded that the OK Pop-up after D31
D29, and | D29 or D31>0. | patient had no problems with drugs in the past 30 days. isentered. Cursor
D31 Since they report being troubled or wanting treatment, it moves to D27.
isfair to expect that they had some problem days. Go
back to D27 and identify the number of daysthe
problem has bothered them.
L3L16 |L3through Y ou recorded the patient had more convictions than the |Yes/No Pop-up after L17
andL17 |L16total > total number of times they were arrested and charged isentered. If
L17 (L3toL16). Thisisunusual. Do you want to change "Yes", the cursor
L17? does not move. If
"No", cursor
movesto L18.
L2and |L2=landall [Inanearlier question (L2),youindicated the patientis |Yes/No Pop-up after L20
L3L16, |L3L16 and on probation or parole. However, no arrests or charges isentered. If
L18-L20.| L18-L20=0or |are documented initemsL3-L20. Do you want to recode "Yes", the cursor
00. any legal charges? movesto L3. If
"No", cursor
movesto L21.
L24 and |L24=1, and Y ou recorded the patient is awaiting charges, trial or Yes/No Pop-up after L24
L3L16, |L3L16 and sentence (L 24), but no arrests and/or charges are coded isentered. If
L18-L20 | L18-L20=0o0r |inL3-L16 or L18-L20. Do you want to recode any of the "Yes", the cursor
00 charges? movesto L3. If
"No", cursor
movesto L25.
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Example: Select arule from the table below. Answer the specified items in away that should
trigger a message. The specified message should appear.

L24 and | L24=0, and Y ou recorded the patient was not awaiting charges, trial | Yes/No Pop-up after L25
L25 L25>0 or sentence (L24), yet you coded achargein L25 (which isentered. If
would be not applicable). Do you want to recode L247? "Yes", the cursor
movesto L24. If
"No", cursor
movesto L 26.
L26 and | G19=2 and In the general information section, you recorded that the | Yes/No Pop-up after L26
G19 L26=0o0r 00 | patient had beeninjail inthe past 30 days, thisis usually isentered. If
also represented in L26. Do you want to change your "Yes", the cursor
code on L267? does not move. If
"No", cursor
movesto L27.
L27 and | E17>0 and In the employment section, you recorded that the patient | Yes/No Pop-up after L27
E1l7 L27=00 had illegal income in the past 30 days, thisis usually isentered. If
also documented in L27. Do you want to change your "Yes", the cursor
codeon L27? does not move. If
"No", cursor
movesto L 28.
F30, F30>0 and F32| In an earlier question (F30), you recorded that the patient| Y es’No Pop-up after F34
F32, and | and/or F34=0 [ had some family conflictsin the past 30 days. If thisis isentered. If
F34 true, then we would expect that the patient would be at "Yes", the cursor
least slightly bothered or slightly in need of treatment. moves to F32. If
Do you want to recode F32 or F34? "No", cursor
moves to F31.
F30, F30=0 or 00 In an earlier question (F30), you recorded that the patient| Y es/No Pop-up after F34
F32, and | and F32 and/or | had no family conflictsin the past 30 days. Sincethey isentered. Cursor
F34 F34>0. report being troubled or wanting treatment, it isfair to moves to F30.
expect that they had some problem days. Do you want
to go back to F30 and identify the number of daysthe
problem has bothered them?
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Example: Select arule from the table below. Answer the specified itemsin away that should
trigger a message. The specified message should appear.

F31, F31>0 and F33| In an earlier question (F31), you recorded that the patient| Y es/No Pop-up after F35
F33, and | and/or F35=0 | had some conflicts with othersin the past 30 days. If isentered. If
F35 thisistrue, then we would expect that the patient would "Yes", the cursor
be at least slightly bothered or slightly in need of moves to F33. If
treatment for this recent problem. Do you want to recode "No", cursor
F33 or F35? moves to F36.
F31, F31=0and F33| In an earlier question (F31), you recorded that the patient| Y es/No Pop-up after F35
F33, and | or F35>0. had no conflicts with othersin the past 30 days. Since isentered. Cursor
F35 they report being troubled or wanting treatment, it is fair moves to F31.
to expect that they had some problem days. Do you
want to go back to F31 andidentify the number of days
the problem has bothered them?
P1, P2 P1+ P2=0or |Yourecorded that the patient has not had inpatient or Yes/No Pop-up after P10a
and 00 and P10 a | outpatient treatment for psychiatric problems (P1 and and b are entered.
P10a/b | or b (past 30 P2), yet they have attempted suicide. Please review If "Yes", the
daysor treatment they may have received for the suicide cursor moves to
lifetime)=1 attempt. Do you want to recode P1 or P2? PL1.1f " No",
cursor moves to
Plla
P1, P2 P1+ P2=0or |Yourecorded that the patient has not had inpatient or Yes/No Pop-up after P11a
and 0OO0and P11a |outpatient treatment for psychiatric problems (P1 and and b are entered.
Plla/b |orb(past30 [P2), yetthey have been prescribed medications for If "Yes', the
daysor psychiatric problems. Please review treatment they may cursor moves to
lifetime)=1 have received. Do you want to recode P1 or P2? P1.1f " No",
cursor moves to
P12.
P3and | E15=0, 00, Y ou recorded that the patient receives a pension for a OK Pop-up after P3is
E15 000, 0000, or | psychiatric problem (P3). Unlessthey did not receive entered. Cursor
0000 and P3=1| any cash this month, thisincome is generally recorded in doesn’t move.
the employment question about pension money received
(E15). Go back and change E15 in the Employment
section.
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Example: Select arule from the table below. Answer the specified itemsin away that should
trigger a message. The specified message should appear.

P4a- P4athrough | You report that the patient has had problemsin the past |Yes/No Pop-up after P12
P10aand| P10a=0 or 00, |30 days, but none are recorded in the psychiatric isentered. If
P12 and P12>0 symptom list P4 through P10. Please review P4 through "Yes", the cursor
P10, do youwant to go back and change the code of any movesto P4. If
of the symptoms? "No", cursor
moves to P13.
Pda- P4athrough | You report that the patient has had no problemsin the OK Pop-up after P12
P10a and | P10a>0 and past 30 days, but problems are evident from the isentered.
P12 P12=0 psychiatric symptom list P4 through P10, please probe Cursor does not
about the number of days these symptoms bothered the move.
client and recode P12.
POaand | P9aand/or Y ou report that the client has said they have either OK After P10ais
P10a P1l0a=1 suicidal ideation or have attempted suicide in the past 30 entered. Cursor
days. Probe further for a plan for the suicide and/or dates movesto P10b.
of the suicide attempt. Notify your supervisor of these
responses.
P12, P12>0 and P13| Y ou report that the patient had psychiatric problemsin |OK After P14 is
P13, and | and/or P14=0. | the past 30 days, (P12). Given these problems, we entered. Cursor
P14 would expect that the patient would be at least slightly movesto P12.
bothered or slightly in need of treatment for this recent
problem, please recode P13 and/or P14.
P12, P12=00r 00 | You report that the patient had no psychiatric problems |OK After P14 is
P13, and | and P13 or in the past 30 days (P12). If they report being troubled entered.
P14 P14>0. or wanting treatment, it isfair to expect that they had Cursor moves to
some problem days. Go back to P12 and identify the P12.
number of daysthe symptoms have bothered the client.
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Options Menu

Example: From the ASI Data Entry form, click on Options, located on the |eft side of the
menu bar and the drop-down menu will appear. The drop-down menu contains the three options,
Default Form Size/Position, Highlight Color, and Speed Tab.

i REEE

[ 1. Fulintaka - [ 2. Lite [ 3 Full

fSchuiz Foger F

3 Patanlunsbiet
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Default Form Size/Position

The Default Form Size/Position option is the same as the Default Form Size/Positionoption
located on the main Mental Health Assistant windowand will not be listed again.

Highlight Color

Example: From the ASl Options, click on the Highlight Color drop-down list box, the
Highlight color list will appear. Colors used to depict highlighted-text can be modified by the
user. The default colors are black |ettering on a yellow background. To change the foreground or
background, use the Highlight Color Foreground or Background drop-down list boxesto
select the desired colors. If the user selects the same color for both foreground and background,
the item would not be visible and an error message would appear.

AS| Dptions _ O]

Sample ltem.

Highlight Colar Foreground:

Highlight Color Background:
|‘r‘e|lnw [

Cancel
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Speed Tab

The Speed Tab is provided to make data entry faster. ASl Items that require a simple click (or
single keystroke) will move to the next item without the user pressing the Tab or Enter keys.
Thisis particularly helpful on the Social and Psychiatric sections of the ASI.

Example: From the ASI Data Entry form, click on Options and, from the drop-down menu
click on Speed Tab. The “Speed Tab” istoggled, (i.e., checked if unchecked, or unchecked if
checked).

R - |

Sanaral Gommans:
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Help Menu Options

Opening the Help File

Example: From the ASI Data Entry form, click on the Help menu, thenclick on Clinical Use
of ASl. The Help file designed for the clinician is opened. The information displayed is fromthe
University of Pennsylvania/Veterans Administration Center for Studies of Addiction (1977).

\ Z» Mental Health Assistant = =]E3

File Edit Bookmark Option: Help
Qontentsl Index | Back: I Print I i I i) I

GENERAL INSTRUCTIONS

INTRODUCTION

PATIENT'S RATING SCALE

ESTIMATES

CLARIFICATION

INTERVIEWER SEVERITY RATINGS

GENERAL NOTE REGARDING SEVERITY RATINGS
SEVERITY RATING DERIVATION PROCEDURES
V. CONFIDENCE RATINGS

VIl. DIFFICULT OR INAPPROPRIATE SITUATIONS

VIl FOLLOW-UP INTERVIEWS

I<|2I=

Frequently asked guestions
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Using the Help Index

The Help Index contains information concerning the operation of the Mental Health programs.

Example: From the ASI Data Entry form, click on the Help menu. From the Help menu drop-
down list box, click on the Help Index option, which displays the Help Topics. Below the Help
Topics: ASl.hix window the Index and Find tabs are displayed.

Help Topics: Mental Health Assistans

[ndes l Fird

1 Type the firzt few letters of the word pou're looking far.

I

2 Click the index entry pou want, and then click Dizplay,

AUDC
ADCH
ALDIT
AR

Bal

EDI

BHS

BFRS

BSI

CAGE
Clarification
Confidence A atings
Content
Critical Itemz

Crozz Checking [tems
CRS

AS| General Instruchions

=

| Dizplay I it | Cancel |
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About Mental Health Assistant

From the ASI Data Entry form, click on the Help menu and the About Form is displayed. To
close the window, click on the OK button, or click on the ‘X’ located on the upper right corner
of the About Mental Health Assistant title bar, or press CTL +O from the keyboard.

& About Mental Health Assistant

J.' I }.-

Mental
Health
Strategic
Heathcare
Group
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Close an ASI Data Entry form
You can exit the ASI Data Entry formby doing one of the following:

1) Pressthe ESC key

2) Pressthe Alt-F4 key combination

3) Click on the File|Exit Menu

4) Click onthe “Finish” button (located at the end of the Psychiatric section)

When one of these methods is used to exit the form, an Addition Severity Index Termination
window will appear. Here are the options presented in that window:

Addiction Severity Index Termination

¢ Cancel {Return to ASI, do not exit)
" Exitimmediately (Save nothing)
¢~ Finish later {Save but do not sign)

" Save and sign

1) Cancel (Return to ASI, Do not exit) or press ALT+C.
Note: The user isreturned to the ASl Data Entry form acknowledging that more work is
needed on the ASl.

2) Exit immediately (Save nothing) or press ALT+E.
Note: The user may exit the ASI Data Entry form without saving any data. This options returns
the user back to the ASI window.

3) Finish later (Save but do not sign) or press AL T+F.
Note: The ASI is saved to complete at alater time. This options returns the user back to the ASI
window.

4) Save and signor press ALT+S.

Note: This option will verify the items for appropriate responses—see business rules—and
ensure that the ASI is complete. Once the ASl is verified and saved, the user can provide an
electronic signature.
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New Features

In addition to the new way to entry an ASl, two new “dataviews’ are provided by the release of
MHA. Both Domain Scor es and Item Trends functionality present graphical and tabular data
across multiple interviews.

The Domain Scor es gives the user the opportunity to see either problem severity ratings or
evaluation factor scores (see Alterman, et a., [1998] “New scales to assess change in the
Addiction Severity Index for the opioid, cocaine, and alcohol dependent”, Psychology of
Addictive Behavior, 12, 233-246).

The Item Trends displays responses to selected individual items. These new AS| “data
views’ assist with treatment planning and treatment outcome monitoring.
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Domain Scores

The Domain Scor es is the same display as the multi-scale graphs Test Results, so additional

displays of the Domain Scores are not shown.

Example: Click on the Domain Scor es button and the Domain Score results are depicted in

graph and text formats.

@ Mental Health Assistant in use by: Schultz. Roger F [66D¥ista)
File  #Actionz Tool: Help
Pt Info; 2222 . K o
528303510 Mot 021926 (7L o) e et G ielie Dl
Date |T_I,J|:|e ||ntewiewer G-12 Special |5igned :J
; _I it |
0440372002 Full Schultz Foger F Mat Refuzed, Terminated or Unable to Respor Yes
.:' ultz,Roger F Mat Refuzed, Terminated or Unable to Respar| Repart Option:
03M0/s2002 Lite Schultz Foger F Mot Refuzed, Terminated or Unable to Respar Mo & 1 Marrative Report
03/09/2002  Full Schultz Roger F Patient Unable To Respond Tes _J " 2 ltem Repart
= £
e
LEZZ,Z 52B-38-3610 45T FULL on 0371272002 by: SCHULTZ,ROGER F
*#%% PLYCHOSOCIAL HISTORY *#+
GENERAL INFORMATION
Mr. Zz= is a 76 year old Black (not Hisp), married male N3C wveteran. He lists
his religious preference as Catholic. He was admitted to the Conpensated Work
Therapy/Transitional Residence program on Mar 12, 200zZ. In the past 30 days, he
has been in jail for 2 days.
This report is based on a full A5ST interview conducted in person on Mar 12,
Z2002 by Roger F Schultz. Mr. Zzz completed the interview.
Sewveritcy Fating Composite Score
MEDICAL 1 0.1778
EMPLOYMENT 1 0.4917
ALCOHOL x 0.0589
DRUG x 0.0410
LEGAL 1 0.3087
FAMILY 1 0.4087
PEYCHIATRIC 1 0.7758
H
lestHesuItsI Order Tests A5l IQAF I
iLasU—‘«SI was 36 days ago s
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Domain Scores

Example: Domain Scor es results are depicted in graph and text formats.

@& ASI scores for Yictor Aaen SSN: 545-68-3466

 Select A5] D atefs]
[109/09/2002
[] 08/26/2002
[] 0842642002
[] 08/13/2002
[] 02/20/2002
[] 01 /25/2002
[] m/M8s2002
[] m/Mese002
011742002
[ o101 /2002

Ewaluation Factors /

T Scores

30

T T
Alcohol Drug Legal Paychiatric FamilySocial

SR (e 10012002 03/08/2002] 0725/2002 8282002 013720 2
i £ alllalion Faciors | ¥
Severity Ratings Evaluation Factors G
Aleohal _ |50 40 40 40 &5
| [P 35 35 35 35 53
[l Legal 45 45 45 45 62
e 62 41 41 41 41
| 70 43 43 43 73
' Severnity Hatings
Il Medical 1 4 0 ] 3
Employment 1 3 ® 3 5 =z
IFrms . i - i - Ll-l
Copy Graph Print Graph I Sawve Graph i Copy Table Frint T able Save Table LCloze i
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[tem Trends

Example: Click on the Item Trends button to display the Item-level datain tabular and
graphical form across interviews.

@ Mental Health Assistant in use by: Schultz. Roger F [66D¥ista)

File  Actionz Tool: Help

Ea a0 par 02,1926 (7 Hen Domain Scores Item Trends 8 EiiE ) L B
Date |T_I,J|:|e ||ntewiewer G-12 Special I |5igned :J

0440372002 Full Schultz Foger F Mat Refuzed, Terminated or Ungble to Fespor Yes _I Bl
ot . Terminated or Unable to Repart Option:

03M0/s2002 Lite Schultz Foger F Mot Refuzed, Terminated or Unable to Respar Mo & 1 Marrative Report
03/09/2002 Full Schultz Foger F Patient Unable To Rezpond Tes

LI = 2 lter Report

| »

ZZZ,Z 52B-38-3610 43T FULL on 03/12/2002 by: ACHULTEZ,ROGER F
##% PHVCHOSOCIAL HISTORY *++

GENERAL INFOFMATION

Mr. Zz= is a 76 year old Black (not Hisp), married male N3C wveteran. He lists
his religious preference as Catholic. He was admitted to the Conpensated Work
Therapy/Transitional Residence program on Mar 12, 200zZ. In the past 30 days, he
has been in jail for 2 days.

This report is based on a full A5ST interview conducted in person on Mar 12,
Z2002 by Roger F Schultz. Mr. Zzz completed the interview.

Sewveritcy Fating Composite Score

MEDICAL 1 0.1778
EMPLOYMENT 1 0.4917
ALCOHOL X 0.0889
DRI = 0.0410
LEGAL 1 0.3087
FAMILY 1 0.40a7
PSYCHIATRIC 1 0.7758
Test Hesultsl Order Tests A5l IQAF I
iLasU—‘«SI was 36 days ago s
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Item Trends (continued)

Example: Item Trends in graphical form

@ Mental Health Assistant in use by: Schultz. Roger F [66D¥is1a)
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Graphing a Different Item

Example: Click on adifferent row in the table of item data. The new row is highlighted and the
data for that item is graphed. In this example, the item was changed from M6 (previous example)

to D23 by clicking on the D23 row. D23 data are graphed.

@ Mental Health Assistant in use by: Schultz. Roger F [66D¥ista)
File  Actions

Toolz Help

Pt Info: 2222
R28-38-3610 Mar 02,1326 |71

MNew AS|

Domain Scores

AS| Reports

% e ot Due

[tem 0240142002 | 02/02/2
& Days medical problems 1 2 D e el e
E11 Daps warked 1 2 L e e e i
E12 Maney eammed 1 2 I I I I
E17 llegal income 1 2 SDU_T" R e
D1 Days used alcohol 1 2 Fen ) TR R e .
DZ Dayz alcohol intoxication 1 2 i i ! ]
[3 Days uzed heroin 1 2 o qmomemssaas Femsm s msionoisioie
D5 Days used other opiates 1 2
D7 Days used zed/hypnitiang 1 2 350“:-" -"""""J:- : “?" - S
D8 Days used cocaine 1 2 /11 (| R N U S S—
D23 Money spent on alcohol -
D24 Money spent on drugs 1 2 DRERLEE RS e
L27 Days illegal activities 1 2 i i i i
F30 Days of famiy conflict 1 2 S e e e e s
F31 Daps of other conflict 1 2 150__5____ ___________5__________i_____________ _I_
P11 Days psychiemot. problems 1 2

B 1 L s e —eqmmees

0k w2 conns :

0201 52002 0272002002  0305/2002 043572002
4| i
Test Hesultsl Order Tests A5l IQAF I

| iLasU—‘«SI was 36 days ago s
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Returning to the ASI Window

Example: Click on the ASI Reports button. The original view of the ASI window is restored.

o Mental Health Aszistant in use by: Schultz. Roger F [660¥ista]
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Global Assessment of Functioning (GAF)

The Global Assessment of Functioning (GAF) component is used in the Veterans Health
Administration (VHA) to monitor the currert and globa overal rating functioning of mental
health patients. The rating is based on an integrative evaluation of the patient’s functioning in a
variety of domains, including psychiatric symptoms as well as social, family, legal, and
vocational adjustment.

The new MHA functionality notifies the user when selected patients have not had a GAF Score
within the last 90 days. This notification is accomplished by a command button, which states
either GAF Due or GAF not due. If the user selects the “GAF Due” command button, they are
presented with a dialog box that asks the user if they want to do a GAF now. If the user selects
“YES’, they are taken to the GAF tab automatically.

GAFTab

The GAF tab affords the user an easy way to enter GAF ratings and to see previous ratings,
which are graphed to indicate trends. When entering a new rating, the rating is associated with
the GAF rating criteria. This new function increases the reliability of ratings and reduces inter-
rater variability in the assignment of GAF ratings.
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GAF Tab

Example: From the main Mental Health Assistant window, click on the GAF tab, located on
the bottom left side of window. When the GAF tab is activated for the first time, (i.e., after a
new patient is selected), the GAF Due command button, located on the right side of the taskbar,
is displaying the New GAF rating spin edit control box (defaulted to 1), the Evaluation Date
entry box (defaulted to today’ s date), and the Save Rating command button is disabled. The
GAF Range and Criteriatable first row is highlighted.

o Mental Health Assistant in use by: Schultz.Roger F [660Vista)

File  Actions Toolz Help

EEEI_%EE%ZM&[ 02,1926 [7 Previous Ratings Save Hating el ez ey ;35 EaEHaEEE

»

MNew GAF rating: I1 vl Ewaluation [ ate: I BM1E6/2002 'I

g, recurrent violence] OR persistent inability ta maintain minimal personal hygiene OF

ome danger of hurting self or others [e.g., suicide attempts without clear expectation of death; frequently violent; OF occasionally fails to
maintain minimal personal hygiene (e.q.. smears fecez] OR gross impaiment in communication [e.g.. largely incoherent or muke).

21-30  Behavior is conziderably influenced by deluzions or hallucinations OR seriouz impairment in communication or judgment (.0, sometine
incoherent, acts grossly inappropriately, suicidal preoccupation] OR inability bo function in almost all areas [e.g.. staps in bed all dag; no job,
hiome or friends).

-40  Some impairment in reality besting or communication (e.q.. speech iz at times ilogical, obscure, or imelevant) OR major impairment in several
areas, such az wark or zchool, family relations, judgment, thinking, or mood [e.q., depreszed man avoids fiends, neglects family, and is
unable to wark; child frequently beats up younger children, is defiant at home and is Failing at school).

41-60  Serious symptoms [e.q., suicidal ideation, severe obsessional rituals, frequent shaoplifting] OF any serious impairment in social, occupational,
or school functioning [e.g.. no friends, unable o keep a job).

51-60 Moderate sprmptoms [2.q., flat affect and circumstantial zpeech, occasional panic attacks) OF moderate difficulty in social, occupational, or
zchool functioning (.., few friends, conflicts with peers or co-warkers).

61-70  Some mild symptoms [e.g.. depressed mood and mild inzomnia) OR some difficulty in social, occupational or school functioning (...
occasional fruancy, o theft within the household), but generally functioning prette well, has some meaningful interperzonal relationships.

71-80  |If esymptoms are present, they are transient and expectable reactions to pspchozocial sressors [e.g.. difficulty concentrating after Family
argument]; no more than glight impairment in gocial, occupational. or school functioning [e.q.. temporarily falling behind in schoolwork).

21-90  Abzent or minimal symptoms [e.g.. mild ansisty before an exam), good functioning in all areas, interested and involved in a wide range of
activities, socially effective, generally zatisfied with life, no mare than everyday problems or concerns [e.g., an occasional argument with
farmily members).

91-100 Superior functioning in a wide range of activities, life's problems never seem to get out of hand, is sought out by others because of his or her
maty positive qualitites. Mo symptoms.

Reprinted with permizsion from the Diagnostic and Statistical Manual of Mental Disarders, Fourth Edition.
Copyright 1394 Anerican Paychiatric Association.
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Use of the Software

GAF Due

Example: The GAF Due command buttonis located on the upper right side of the M ental
Health Assistant main window, regardless of which tab you are on. The GAF Due command
buttonis enabled if the patient has not had a GAF in the previous 90 days. Clicking on the GAF
Due command buttonwhen enabled activates the following Mental Health Assistant
Information dialog box.

o Mental Health Assistant in use by: Schultz.Roger F [660Vista)

File  Actions Toolz Help

Pt Infe: DUCK. DAFFY

QO0-00-6327 Feb 01918 (8 e ale Hrapts Erlarge Report Append Comments ﬁ GAF Due
CAGE
09/24/2001 [DOMED | (IS e ooy s oo e e o e e e e H
09/06/2001 | CAGE
09/06/2001  DOMBO ' i i
07A0/200 | CAGE e e e e e e |
07052001 0906/2001 121 352001
000-00-6327  DUCKE,DAFFY M AGE 84 05/16/2002 1271372001
Bequn: 11/23/2001 Finished 12/13/2001 PEINTED ENTERED
--- CAGE --—-

3 CALE ERAT

Taotal 4

L total score of 2 or greater is considered clinically significant.

— Sort Tests By:
& 1Date 2 Name ;I
TestResults [ Oider Tests | 481 | GaF |
| Tests listed in gray fant are not exempt. Roger F Schultz may view the results of exempt tests. 7
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Use of the Software
Mental Health Assistant Information dialog box

Example: The Mental Health Assistant Information dialog box states, “This patient has not
had an outpatient GAF in the past 90 days. Would you like to do a GAF rating now?’

Click onthe No command buttonor press ALT+N on the keyboard to exit the Mental Health
Assistant Information dialog box without changing the tabs.

Click onthe Y es command button or press AL T+Y on the keyboard to activate the following
GAF Due command button and to display the GAF criteria table.

Mental Health Assistant

I/'c_’ Thiz patient haz not had an outpatient GAF in the past 90 daps. Would
b * woul like to do a GAF rating now?
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Previous Rating/ GAF Criteria

The previous ratings view includes a tabular and graphical representation of all previous GAF
ratings as well as the rating criteria for the specified GAF rating. The GAF Criteria/Previous
Ratings command button caption always toggles to the view not currently shown.

Example: Click onthe GAF Criteria command button, located on the right side of the (blue)
patient identification command button to toggle between the GAF Criteria and the Previous

Ratings views.

@ Mental Health Aszistant in uge by: Schultz,Roger F [660Vista)

File Actions Toolz Help

Pt Info: 252 2
528-38-3610 Mar 021326 (74

GAF Criteria

Saye Hating Edit Rating

;ﬁ_j Efa s e Fi=

MNew GAF rating: 24 3

Ewaluation [rate: |1.-’30a"2EID2 'I

friends).

GAF 29 Critenia; Behavior iz considerably influenced by deluzions or hallucinations OR serious impairment in communication or judgment [2.g.. sometime
incoherent, acts grogsly inappropriately, suicidal preoccupation] OF inability o function in almost all areas [e.q.. staps in bed all day; nojob, home or

Date G&F | Clinician

JULRRR-EN e ) SCHULTZROGERF
m/sansz2002 23 SCHULTZ ROGER F
1277/200 23 SCHULTZ ROGER F

e
e B
B8 e e e e e
80 |
L e
L e
55
sof
e o S ]
A e e e e e
25§
204
15 - : :
o

GAF Score

--------------------------------------------------------------

..............................................................

120 772001 0 r30/2002

054 672002

Test Results I Order Testz I A51 GAF
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Use of the Software

Entering a Rating Using GAF Criteria

Example: Click on any row of the GAF criteriatable. The mid-level rating for that criterion
range is entered in the New GAF Rating spin edit control box, and the Save Rating button is

enabled. In this example, clicking on the 31-40 range criteriainserts a 35 in the New GAF
Rating and enables the Save Rating command button.

¢ Mental Health Assistant in use by: Schultz.Roger F [660¥ista) O] x|
File  Actions Toolz Help
Eoa 538D 02,1926 7 To Save Rating EiHaina 75 GAF NetDlue

‘ Mew GAF rating: B/ = E waluation Diate: I BAE/2002 'I

= —
Range |Er|ter|a

1-10  Persistent danger of severely hurting zelf or otherz [e.g.. recunent violence] OR persistent inability to maintain minimal personal hygiene OR
serious suicidal act with clear expectation of death.

11-20  Some danger of hurting zelf or others [e.g., suicide attempts without clear expectation of death; frequently violent; OF occasionally fails to
maintain minimal personal hygiene (e.q.. smears fecez] OR gross impaiment in communication [e.g.. largely incoherent or muke).

21-30  Behavior is conziderably influenced by deluzions or hallucinations OR seriouz impairment in communication or judgment (.0, sometine

incoherent, acts grossly inappropriately, suicidal preoccupation] OR inability bo function in almost all areas [e.g.. staps in bed all dag; no job,
horme: or friend

. " 0 en nt

Serious symptoms [e.q., suicidal ideation, severe obsessional rituals, frequent shoplifting] OF any serious impairment in social, occupational,

or school functioning [e.g.. no friends, unable o keep a job).

51-60 Moderate sprmptoms [2.q., flat affect and circumstantial zpeech, occasional panic attacks) OF moderate difficulty in social, occupational, or
zchool functioning (.., few friends, conflicts with peers or co-warkers).

61-70  Some mild symptoms [e.g.. depressed mood and mild inzomnia) OR some difficulty in social, occupational or school functioning (...
occasional fruancy, o theft within the household), but generally functioning prette well, has some meaningful interperzonal relationships.

71-80  |If esymptoms are present, they are transient and expectable reactions to pspchozocial sressors [e.g.. difficulty concentrating after Family
argument]; no more than glight impairment in gocial, occupational. or school functioning [e.q.. temporarily falling behind in schoolwork).

21-90  Abzent or minimal symptoms [e.g.. mild ansisty before an exam), good functioning in all areas, interested and involved in a wide range of
activities, socially effective, generally zatisfied with life, no mare than everyday problems or concerns [e.g., an occasional argument with

farmily members).

91-100 Superior functioning in a wide range of activities, life's problems never seem to get out of hand, is sought out by others because of his or her
maty positive qualitites. Mo symptoms.

Reprinted with permizsion from the Diagnostic and Statistical Manual of Mental Disarders, Fourth Edition.
Copyright 1394 Anerican Paychiatric Association.
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Entering a Rating Using The Spin Edit Control

Change the rating by typing a number between 1-100 in the New GAF rating spin edit control
box or by clicking on the up or down arrows. The rating in the New GAF rating spin edit
control box will change. Alpha characters or numbers outside the 1-100 range are not accepted.
In the Previous Ratings view the GAF criteria for the specified rating is shown. In the GAF
Criteria view, the selected row in the criteria table corresponds to the specified rating. The Save

Rating command buttonis enabled.

Example: Changing the rating to 47 changes displays the appropriate criteriain the Previous

Ratings view and enables the Save Rating command button.

o Mental Health Aszistant in use by: Schultz. Roger F [660¥ista]
File Actions Toolz Help

»

Pt Info; 2222

536303610 Mar 02,1926 (7 Freviouz Ratings Save Fating

Ecf Fating 53 ek (ot DUE

Mew G&F rating; L T Evaluation Date: I BAE/2002 'I

Range |Criteria

1-10  Persistent danger of zeverely hurting self or others [e.g.. recument viclence] OR persiztent inability to maintain minimal personal hygiene OR
zenouz suicidal act with clear expectation of death.

11-20  Some danger of burting self or others [e.g.. suicide attempts without clear espectation of death; frequently viclent; OF occaszionally failz to
maintain minimal perzonal hygiene [e.q., smears feces] OR gross impairment in communication [e.q., largely incokherent or mute).

21-30  Behavior is conziderably influenced by deluzions or hallucinations OR serioug impairment in communication or judgment (e.g.. sometine
incoherent, acts grossly inappropriately, suicidal preoccupation] DR inability ta function in almost all areas [e.q.. stays in bed all day; no job,
harne or friends).

1-40  Some impairment in reality testing or communication [e.q., speech is at times ilogical, obscure, or inelevant] OR major impairment in several

areas, such as wark or zchool, family relations, judgment, thinking or mood [e.9., deprezzed man avoids friends, neglects family, and is

unable b wiork; chlld flequently beats up younger children, iz defiant at home and iz failing at school).
N n:I fituals, frequent thoplifting) OR any

Lz impairment in , occupational,

a1-60 Moderate s_l,lmptoms [e g flat affect and cncumstanhal speech occazional panic attacks) OR moderate difficulty in social, occupational, or
school functioning [e.g.. few fiends, conflicts with peers or co-workers).

E1-70  Some mild zumptoms [e.q.. depreszed mood and mild inzomnia) OR zome difficulty in social, occupational or zchool functioning (..,
occasional truancy, or theft within the household], but generally functioning pretty well, has some meaningful interperzonal relationships.

71-80  |If symptoms are present, they are transient and expectable reactions to psychozocial stressors [e.q., difficulty concentrating after Family
argurent]; no mare than glight impairment in social, ocoupational, or zchool functioning [e.g.. temporarily falling behind in schoolwark].

A1-90  Abzent or minimal symptoms [e.g.. mild ansiety before an exam), good functioning in all areas, interested and involved in a wide range of
activities, zocially effective, generally zatizfied with life, no mare than everyday problems o concerns [2.9., an occazional argument with
family members).

91-100 Superior functioning in a wide range of activities, lfe's problems never seem to get out of hand, iz sought out by others because of hiz or her
mary positive qualitites. Mo sprmptoms.

Reprinted with permizsion from the Diagnostic and Statistical Manual of Mental Dizorders, Fourth Edition.
Coperight 1994 Amenican Pspchiatnic Azzociation,
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Use of the Software

Changing Evaluation Date

Example: From the Evaluation Date entry box, click on the down arrowto select a previous
or present date. Clicking on the down arrow produces a calendar. Clicking on a date within the
calendar will insert a new date into the date entry box. Note: Future dates and months cannot be
selected. To select a previous monthclick on the left arrow located on the top of the calendar.
To select the present month click on the right arrowlocated on the top of the calendar month

o Mental Health Aszistant in uge by: Schultz.Roger F [660Vista) O] x|

File Actions Toolz Help

EEE!—DEEBD-:S%ZM.N 02,1926 [7 Previouz Ratings Save Aating Ed D ﬁi‘ ESEHaEIE

MNew GAF rating: L Evaluation D ate: I BME/2002 'I A/

Range |Criteria

[ May, 2002 = i
LN

1-10  Persistent danger of severely hurting self or others [e.g.. recunent violence) OR persi Sun Mon Tue ‘Wed Thuy Fri Sat hygiene OR
serious suicidal act with clear expectation of death. 1 2 3 4
11-20  Some danger of hurting self or others [e.g., suicide attempts without clear expectation] 5 [ 7 8 3 10 17 pnally fails to
maintain minimal personal hygiene [e.q., smears feces] OR gross impaiment incommf 12 13 14 15 m 17 18 H
21-30  Behavior is considerably influenced by delusions or hallucinations OF serious impairm{ 19 20 21 22 23 24 25 Fometime

incoherent, acts grossly inappropriately, suicidal preoccupation] OF inability to functid 26 27 28 29w 7 | day: no job,
harne or friends),

1-40  Some impairment in reality testing or communication [e.q.. speech is at times illogical, ht in zerveral
areas, such az work or echool, Family relations, judgment, thinking, or mood [e.q., de T Today: 5/16/2002 I, and is

child frequently beats up vounager children, i

defiant at home and iz failing at school).
il

ational,

zchonl fu N unable to keep a job).
A1-60 oderate symptoms [e.q., flat affect and circumstantial speech, occasional panic attacks) OR moderate difficulty in social, occupational, or
schoal functioning [e.g.. few friends, conflicts with peers or co-warkers).
61-70  Some mild symptoms [e.q.. depressed mood and mild inzomnia) R some difficulty in social, occupational or school functioning [e.a..
occasional fruancy, o theft within the houzehold), but generally functiohing pratty well, has some meaningful interperzonal relationships.
71-80  |If symptoms are present, they are transient and expectable reactions to psychozocial stressors [e.q., difficulty concentrating after family
argurent]; no mare than glight impairment in social, occupational, or schoal functioning [.g.. temporarily Falling Behind in schoalwark].
21-90  Abzent or minimal symptoms [2.g.. mild ansisty before an exam). good functioning in all areas, interested and involvad in a wide range of
activities, socially effective, generally zatizfied with life, no mare than everyday problems o concerns [e.g., an occasional argument with
family members).

91-100 Superior functioning in a wide range of activities, life's problerns never seem to get out of hand, is sought out by others because of hig or her
many positive qualitites. Mo symptoms.

Reprinted with permizsion from the Diagnostic and Statistical Manual of Mental Digorders, Fourth Edition.
Copyright 1334 American Paychiatric Association.
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Use of the Software

Save

Example: Click on the Save command button. The New GAF rating displayed in the spin edit
control box is saved. The New GAF rating date is displayed in the Evaluation Date entry box,
and the session user is the rater. The Previous Ratings is updated. The Save Rating command
button is disabled. The GAF Due command button is disabled and the caption is changed to
GAF Not Due. A New GAF rating of 47 is saved as shown in this example.

& Mental Health Assistant in use by: Schultz.Roger F [E60Vista) =] E3
File Actions Toolz Help
e GAF Crieria Save Flating Edit Riating @ AR o DUE

New GAF rating: ’I‘” zi Evaluation [rate: I 51672002 'I

GAF 47 Critenia; Serous symptoms [2.9.. suicidal ideation, severe obsessional ritualz. frequent shoplifing) OF any serious impairment in social,
occupational, or gchool functioning [2.g.. no friends, unable to keep a job].

Date G&F | Clinician

05AE/2002 47 | SCHULTZ ROGER F e

80|
/3002002 29 SCHULTZ.ROGER F ?5_____.

12A7/2000 23 SCHULTZ ROGER F ?D—:
L e
80 | :
g5
i |
a5 | :
e
a0} :
25§
20 :
104 . :
1 OSSR S
124 742001 0 £302002 054 6/2002

GAF Score
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Use of the Software

Edit Rating

Example: The Edit Rating command button allows a user to change or delete a rating made
within the previous 2 days or to mark a pervious rating as Entered in Error. Ratings can ONLY
be edited by the user that entered then. The Edit Rating command button is enabled only if the
MHA session user entered the selected rating.

o Mental Health Assistant in use by: Cannon,Dale S (660VISTA) =0 x|
File Actons Took Help
e GAF Crteria Saye Flating ExtRaind® GAF NotDue
Mew GAF rating: I'I vl Evaluation D ate; |5£1B£2DD2 'I
GAF 1 Criteria; Persistent danger of severely hurting zelf or others [e.g.. recument violence] O persistent inability to maintain minimal personal hygiens OF seniouz
suicidal act with clear expectation of death.
Date [GaF | Clnician 100 fremrrrr s
05AE6/2002 4 FELDMAM ROBERT D T e e e e e e e e e i
EI:IE:.-'I:I‘I.-'EI:II:IE 45 |I:'.'L"-.r-lr-JI:Ir-l._[:I.-'l'n.LEE; Al pe s s e s e s e e s s s s sy
i o e
3002002 24 CARROR DALE 5 T e e i
/1001995 45 CAMMOM DALE 5 7"5":""""""'"'"'""""""""""""'"'""""""'f"
1 -
B e e
§ 98- 1-
o 1 i
61 50 == e e 4=
g 45 b :
an
B e e e :
S R |
15-~:------------------------------------------------------------f 1
L
ot -
MA0M995 0301 2002
Test Hesultsl grderTestsl AS| GaF
A
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Edit Rating (continue)

Example: Clicking on the Edit Rating command button when enabled brings up the following
Mental Health Assistant Information dialog box if the rating is more than two days old.

The Mental Health Assistant Information dialog box states, “Y ou are aout to mark the GAF
entered on 03/01/2002 as “entered in Error.” If you make this change, you will not be able to
undo it.

Do you want to continue?’

Click on the OK command buttonto continue.

Mental Health Assistant x|

You are about to rark the GAF entered on 03f01f2002 as "Entered in Error.”  If you make
thiz change, you will not be able to undo it,

Do you want to continue?

> | ok, Cancel
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Rating IsMarked AsEntered In Error

Example: When the user clicks the OK command button located on the M ental Health
Assistant Information dialog box, the rating is marked as Entered in Error. Thisisindicated in
the list of previous ratings by strike out font. The rating is no longer included in the graphof
previous ratings.

o Mental Health Assistant in use by: Cannon,Dale S (660VISTA) (=] 5
File Actons Took Help

Pt Infor o ; e m

UDD-DDS-S??EI i 15‘212951 51 GAF Criteria Sawe Fating Edit Hatitig FAF Mot Die

Mew GAF rating: I'I vl

Ewaluation D ate: I 5ME2002 'I

/

GAF 1 Criteria; Persistent danger of severely hurting zelf or others [e.g.. recument violence] O persistent inability to maintain minimal personal hygiens OF seniouz
suicidal act with clear expectation of death.

Diate /

|GAF ||:|ini-:ian

05/14/2002

3042002
0141041995

4

FELDMAN ROBERT D

24
45

SARMONDALE
CANMOM.DALE S

B
a5 | :
an |
851
a0 |
75
70
gs |
60 |
551,
a0}
45 s
an
a5 |
304
254
a0 |
154
10
5
ol

5 T
014001935 D5 652002

GAF Score
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Use of the Software

Edit Rating

Example: Clicking on the Edit Rating command button, displays a GAF rating (i.e., one less
than two days old). The user is presented with a choice of either changing or deleting the GAF
rating and then the Edit GAF dialog window is displayed.

« Mental Health Assistant in use by: Cannon,Dale S (660VISTA)

File Actions Took Help

ol x|

Pt |nfo; ZZrrirr 7

D00-00-9770 Jan 12,1951 (51 Lk ks Sve Rting Edit Fiating GAF Mot Due
MNew GAF rating: K R Evaluation D ate: I BAME/2002 'I
GAF 33 Criteria; Some impairment in reality testing or communication [e.q., speech iz at times llogical, cbzcure, or imelevant] OF major impairment in several areas,
such as work, or school, family relations, judgment, thinking. or mood [e.g., depressed man avoids friends, neglects family, and is unable to work; child freguently
beatz up younger children, is defiant at home and is Failing at schoal).
Date |GaF  |Cinician T e
0562002 4 FELDMAM.ROBERT D a5 |
0541642002 CANMON DALE 5 01
B -
0340442002 45 CARMNOR DALE 5 an !
daandenae 249 CARROR DALE 5 75t
01101995 |45 CaMMNOM DALE 5 ;2
» 50 '
5 551
O '
w30
g 45 b
ELR |
a5
30§
25t
20
15+
104
=
01101935 05M Er2002
Test Hesultsl QrderTestsI AS| GaF
P
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Use of the Software

Edit Rating (continues)

Example: From the previous example, the Edit Rating command button is selected and the
following Edit GAF dialog window is displayed:

Edit GAF entered on 03701 /2002

Specify the editing action you wish to take:

i~ Delete Fating

{” Change Rating

Edit Rating (continues)

Example: If the Change Rating radio button is clicked, the spin edit control box is displayed to
allow the rating to be changed. The new rating overwrites the previous one when the OK
command buttonis pressed. In this example, the Change Rating radio button is clicked and the
rating made on 05/16/2002 has been changed to 53. The OK command button is enabled.

Edit GAF entered on 05/ 1€
Specily the editing action you wish to take:

" Delete Fating
{*' Change Fating IE3 3: <
Cancel | oK. «

June 2003 VisA MHA 2 Patch YS*5.01* 76 197
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Edit Rating (continues)

Example: Clicking the OK command button on the previous Edit GAF dialog window changes
the rating to the new value and returns the user to the GAF tab. Compare the rating for
05/16/2002 in the table and graph below with the table and graph in the original Edit Rating

example.

o Mental Health Assistant in use by: Cannon,Dale S (660VISTA)

File Actons Took Help

=l .4

Pt Info; ZZ77777 777
000-00-9770 Jan 121951 (1))

GAF Criteria

Sawe Fating

Edit Rating

GAF Mot e

Mew GAF rating: e R

Ewaluation D ate: I 5ME2002 'I

GAF 33 Criteriac Some impairment in reality testing or communication [e.g.. speech iz at times ilogical, obzcure, or imelewant] OR major impairment in several areas,
such az work, or zchoal, family relations, judgment, thinking, or mood [e.g.. depreszed man avoids frisnds. neglects family, and iz unable to wark: child frequently
beats up younger children, is defiant at home and is failing at schoal].

Date |GAF ||:|ini-:ian

FELDMAN ROBERT D

05/16/2002 |4

02 CAMNON DALE 5
0340142002 45 | CAMNOMDALES
0143042002 29 CAMNOMDALES
0141041995 |45 | CAMMOMDALE 5

051642002

a5 |
an |
851
a0 |
75
70
gs |
60 |
551,
a0}
45 s
an
a5 |
304
254
a0 |
154
10
5
ok

GAF Score

e

T
014001935

-------I
D5 652002
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Use of the Software

Delete Rating

Example: Clicking the Delete Rating radio button deletes the rating when the OK command
button is pressed. In this example, the Delete Rating radio button is pressed, which enables the
OK command button. When the OK command button is clicked, the rating made on 05/16/2002
is deleted.

Edit GAF entered on 05/16/:

L

Specify the editing action you wizh to take:

" Change Fating /

Cancel | {E] 8 |
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Glossary

Thelist of terms are related to the Mental Health Assistant software application:

Terms Descriptions

API: Application Programmer Interface

ASl: Addiction Severity Index

CLIENT: A computer that accesses shared network
resources provided by another computer
(called a) server.

CLOSE: Closes the window. If there are any changes
that have not been saved, you will get a
confirmation message asking you if you want
to continue without saving; save before
exiting; or cancel the close action and return to
the window.

CPRS: Computer Patient Record System

DBIA: Database Integration Agreement

DESKTOP: The background on your, on which windows,
icon, and dialog boxes appear.

EDIT: Used to edit position information.

EDIT BOX Thisis abox where the user can typein free

text from the keyboard.

ELEMENT NAME:

Globally unique descriptive name for the field.

ENHANCEMENT: An ‘enhancement’ to an already existing Class
| software package is the introduction of new
or improved functionality.
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Terms Descriptions

FTP: File Transfer Protocol

GAF: Global Assessment of Functioning

GROUP: In User Manager, an account containing other
accounts that are called members. The
permissions and rights granted to a group are
also provided to its members, which makes
groups a convenient way to grant common
capabilities to collections of user accounts. For
Windows NT, groups are managed with User
Manager. For Windows NT Server, groups are
managed with User Manager of Domains.

GUI: Graphical User Interface.

HL7: Health Level 7

IMR: Information Resources Management

LENGTH (LEN):

The maximum number of characters that one
occurrence of the data field may occupy.

LIST BOX:

Box that shows alist of items. If more items
exist than can be seen in the box, a scroll bar
appears on the side of the box. Selecting an
entry from alist box requires either double
clicking the entry or single clicking the entry
and pressing the spacebar.

MHP:

Mental Health Package
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Glossary

Terms

Descriptions

OK COMMAND BUTTON:

Adds the new entry after the data has been
entered.

OPTION BUTTON:

A small round button that appears in adialog
box. Within a group of related option buttons,
you can select only one button at time.

PACKAGE:

Anicon that represents an embedded or linked
object. When you choose the package, the
application that was used to create the object
either plays the object (such as sound file) or
opens and displays the object.

PASSWORD:

A unique string of characters that must be
entered before alogon or an accessis
authorized. A password is a security measure
used to restrict logons to user accounts and
access to computer systems and resources. For
Windows NT, a password for a user account
can be up to 14 characters long and is case-
sensitive.

PATH:

Specifies the location of afile within the
directory tree. For example, to specify the path
of afile named README.WRI located in the
WINDOWS directory on drive C, you would
type c:\windows\readme.wri.

PID:

Patient |dentification
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Terms

Descriptions

PREVIOUS

Previous enable the user to return to a
previously answered question so the answer
can be changed.

PSYCHOLOGIST:

Performs patient care duties in accordance with
Clinical Privileges as assigned or granted by
the appropriate governing committee in the
area of Psychology and Mental Hedlth. This
may include individuals, family and group
counseling and psychotherapy, assertiveness,
and other behavior training, etc.

RADIO BUTTON:

Radio buttons appear in sets. Each button
represents a single choice and normally only
one button may be selected at any one time.
For example, MALE or FEMALE may be
offered as choices through two radio buttons.
Click in the button to select it.

RIGHT MOUSE BUTTON or
SHIFT F10:

Y ou may click the right mouse button or press
Shift F10 for a popup box of menu items.

RPC BROKER:

Remote Producers Call Broker
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Terms

Descriptions

RPC:

Remote Producers Call, a message-passing
facility that allows a distributed application to
call services available on various computersin
anetwork. Used during remote administration
of computers.

Saveto File (Save AS):

Thisis a standard feature of Microsoft
applications where the user can type the name
of the file to be saved. The user can also define
the drive and directory where the file is to be
saved. In some cases the file name presented in
the edit box is sufficient and the user merely
needs to click on the “Ok” button to save the
file.

SHARE: To make resources, such as directories,
printers, and ClipBook pages, available to
network users.

Status Bar: A line of information related to the application
running in the window. Usually located at the
bottom of a window. Not al windows have a
status bar.

Task List: A window that shows all running applications
and enables you to switch between them. Y ou
can open Task List by choosing Switch To
from the Control menu or by pressing
CTRL=ESC.
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Terms

Descriptions

Tab Key:

Use the TAB key or the mouse to move
between fields. Do not use the RETURN key.
The RETURN key is usualy reserved for the
default command button or action (except in
menu fields).

TCP/IP:

Transmission Communication
Protocol/Internet Protocol

TEXT BOX:

Type the desired characters into the edit box.
The selected entry will not be effective until
you tab off or exit from the text box.

TOOLBAR:

A series of shortcut buttons providing quick
access to commands. Usually located directly
below the menu bar. Not all windows have a
toolbar.

TRANSPORT LAYER:

The fourth layer of the OSI moddl. It ensures
that messages are delivered error-freg, in
sequence, and with no losses or duplications.
This layer repackages messages for their
efficient transmission over the network. At the
receiving end, the Transport layer unpacks the
message, reassembles the original messages,
and sends an acknowledgement of receipt.

UlD:

Unique Identifier
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Terms Descriptions

VA: V eterans Administration

VHA: Veterans Health Administration

VAMC: Department of Veterans Affairs Medical
Center

VERA: Veterans Equitable Resource

VI SN: Veterans Integrated Service Network

VISTA: Veterans Health Information Systems and

Technology Architecture

WORKSTATION:

In general, a powerful computer having
considerable calculating and graphics
capability. For Windows NT, computers
running the windows NT operating systems are
called workstations, as distinguished from
computers running Windows NT Server, which
are called servers.
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Thisisalist of shortcut keys use by the VigA Menta Health Assistant Graphical User Interface

software application:

NOTE: When going from one menu option to a sub- menu, do not release the Alt key.

Shortcut Keys

About Window

Alt-O OK
ESC Exit
Append Test Comments Window
Alt-C Cancel
Alt-S Save
ESC Exit
ASI Window
Alt-C Actions Menu
Alt-E Edit ASI
Alt-F File Menu
Alt-G GAF
Alt-H Help Menu
Alt-| I[tem Trends
Alt-L Tools Menu
Alt-N Patient Information
Alt-T Test Results
Alt-O Order Tests
Alt-S Domain Scores
Alt-W New ASI data entry
Alt-1 Narrative Report
Alt-2 Item Report
ESC Exit
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ASl Data Entry Window

Alt-D Drug/Alcohol Use Section
Alt-E Employment/Support Section
Alt-G General Information Section
Alt-H Hep
Alt-1 Spiritual Comments Section
Alt-L Legal Status Section
Alt-M Medical Status Section
Alt-O Options
Alt-P Psychiatric Status Section
Alt-R L eisure Comments Section
Alt-S Family/Social Relationships Section
Alt-A Family History Section
Alt-F4 Exit
ESC Exit
F1 Help for the highlighted item
Main Menus
Alt-F File
E Exit
Alt-O Options
D Default Window Size/Position
H Highlight Color
S Speed Tab
Alt-H Help
S Show Clinical Hints
C Clinical Use of ASI
I Help Index
A About
ASl Options Window
Alt-C Cancel
Alt-O OK
ESC Exit
ASl Signature Window
Alt-C Cancel
Alt-O OK
ESC Exit
ASI| Termination Window
Alt-C Cancel
Alt-E Exit
Alt-F Finish later
Alt-S Save and sign
ESC Exit
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Clerk Entry Window
Alt-J Jump
Alt-C Close
ESC Exit
Edit GAF Rating Window
Alt-C Cancel
Alt-O OK
ESC Exit
Main Window
Main Menus
Alt-F File
Alt-S Select New Patient
Alt-R Reports/Tables
Alt-P Print
Alt-C Copy
Alt-S Save As
Alt-G Graphs
Alt-P Print
Alt-C Copy
Alt-S Save As
Alt-C Actions
(Visible when on Test Results tab)
Alt-M Multiscale Graphs
Alt-E Enlarge Report
Alt-A Append Comments
(Visible when on Order Tests tab)
Alt-S Staff Entry
Alt-K Clerk Entry
Alt-P Patient Entry
(Visible when on ASl tab)
Alt-W New ASI
Alt-S Domain Scores
Alt-1 Item Trends
(Visible when on GAF tab)
Alt-P Previous Ratings
Alt-S Save Rating
Alt-E Edit Rating
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(Visible on all tabs)

Alt-T Change Tab
Alt-T Test Results
Alt-O Order Tests
Alt-A AS
Alt-G GAF
Alt-D Patient Demographics
Alt-U GAF Due
Alt-S Tools
Alt-S Start Tab
Alt-D Default Form Size/Position
Alt-H Hep
Alt-S Show Hints
Alt-T Test Information
Alt-A About
Pop-Up Menus
Alt-R Reports/Tables
Alt-P Print
Alt-C Copy
Alt-S Save As
Alt-G Graphs
Alt-P Print
Alt-C Copy
Alt-S Save As
Alt-T Test Results
Alt-O Order Tests
Alt-A ASl
Alt-G GAF

(Visible from Test Results tab)
Alt-M Multiscale Graphs
Alt- E Enlarge Report
Alt-A Append Comments
(Visible from Order Tests tab)
Alt-S Staff Entry
Alt-K Clerk Entry
Alt-P Patient Entry
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(Visible from ASI tab)
Alt-W New ASI
Alt-S Domain Scores
Alt-1 Item Trends
(Visible from GAF tab)
Alt-P Previous Ratings
Alt-S Save Rating
Alt- E Edit Rating

ESC Exit
MCMI2 Window
Alt-O OK
Alt-1 I npatient
Alt-U Outpatient
Alt-1 Less than 1 week
Alt-2 Oneto 4 weeks
Alt-3 One to 3 months
Alt-4 Three to 12 months
Alt-5 Periodic; 1 to 3 years
Alt-6 Continuous; 1 to 3 years
Alt-7 Periodic; 3to 7 years
Alt-8 Continuous; 3 to 7 years
Alt-9 More than 7 years
Alt-0 Cannot categorize
ESC Exit
Patient Demographics Window
Alt-O Copy
Alt-P Print
Alt-S Saveto File
Alt-C Close
ESC Exit
Test Entry Window (both Staff and Patient Entry)
Alt-B Backup
Alt-N New Question
Alt-C Close
ESC Exit
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Test Graph Window (also ASI Domain Score Window)

Alt-O Copy Graph
Alt-P Print Graph
Alt-S Save Graph
Alt-Y Copy Table
Alt-E Print Table
Alt-A Save Table
Alt-C Close
ESC Exit

Test Report Window
Alt-O Copy
Alt-P Print
Alt-S Saveto File
Alt-C Close
ESC Exit

Start Tab Options Window
Alt-C Cancel
Alt-O OK
Alt-1 Test Results
Alt-2 Order Tests
Alt-3 AS
Alt-4 GAF
ESC Exit
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Appendix B

This section contains descriptions of the many windows commands and features used in MHA
GUI software application:

Windows Conventions

Cancel
Cancels the latest entry (up until the OK or SAVE button is clicked).

Check Box
Toggles between a Y ES/NO and ON/OFF setting. Usually a square box containing a check mark
or X. Clicking the box or pressing the spacebar toggles the check box setting.

Close

Closes the window. If there are any changes that have not been saved, you will get a
confirmation message asking you if you want to continue without saving; save before exiting; or
cancel the close action and return to the window.

Command Button

The Command button initiates an action. It is a rectangular box with alabel that specifies what
the button does. Command buttons that end with three dots indicate that a subsidiary screen may
be evoked by selecting the command.

Date Field

Identified by “__/ /" or adate “mm/dd/yy”. Will usually have an associated popup calendar.
Double clicking with the mouse inside the date edit box, or tabbing to the edit box and then
pressing the F2 key, displays the calendar. Clicking on the desired date, or using the arrow keys
to move to a date and then pressing the spacebar, selects the date. Each component of the date
(month/day/year) must consist of two characters (i.e., 02/02/96). The selected entry will not be

effective until you tab off or exit from the date field.
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Drop Down List

A list box containing an arrow button on the right side which displays one entry at atime.
Choose from a vertical list of choices. Select the entry you want by clicking the list entry. You
cannot type in this box, only select an item from the list. Once an entry is selected, it cannot be
deleted - only changed. If <None> isthe last entry, selecting it will clear the list entry. If <More>
isthe last entry, selecting it will display additional entries. The selected entry will not be
effective until you tab off or exit from the drop down list.

Edit
Used to edit position information.

Edit Box
Thisis abox where the user can type in free text from the keyboard.

F2 Key
Where there is an additional action, which may be taken on afield, pressing the F2 key will
initiate that action.

Form Buttons
Buttons, which appear on tab pages, apply only to that tab and not the entire form. If there are
action buttons on both the tab page and the form, the tab button should normally be clicked first.

Help
Provides help for the area you are currently working in.

List Box

List Box that shows alist of items. If more items exist than can be seen in the box, a scroll bar
appears on the side of the box. Selecting an entry from alist box requires either double clicking
the entry or single clicking the entry and pressing the spacebar.

L ookup Box

Choose from a vertical list of choices. By typing in afew characters and pressing the ENTER or
TAB key, alist of matching entries drops down. Select the entry you want by clicking the list
entry. Entering a question mark and then pressing ENTER or TAB, or clicking the down arrow
on an empty edit field, gives a complete listing of available entries. If <More> isthe last entry,
selecting it will display additional entries.
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OK
Adds the new entry after the data has been entered.

Radio Button

Radio buttons appear in sets. Each button represents a single choice and normally only one
button may be selected at any one time. For example, MALE or FEMALE may be offered as
choices through two radio buttons. Click in the button to select it.

Right Mouse Button or Shift F10
Y ou may click the right mouse button or press Shift F10 for a popup box of menu items.

Save

Saves all changes made since the last save action. If you attempt to save and all required fields
have not yet been completed, you will receive notification that the required fields must be
completed before saving.

Saveto File (Save AS)

Thisis a standard feature of Microsoft applications where the user can type the name of the file
to be saved. The user can also define the drive and directory where the file isto be saved. In
some cases the file name presented in the edit box is sufficient and the user merely needs to click
on the “OK” button to save the file.

Tab Key

Use the TAB key or the mouse to move between fields. Do not use the RETURN key. The
RETURN key is usually reserved for the default command button or action (except in menu
fields).

Text Box
Type the desired characters into the edit box. The selected entry will not be effective until you
tab off or exit from the text box.

View Box
Thisis abox that displays text but does not allow editing (read only).
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